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Phu luc 111 ) )
DANH MUC THANH PHAN HO SO THU TUC HANH CHINH PHAI SO HOA CUA UBND CAP XA
(Kem theo Quyet dinh so: 895 /IQD-UBND ngay 04 thang 5 nam 2024 cua Uy ban nhdn dan tinh Tay Ninh)

STT | Tén thii tuc hanh chinh | Mai thi tuc hanh chinh Linh vue Thanh phan hd so phii s6 héa Ghi
chu
Linh vuc Giao
duc va Pao tao .
, N N e A - To trinh cho phép hoat dong trd lai
1 | Cho phep Trung tam hoc tap 1.004440 thuoe hé thong | 4 4inh thanh 1ap doan kiém tra
cong dong hoat dong trd lai Quoc dan va D T
. e - Bién ban kiém tra.
co sO gido duc
khac
- B4o cdo qué trinh thyc hién va két qua
Linh vuc Gido | phd cap gido duc hoic xéa mu chit kém
9 Cong nhan xi dat chuan phd 1.005106 duc va Pao tao theo céac biéu thf')r}g ké. 7
cap giao duc, x6a mu chir ' thudc hé thong | - Bién ban tuy kiém tra pho cap gidao duc
Quéc dan hoac x6a mu chir.
- Két qua: Quyét dinh cong nhan
- To trinh ctia Uy ban nhan dan cap xa;
- B4o cdo (kém cac minh ching phu hop
N ., | v6i cac tidu chi theo mau huéng dan) danh
. , A : Linh YI‘IC‘GlaO gia két qua xay dung “Cong dong hoc tap”
3 911}] trml‘} danh g1i1, fep; loai 1.005097 ducAva EA)aOAtao cua cép xa, ¢6 xac nhan cua Chu tich Uy
Cong dong hoc tap” cap xa thudc hé thong A an K
Qubc dan ban. n har} dan cap Xds A A
- Bién ban ty ki€ém tra, danh gia, cong nhan
“Cong ddng hoc tap” cta cip xi;
- Két qua: Quyét dinh cong nhan
4 | Chuyén doi nha tré, truong 1.008725 Linh vyc Gido | - To trinh dé nghi chuyén doi nha tré,




mau gi4o, trudng mam non
tu thuc do nha nude dau tu
trong nudc sang nha tré,
trudng mau gido, trudng
mam non tu thuc hoat dong
khong vi lgi nhuan

duc va Pao tao
thudc hé thong
Quoc dan

truong mau giao, truong mam non tu thuc
sang nha tré, trudng mau giao, truong mam
non tu thuc hoat dong khong vi lgi nhuan,
trong d6 néu rd sy can thiét phai chuyén
ddi; t6n chi, muc dich hoat dong khong vi
loi nhuén; phan vén gop, phan tai san thudc
so hiru chung hop nhat khoéng phan chia
ctia nha tré, truong mau gido, trudng mam
non tu thuc (néu cd).

- Vian ban cam két ctia cac nha dau tu dai
dién it nhat 75% tong s6 voén gop ddi véi
nha tré, trudng miu gido, trudng mam non
tu thuc chuyén sang nha tré, truong mau
gido, truong mam non tu thuc hoat dong
khong vi log1 nhuan, bao dam thuc hién hoat
dong khong vi lgi nhuan, khong rat von,
khéng hudng loi tic; phén loi nhuan tich
lity hang nam thudc s¢ hiru chung hop nhét
khong phan chia dé tiép tuc dau tu phat
trién nha tré, trudng mAiu gido, truong mam
non tu thuc;

- Du thdo quy ché td chirc va hoat dong; du
thao quy ché tai chinh ndi bd ciia nha tré,
truong mau gido, trudng mam non tu thuc
hoat dong khong vi 191 nhuan;

- bao chdo két qua kiém toan; thoa thuin
gidi quyét phan vén gop cho nha dau tu
khong dong y chuyén doi sang nha tré,
truong mau gido, truong mam non tu thuc
hoat dong khong vi lgi nhun (néu co); cac
gidy t0, tai liéu vé dt dai, tai san, tai chinh,




td chitc va nhan sy cua nha tré, truong mau
gido, trudong mam non tu thuc chuyén ddi
sang nha tré, trudng miu gido, truong mam
non tu thuc hoat dong khong vi 191 nhuén;
- Bdo cdo danh gid tac dong cua vigc
chuyén ddi vé nhan su, tai chinh, tai san va
phuong an xu ly

- Quyét dinh thanh 1ap nha tré, truong mau
gido, trudng mam non tu thuc, quyét dinh
cong nhan hoi dong trudng dwong nhiém,
quyét dinh coéng nhan hiéu truéng duong
nhiém cua nha tré, truong mau gido, trudng
mam non tu thuc va cac tai liéu lién quan
khac (néu c0).

Chuyén d6i trudng tiéu hoc
tu thuc, trung hoc co sotu
thuc va truong pho thong tu
thuc c¢6 nhiéu cip hoc c6 cip
hoc cao nhét 13 trung hoc co
so do nha nudc dau tu trong
nuéc sang trudng phd thong
tu thuc hoat dong khong vi
loi nhuan

1.008726

Linh vuc Giao

duc va Pao tao

thudc hé théng
Quéc dan

- TO trinh dé nghi chuyén doi co s& gido
duc pho thong tu thuc sang co sé giao duc
phé thong tu thuc hoat dong khong vi loi
nhuén, trong d6 néu ro su can thiét phai
chuyén dbi; ton chi, muc dich hoat dong
khong vi loi nhun; phan von gop, phan tai
san thudc s& hitu chung hop nhat khong
phan chia ctia nha truong (néu co).

- Vian ban cam két cuia cac nha dau tu dai
dién it nhat 75% tong s6 von gop dbi véi
co so gido duc phd thong tu thuc chuyén
sang co s& gido duc phd thong tu thuc hoat
dong khong vi lgi nhuan, bao dam thuc
hién hoat dong khong vi lgi nhuan, khong
rat von, khong hudng loi tic; phan loi
nhuan tich lily hang nim thudc s& hitu
chung hop nhit khong phan chia dé tiép tuc




dau tu phat trién co so gido duc pho thong
tu thuc.

- Du thdo quy ché t6 chuc va hoat dong; du
thao quy ché tai chinh ndi bd cua co s
gido duc phd thong tu thuc hoat dong
khong vi lgi nhuan;

- Bdo cao két qua kiém toan; thoa thuin
gidi quyét phan vén gop cho nha dau tu
khong dong ¥ chuyén doi sang co s gido
duc phd thong tu thuc hoat dong khong vi
loi nhuan (néu co); cac glay to, tai liéu vé
dat dai, tai san, tai chinh, t6 chic va nhan
su cla co sé giao duc phd thong tu thuc
chuyén déi sang co s¢ gidgo duc phd thong
tu thyuc hoat dong khong vi 1gi nhuan

- Bdo cdo danh gid tac dong cua viéc
chuyén d6i vé nhan sy, tai chinh, tai san va
phuong an xu ly

- Quyét dinh thanh 1ap co sé gido duc phd
thong tu thuc, quyét dinh cong nhan hoi
dong truong duong nhiém, quyét dinh cong
nhan hiéu truéng duong nhi€ém cua co s¢
gido duc phd thong tu thuc va cic tai liéu
lién quan khac (néu co)

HO tro hoc tap doi voi tré
mau gido, hoc sinh tiéu hoc,

Linh vuc Giao
duc va Pao tao

hoc sinh trung hoc co s0, 1.003702 A 1A 1A - Pon dé nghi ho trg hoc tap
. A g Al A R thudc h¢ thong
sinh vién cac dan toc thi€u 2 i
XA . Quoc dan
SO rat 1t nguo1
HO tro an trua doi véi tré em 1.001622 Linh vuc Gido | - Quyét dinh vé viéc trg cap xa hoi cua Chu

mau giao

duc va Pao tao

tich Uy ban nhan dan cip huyén;
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thudc hé thong
Quoc dan

- Van ban xac nhan cua Uy ban nhan dan
xa hodc co s& bao trg xa hdi vé tinh trang
tré md c¢bi, bi bé roi hodc tré thude céac
truong hop khac quy dinh tai khoan 1 Diéu
5 Nghi dinh s6 136/2013/NP-CP ngay 21
thang 10 nam 2013 cua Chinh phu quy
dinh chinh sach trg giup xa hoi d6i voi dbi
tuong bao trg xa hoi;

- Gidy chiing nhan nudi con nudi ddi véi
tré md coi, bi bo roi hodc tré em thudc cac
truong hop khac quy dinh khoan 1 Diéu 5
Nghi dinh sé 136/2013/NP-CP ngay 21
thang 10 ndm 2013 cua Chinh phu quy
dinh chinh sach trg giup xa hoi d6i voi d6i
tuong bao trg xa hoi;

- Gidy chtng nhan ho nghéo, h cin nghéo
hoac Giéy xac nhan hd nghéo, hd can
nghéo do Uy ban nhdn dan cap xi cap

Tro cap doi véi tré em mam
non la con cong nhan, nguoi

Linh vuc Giao
duc va Pao tao

- Pon dé nghi tro céip doi voi tré em mam
non la con cong nhan, nguoi lao dong tai
khu cong nghiép (Mau sé 03 quy dinh tai
Phu luc kém theo Nghi dinh 105/2020/ND-

lao dong lam viéc tai Khu 1.008950 A 1A 1A CP) c6 xac nhan cua don vi st dung lao
N o A thudc hé thong . . - - NS
cong nghi¢p, Cum coOng Quéc dan dong noi cha hodc me hodc ngudi cham
nghi¢p soc, nuoi dudng tré em dang cong tac
- Gidy khai sinh hodc Thong tin cu tra cta
tré em;
Ho6 trg do1 voi gido vién Linh vuc Gido | - Danh sach gido vién dugc hudng chinh
mam non lam viéc tai co s¢ 1.008951 duc va Pao tao | sach (Mau s6 05 quy dinh tai Phu luc kem

giao duc mam non dan lap,
tu thuc ¢ dia ban ¢6 Khu

thudc hé théng
Quoc dan

theo Ngl}i dinh 105/2020/ND-CP);
- Hop dong lao dong cua gido vién dugc




cong nghiép, Cum cong
nghiép

hudng chinh sach.

Chinh stra né1 dung van

Linh vuc Van

-Pon dé nghi chinh stra ndi dung vin
bang, ching chi

- Vin bang, chimg chi dé nghi chinh sira

- Trich luc hoac quyét dinh thay ddi hodc
cai chinh hd tich, xac dinh lai dan tdc, xac
dinh lai gidi tinh d6i v6i truong hop chinh
sira van bang, chimg chi do thay doi hodc
cai chinh ho tich, xac dinh lai dan tdc, xac

10 bine. chime chi 1.005092 bang, ching dinh lai giéi tinh
&, chuhg chi - Gidy khai sinh déi vi truong hop chinh
swa van bang, chimg chi do b6 sung ho
tich, diéu chinh h¢ tich, dang ky lai viéc
sinh, dang ky khai sinh qua han
- Gidy chirng minh nhan dan hodc cén cudce
cong dan hodc hd chiéu hodc giay to tuy
than hop phép khac c6 anh cia nguoi duge
cap van bang, chiing chi.
, . ey Linh vuc Gido | - T trinh dé nghi cho phép thuc hién
Cho phép co s¢ gido duc N . . X .
, o . duc va Pao tao | chuong trinh gido duc ti€u hoc;
11 | khac thuc hi¢n chuong trinh 1.004441 . T N , n \ X
., X - Van ban nhan bdo trg cia mdt truong ti€u
giao duc tiéu hoc \ L A
hoc cung dia ban trong huyén.
Cho ohép nhém tré. 16n mau Linh vyc Gido | - Bién ban kicm tra; q
., P A P . . opT , duc va Pao tao | - Quyét dinh thanh 1ap Poan kiém tra;
12 | gido ddc lap hoat dong giao 1.004443 O A . . o .
A - T trinh dé nghi cho phép hoat dong giao
duc tré lai U
duc tro lai.
Thanh 1ap nhém tré, 16p mau Linh vuc Gido | - T¢ trinh d€ nghi cho phép thanh 1ap nhém
13 . T 1.004492 NN T R SRV
giao doc lap duc va Pao tao | tré, 16p mau gido doc lap.
14 Sap nhép,Nchia, tach nhom 1.004485 Linh vuc Gido | - To trinh d€ nghi sdp nhap, chia, tach

tré, 16p mau gido doc 1ap

duc va Dao tao

nhom tré, 16p mau gido doc 1ap, trong do




c6 phuong an dé bao dam quyén, lgi ich
hop phap cua tré em, giao vién.

Giai thé nhom tré, 16p mau
gido doc 1ap (theo yéu cau

Linh vuc Giao
duc va Pao tao

- Van ban dé nghi giai thé cua to6 chuc , ca

15 ciia t6 chic, ¢4 nhan dé nghi 2.001810 ?hﬁn th}a;mh 1ap nhom tré, 16p mau gido doc
thanh l1ap) ap tr thye.
Thi tuc thong béo thanh 1ap 1.008901 Vian hoa - Th6.11g ba’lo thé{lh lap thu:.\:ién (da‘u}h Cho
16 | thu vién déi véi thu vién thu vién cong dg)ng/lThu’ vién tu nhan co
cong dong P hug Vi SOng d\qn g)’; ,
i - Van ban tra 101 (K&t qua).
Thu tuc thong bao sap nhap, 1.008902 Van hoa - Thong bao sap nhap/hop nhat/chia/tach
17 | hop nhat, chia, tach thu vién thu vién;
d6i voi thu vién cong dong - Vin ban tra 101 (Két qua).
- Quyét dinh thanh lap;
- Danh sach Ban Chu nhi€m;
Thu tuc cong nhan cau lac - Danh sach hoi vién;
18 bo thé thao co s& 2.000794 - Pja diém tap luyén;
- Quy ché hoat dong;
- Quyét dinh cong nhan (Két qua).
linh vuc xtr ly
don thu, tiép
19 | Giai quyét khiéu nai lan dau 2.002409 cong dan, - Pon khiéu nai; Thong bao; Bao co
giai quyét tb
cao
linh vyce xu ly
don th, tiép | _ Pon khiéu nai; Pon kién nghi, phan
20 | Xir Iy don 2.002501 cong dan, | b ghl, P
giai quyeét to
cao
21 | Théng béo thanh 1ap t hop tac 2.002226 Thanh lap va | Truong hop t6 truéng to hop tac nop thong



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=171541
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hoat dong cua
to hop tac

bao thi can co:

(1) Ban sao hop 1¢ mot trong cic gidy to
chirng thuc cé nhan (Thé can cudc cong dan
hodc Chiing minh nhan dan hoac Ho chiéu
Viét Nam con hiéu luc ddi vai cong dan
Viét Nam);

(2) Bién ban cudc hop té hop tac vé viéc
bau t6 truong;

(3) Giy thong bao thanh lap t hop tac;

(4) Hop ddng hop tac.

- Truong hop ngudi dai dién theo uy quyén
cua to hop tac nop théng bao thi can co:

(1) Ban sao hop 1¢ mot trong cac gidy to
ching thyc cé nhan (Thé can cudc cong dan
hoac Chirng minh nhan dan hoac Ho chiéu
Viét Nam con hiéu luc ddi vai cong dan
Viét Nam);

(2) Vin ban uy quyén cua mot trim phan
tram (100 %) tong s6 thanh vién t6 hop tac.
(3) Gidy thong bao thanh l4p t hop tac;

- (4) Hop ddng hop tac.

Thong bao thay doi t6 hop

2.002227

Thanh 1ap va
hoat dong cua
to hop tac

Truong hop t6 truong to hop tac nop thong
bao thi can cé:

(1) Ban sao hop 1&¢ mot trong cac gidy to
chung thuc cd nhan (Thé can cude cong dan
hodc Chung minh nhan dan hodc Ho chiéu




Viét Nam con hiéu lyc doi véi cong dan
Viét Nam);

(2) Bién ban cudc hop té hop tac vé viéc
bau t6 truéng;

(3) Hop ddng hop tac.

(4) Giay thong bao thay doi t6 hop téc.

- Truong hop ngudi dai dién theo uy quyén
cua to hop tac nop théng bao thi can co:

(1) Ban sao hop 1& mét trong cac gidy to
ching thyc cd nhan (Thé can cudce cong dan
hodac Chiing minh nhan dan hoac Ho chiéu
Viét Nam con hiéu luc déi véi cong dan
Viét Nam);

(2) Van ban uy quyén cua mot trim phan
tram (100 %) tong s6 thanh vién t6 hop tac.
(3) Giy thong bao thay doi t6 hop tac;

- (4) Hop ddng hop tac.

23

Thong bao cham dut hoat
dong t6 hop tac

2.002228

Thanh lap va
hoat dong cua
to hop tac

Truong hop t6 truong to hop tac nop thong
bao thi can co:

(1) Ban sao hop 1é mot trong cac gidy to
chirng thuc ca nhan (Thé can cudc cong dan
hodc Chung minh nhan dan hodc Ho chiéu
Viét Nam con hiéu luc ddi vai cong dan
Viét Nam);

(2) Bién ban cudc hop té hop tac vé viéc
bau t6 truong;
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(3) Poi voi trudng hop to hop tac cham dut
theo su thoa thuan cua cac thanh vién, thi
bd sung thém bién ban cudc hop td hop tac
vé viéc chAm dit hoat dong cua td hop téc,
ghi cu thé ty 1& phan trim so thanh vién tan
thanh, cé chir ky xac nhan cua t6 truong to
hop tac (hoic ngudi duoc cac thanh vién to
hop tac ty quyén) va cac thanh vién té hop
tac, trir truong hop hop dong hop tac quy
dinh khac;

(4) Gidy thong bao vé viéc cham duat hoat
dong cua to hop tac.

Truong hop ngudi dai dién theo uy quyén
cua to hop tac nop théng bao thi can co:

(1) Ban sao hop 1¢ mot trong cac gidy to
chirng thyc cé nhan (Thé can cudc cong dan
hodc Chiing minh nhan dan hoac Ho chiéu
Viét Nam con hiéu luc doi v6i cong dan
Vi¢t Nam);

(2) Vin ban uy quyén cua mot trim phan
tram (100 %) tong s6 thanh vién td hop tac.
(3) Béi véi truong hop to hop tac cham dut
theo su thoa thuan cua cac thanh vién, thi
bd sung thém bién ban cudc hop td hop tac
vé viée cham dat hoat dong cua td hop téc,
ghi cuy thé ty 1& phan trim s thanh vién tan
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thanh, cé chir ky xac nhan cua to truong to
hop tac (hodc ngudi duoc cac thanh vién to
hop tac iy quyén) va cac thanh vién té hop
tac, trir trudng hop hop déng hop tac quy
dinh khac;

- (4) Gidy thdng bao vé viéc cham dut hoat
dong cua to hop tac.

24

Thu tuc xac dinh, xac dinh
lai mirc @6 khuyét tat va cap
Giay xac nhan khuyét tat

1.001699.000.00.00.H53

Bao tro xa hoi

- P6i v6i truong hop xac dinh khuyét tat:
+ Pon dé nghi (theo Mau s6 01).

+ Bén sao két luan cua Hoi dong Giam dinh
y khoa vé kha nang tu phuc vu, mac do suy
giam kha ning lao dong dbi véi truong hop
ngudi khuyét tat da c6 két luan coa Hoi
dong Giam dinh y khoa trudc ngay
01/6/2012.

- Pbi voi truong hop xac dinh lai khuyét
tat:

- + Pon dé nghi (theo Mau s6 01).

25

Thu tuc d6i, cap lai Gidy xé4c
nhan khuyét tat

1.001653.000.00.00.H53

Béao tro xa hoi

- Pon dé nghi xac dinh, xac dinh lai mic do
khuyét tatva cap, cip doi, cap lai Gidy xac
nhan khuyét tit (Mau s6 01 ban hanh kém
theo Thong tu 01/2019/TT-BLDTBXH)

26

Thu tuc thuc hién, diéu
chinh, thoi hudng trg cap xi
hoi hang thang, h tro kinh
phi cham sé6c, nudi dudng
hang thang

1.001776.000.00.00.H53

Bao tro xa hoi

3.1. Bdi véi hd so dé nghi tro cap x& hoi
hang thang: To khai cua ddi tugng (theo
Mau s6 1a, 1b, Ic, 1d, 1d ban hanh kém
theo Nghi dinh s6 20/2021/ND-CP).

3.2. Bdi véi hd so dé nghi hd trg kinh phi



https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=16678
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=16679
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=38325
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cham soc, nudi dudng hang thang:

+ To khai ho gia dinh c6 nguoi khuyét tat
(theo Mau s6 2a ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP);

+ T khai nhan cham soc, nudi dudng ddi
tugng bao trg xa hoi (theo Mau sé 2b ban
hanh kém theo Nghi dinh s 20/2021/ND-
CP);

- + To khai caa d6i tuong dugc nhan cham
soc, nudi dudng trong truong hop doi
tuong khong huong trg cap xa hoi hang
thang (theo Mau s 03 ban hanh kém theo
Nghi dinh s6 20/2021/ND-CP).

27

Thu tuc chi tra tro cép xa ho1
hang thang, ho tro kinh phi
chdm soc, nudi dudng hang
thang khi d6i tugng thay doi
noi cu tra trong cung dia ban
quan, huyén, thi xa, thanh
phd thudc tinh

1.001758.000.00.00.H53

Béao tro xa hoi

- Vin ban d& nghi cta dbi twong

28

Thu tuc quyét dinh trg cap
x4 hoi hang thang, hd trg
kinh phi chdm soc, nudi
dudng hang thang khi ddi
tugng thay d6i noi cu trii
gitra cac quan, huy¢n, thi xa,
thanh phé thudc tinh, trong
va ngoai tinh, thanh phd truc
thudc trung vong

1.001753.000.00.00.H53

Bao tro xa hoi

- Vian ban d& nghi ctia dbi twong.



https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=38341
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=37376
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29

Thu tuc hd tro chi phi mai
tang cho do6i tuong bao trg
xa hoi

1.001731.000.00.00.H53

Bao tro xa hoi

- T khai d& nghi hd tro chi phi mai tang
cua co quan, td chirc, ho gia dinh hodc ca
nhan ding ra t6 chic mai tang cho ddi
tugng (theo Mau sd 04 ban hanh kém theo
Nghi dinh s 20/2021/ND-CP);

- Ban sao gidy chtng tir cua dbi twong;

- - Ban sao quyét dinh hodc danh sach thoi
huong trg cip bao hiém xi hoi, trg cip
khac ciia co quan c6 tham quyén d6i véi
truong hop nguoi tu du 80 tu6i dang huong
trg cap tuat bao hiém xa hoi hang thang, trg
cap hang thang khac.

30

Thu tyc nhan cham soc, nudi
dudng d01 tugng can bao vé
khan cip

1.001739.000.00.00.H53

Béao tro xa hoi

- Pon dé nghi nhan cham soc, nuoi dudng.

- - Bién ban vé vu viéc bao hanh, xam hai
dbi tuong va van ban x4c nhan tinh trang
stc khoe doi tuong cua co s& kham bénh,
chita bénh (néu co).

31

Thu tuc tro gitip x4 hoi khan
cap vé ho trg chi phi mai
tang

2.000744.000.00.00.H53

Bao tro xa hoi

- T khai d& nghi hd tro chi phi mai tang
(theo Mau s6 04 ban hanh kém theo Nghi
dinh s6 20/2021/ND-CP);

- Gidy bao tir cua d6i tuong d6i véi trudong
hop ho gia dinh c6 ngudi chét, mat tich do
thién tai, hda hoan, dich bénh; tai nan giao
thong, tai nan lao dong nghiém trong hoac
cac 1y do bat kha khang khac;

- - Xac nhén cua cong an cap xa ddi vOi
truong hop co quan, t6 chuc, ca nhan to
chirc mai tang cho nguoi chét do khong c6
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nguoi nhan trach nhiém t6 chirc mai tang.

32

Thu tyc trg gitp xa hoi khan
cap ve ho trg lam nha &; stra
chira nha ¢

2.000751.000.00.00.H53

Bao tro xa hoi

- T& khai dé nghj ho trg vé nha ¢ (theo
Mau s6 06 ban hanh kém theo Nghi dinh s6
20/2021/ND-CP)

33

Thu tuc tiép nhan ddi teong
bao tro xa hoi ¢6 hoan canh
dac biét kho khan vao co sé
trg giup xa hoi cap tinh

2.000286.000.00.00.H53

Bao tro xa hoi

- To khai cua dbi tuong hodc ngudi giam ho
(theo Mau s6 07 ban hanh kém theo Nghi
dinh $620/2021/ND-CP);

- Ban sao gidy khai sinh ddi voi tré em,
truong hop tré em bi bd roi phai 1am thu tuc
dang ky khai sinh theo quy dinh cua phép
luat vé ding ky ho tich;

- Ban sao Gidy xac nhan khuyét tat doi voi
truong hop 13 nguoi khuyét tat.

-- Xac nhan cta co quan y t& co thim
quyén doi v6i truong hop nhiém HIV.

34

Thu tuc dang ky hoat dong
d6i voi co so tro giup xa hoi
duéi 10 d6i tuong co hoan
canh kho khan

2.000355.000.00.00.H53

Bao trg xa hoi

- To khai cua dbi twong hodc nguoi giam ho
(theo Mau s6 07 ban hanh kém theo Nghi
dinh $620/2021/ND-CP);

- Ban sao gidy khai sinh d6i voi tré em,
truong hop tré em bi bd roi phai lam thu tuc
dang ky khai sinh theo quy dinh cua phap
luat vé dang ky ho tich;

- Ban sao Gidy xac nhan khuyét tat dbi véi
truong hop 1a nguoi khuyét tat.

- - Xac nhén cua co quan y té c6 tham
quyén doi voi truong hgp nhiem HIV.

35

Thu tuc tiép nhan doi tuong

1.001310.000.00.00.H53

Bao tro xa hoi

- Pon dé nghi tiép nhan doi tuong vao co
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la nguoi chua thanh nién
khéng ¢6 noi cu tri 6n dinh
bi ap dung bién phap gido
duc tai xa, phuong, thi tran
vao co sO trg giup tré em

so (theo mau s6 1 Thong tu so 55/2015/TT-
BLDTBXH ngay 16/12/2015).

36

Thu tuc cbng nhan hé ngheo,

ho can nghéo; ho thoat
ngheo, hc}‘thoét can ngheo
dinh ky hang nam

1.011606.000.00.00.H53

Bao tro xa hoi

- Gidy dé nghi ra soat ho nghéo, ho can
nghéeo theo Mau s6 01 ;ai Phu luc ban hanh
kém theo Quyét dinh so6 24/2021/Qb-TTg

37

Thu tuc cbng nhan ho ngheéo,

ho can nghéo thuong xuyén
hang nam

1.011607.000.00.00.H53

Bao tro xa hoi

- Gidy dé nghi ra soat ho nghéo, ho can
nghéo theo Mau s6 01 ;ai Phu luc ban hanh
kém theo Quyét dinh so6 24/2021/Qb-TTg.

38

Thu tuc cbng nhan ho thoat
nghéo, ho thoat can nghéo
thuong xuyén hang nam

1.011608.000.00.00.H53

Bao tro xa hoi

- Giay dé nghi cong nhan ho thoat ngheo,
ho thoat can nghéo theo Mau s6 04 tai Phu
luc ban hanh kém theo Quyét dinh s
24/2021/Qb-TTq.

39

Thu tuc cdng nhan ho lam
nong nghiép, 1am nghiép,
ngu nghiép va diém nghiép
¢6 mirc séng trung binh

1.011609.000.00.00.H53

Bao trg xa hoi

- Gidy dé nghi xac dinh h c6 muc song
trung binh theo MSL} 50 01 tai Phu lyc ban
hanh kém theo Quyét dinh s6 24/2021/QDb-
TTQ.

40

Thu tyc ap dung céac bi¢n
phap can thiép khéan cap
hodc tam thoi cach ly tré em
khdi mdi1 truong hodc nguoi
gay ton hai cho tré em

1.004946.000.00.00.H53

Tré em

- B&o cao tiép nhan thong tin tré em (do
Tong dai dién thoai qubc gia bao vé tré em
hodc co quan lao dong - thuong binh va xa
hoi cac cap hodc co quan cong an cac cap
hoic Uy ban nhan déan cap xa noi xay ra vy
viéc lap). (Mau s6 01).

- - Ban danh gia nguy co ban dau, thuc
hién cac bién phap bao ddm an toan tam
thoi cho tré (do ngudi lam cong tac bao vé
tré em cap xa 1ap). (Mau s6 02).



https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=38755
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=38754
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=38756
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=38757
https://dichvucong.tayninh.gov.vn/ThuTuc/ChiTietThuTuc?ThuTucID=16695

16

41

Thu tuc cham dat viée cham
soc thay thé cho tré em

1.004944.000.00.00.H53

Tré em

- Bon (;ié nghi cham dut viéc cham soc thay
thé (Mau so0 15)

42

Thu tuc phé duyét ké hoach
hd trg, can thiép ddi véi tré
em bi xam hai hoac c6 nguy
co bi bao luc, boc 16t, bo roi
va tré em c6 hoan canh dac
biét

2.001947.000.00.00.H53

Tré em

- B4o céo tiép nhdn thong tin tré em va
danh gia nguy co ban dau vé tinh trang tré
em bi xam hai hodc c¢6 nguy co bi bao luc,
boc 10t, bo roi va tré em €0 hoan canh dac
biét (do Tong dai dién thoai qubc gia bao vé
tré em, co quan lao dong - thuong binh va
xa hoi cac cap, co quan cong an céc cap, Uy
ban nhan dan cap xa va nguoi lam cong tac
bao vé tré em cip xa 1ap).

- B4o céo danh gia nguy co ban dau vé tinh
trang tré em bi xam hai hodc c¢6 nguy co bi
bao luc, boc 16t, bo roi (do nguoi lam cong
tac bao vé tré em cap x4 lap).

- B4o cao thu thap thong tin, danh gia nguy
co cu thé tinh hinh tré em (do nguoi lam
cong tac bao vé tré em cap xa lap).

Bién ban cudc hop xac dinh nhu cau can hd
trg, can thiép cho tré em va cac tai liéu khac
co lién quan (do nguoi lam cong tac bao vé
tré em cap x4 lap).

- - Dy thao Quyét dinh phé duyét va ké
hoach hd trg, can thiép (do ngudi 1am cong
tac bao vé tré em cap xa lap).

43

Thu tuc dang ky nhan cham
soc thay thé cho tré em ddi
v6i1 cd nhan, nguoi dai dién
gia dinh nhan cham soc thay

1.004941.000.00.00.H53

Tré em

- Pon dang ky nhan cham soc thay thé.

- Gidy kham strc khoe trong thoi gian 06
thang tinh dén ngay ndp ho so do co quan y
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thé khong phai 1a nguoi than
thich cua tré em

té cap theo quy dinh ctia phép luat.

-- Ly lich tu phap do co quan co thAm
quyén cap (ddi voi ca nhan, nguoi dai dién
gia dinh chiam soc, thay thé 13 nguoi nudc
ngoai).

Thu tyc thong bao nhan
cham soc thay thé cho tré em
doi voi cé nhan, nguoi dai

- Théng bao nhan chim soc, thay thé cho

44 | T A S 2.001944.000.00.00.H53 Tré em \
dién gia dinh nhan cham séc tré em
thay thé 1a nguoi than thich
cua tré em
- Danh sach tré em c?m dugc chuyén hinh
thirc cham soc thay thé.
- Ho so tré em ¢ nhu cé}l tim ca nhén, gia
dinh cham soc thay thé, gom:
+ Gidy kham strc khoe do co quan y té cap
theo quy dinh cta phap luat;
Thu tuc f:huyén tré emAdar}g + 02 anh toan than, nhin th'fmg, kich c& 8
dugc cham soc thay the tai cm x 10 cm, chup trong thoi gian trude thoi
45 | co sé trg gitp xa hdi dén ca 2.001942.000.00.00.H53 Tré em diém 1ap hd so khong quéa 06 thang;

nhan, gia dinh nhan cham
soc thay thé

+ Bdo cdo danh gia cua nguoi lam cong tac
bao v¢ tré¢ em cap xd v& hoan canh, tinh
trang va nhu ciu, nguyén vong cua tré em
(theo Miu s6 10 ban hanh kém theo Nghi
dinh s6 56/2017/ND-CP);

+ Bién ban x4c nhén do Uy ban nhan dan
cap xa hoac cong an cap xa noi phat hi¢n tré
em bi bo roi;
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- + Ban sao Quyét dinh tam thoi cach ly tré
em khoi cha, me¢, ngudi cham soc tré em va
ap dung bién phap chim soc thay thé cua
Chu tich Uy ban nhan déan cap xa hodc Toa
an nhan dan cap huyén.

46

Thu tyc cap gidy xac nhan
than nhan ctia ngudi c6 cong

1.010833.000.00.00.H53

Nguoi ¢ cong

- Pon dé nghi cap gidy xac nhan than nhan
cuia nguo1 co cong.

- Ban sao duogc chung thuc tr mét trong
cac gidy to sau:

+ Gidy chung nhan ngudi c6 cong hoic
Ky niém chuong nguoi hoat dong cach
mang, khang chién, bao vé T6 quéc, lam
nghia vu quéc té bi dich bat tu, day (dbi véi
truong hop dang huéng tro cdp hang
thang); Huan chuong, Huy chuong khang
chién; Huan chuong, Huy chuong chién
thang; ky niém chuong “To qudc ghi cong™;
bang “Co cong voi nude”.

+ Gidy to do co quan c6 tham quyén ban
hanh, x4c nhan méi quan hé véi ngudi cd
cong goém: cin cude cong dan.

47

Thii tuc quyét dinh quan 1y
cai nghién ma tay tu nguyén
tai gia dinh

1.000132.000.00.00.H53

Phong, chong
té nan xa hoi

- Pon dang ky tu nguyén cai nghién tai gia
dinh cia ban than hodc gia dinh, nguoi
giam hQ cua nguoi nghién ma tay. NO1
dung don phai bao gdm cac noi dung: tinh
trang nghién ma tuy; cac hinh thuc cai
nghién ma tiy da tham gia; tinh trang stic
khoe; cam két tu nguyén cai nghién ma tay
tai gia dinh.

- Ban so yéu 1y lich ctia ngudi nghién ma
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tay.
- K& hoach cai nghién c4 nhan cua ngudi
nghién ma thy.

48

Thu tuc dang ky cai nghién
ma tiy ty nguyén

1.010941.000.00.00.H53

Phong, chong
té nan xa hdi

Pang ky cai nghién ma tuy ty nguyén cua
nguol nghién hodc nguoi dai dién hop
phap theo Mau s6 22 Phy luc II Nghi dinh
s6 116/2021/ND-CP

49

Chuyén d6i co cau cay trong
trén dat trong laa

1.008004.000.00.00.H53

Tréng trot

Ban ding ky chuyén d6i co ciu cdy trong trén
dat trong lta theo Mau s6 04.CD Phu luc X
kém theo Nghi dinh sé 94/NB-CP ngay
13/12/2019 cua Chinh phu.

50

Ping ky ké khai s6 lwong chin
nuoi tap trung va nudi trong
thiy san ban dau

2.002163.000.00.00.H53

Phong, chdng
thién tai

Ban ké khai so6 luong chin nudi tip trung
(hodc nudi trong thity san) ban dau theo mau
sO 6 phu lyc I ban hanh kém theo Nghi dinh
02/2017/NDb-CP.

o1

HO tro khoi phuc san xuét ving
bi thi¢t hai do dich bénh

2.002162.000.00.00.H53

Phong, chdng
thién tai

- Ban ké khai s lugng chin nudi tap trung
(hodc nudi trong thily san) ban dau theo mau sb
6 Phu luc I Nghi dinh s6 02/2017/ND-CP ngay
09/01/2017 cua Chinh phu;
- Bang thong ké thiét hai do dich bénh c6 xac
nhan cua thon, ban, khu dan cu;
- Bang tong hop két qua thyc hién hd tro dé
khoi phuc san xuat néng nghiép ving bi thiét
hai do thién tai, dich bénh (Mau sé 1, 2, 3, 4, 5,
6) phu luc II ban hanh kém theo Nghl dinh s6
02/2017/Nb-CP (d01 v6i cap huyén, cap x3);
- Pon dé nghi hd tro thiét hai do dich bénh
theo mau sé 1, 2, 3, 4, 5 Phu Iyc I Nghi dinh
s& 02/2017/NP-CP ngay 09/01/2017 cua
Chinh phu.

52

H trg khoi phuc san xuét ving
bi thiét hai do thién tai

2.002161.000.00.00.H53

Phong, chdng
thién tai

- Ban ké khai sO luong chin nuéi tdp trung
(hodc nudi trong thuy san) ban dau theo mau so6
6 Phu luc I Nghi dinh s6 02/2017/ND-CP ngay
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09/01/2017 ctia Chinh phi;
- Bang théng ké thiét hai do thién tai co xac
nhan cua thon, ban, khu dan cu;
- Bang tong hop két qua thuc hién hd tro dé
khoi phuc san xudt néng nghiép ving bi thiét
hai do thién tai, dich bénh (Mau sé 1, 2, 3, 4, 5,
6) phu luc II ban hanh kém theo Nghi dinh )
02/2017/ND-CP (d6i voi cap huyén, cip x4);
- Pon dé nghi hd trg thiét hai do thién tai theo
mau sb 1, 2, 3, 4, 5 Phu luc I Nghi dinh $6
02/2017/ND-CP ngay 09/01/2017 cia Chinh
phu.

53

HO trg kham chita bénh, trg
cap tai nan cho luc luong xung
kich phong chdng thién tai cap
xa trong truong hgp chua tham
gia bao hiém y té, bao hiém xa
hoi

1.010091.000.00.00.H53

Phong, chdng
thién tai

* Triwong hop ho tro kKhdm chita bénh

- Trudong hop nguodi tham gia luc lugng xung
kich phong chdng thién tai cip x& hoic ngudi
dai dién hop phap gti hd so vé Uy ban nhan
dan xa:

+ Pon d& nghi thanh toan chi phi kham bénh,
chita bénh theo mau quy dinh tai Phu luc VI
ban hanh kém theo Nghi dinh sb 66/2021/ND-
CP ngay 06/7/2021 cua Chinh phu;

+ Phiéu xét nghiém, don thudc, hoa don thu
tién, gidy Xuat vién;

- Trudng hgp UBND cip xa lap ho so gui
UBND cap huyén:

+ To trinh;

+ Pon dé nghi thanh toan chi phi kham bénh,
chita bénh theo mau quy dinh tai Phu luc VI
ban hanh kém theo Nghi dinh s6 66/2021/ND-
CP ngay 06/7/2021 ctaa Chinh phu;

+ Phiéu xét nghiém, don thudc, hoa don thu
tién, gidy Xuat vién.

* Triong hop tro cdp tai ngn

- Truong hop nguoi tham gia luc lugng xung
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kich phong chong thién tai cép Xa hoac nguoi
dai dién hop phap guri ho so vé UBND cap xa:
+ Pon dé nghi trg cap tai nan theo miu quy
dinh tai Phu luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;

+ Giéy ra vién;
+ Trich sao hd so bénh an hoic ban sa0 gidy
chimg nhan thuong tich do co s¢ y té noi da
cap curu, diéu tri;
+ Bién ban diéu tra ctia co quan cong an
(treong hop bi tai nan giao thong)

- Truong hop UBND cap xa lap hd so gii
UBND cip huyén:
+ T trinh;
+ Pon d& nghi tro cip tai nan theo mau quy
dinh tai Phu luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;

+ Gidy ra vién;

+ Trich sao hd so bénh an hodc ban sao gidy
ching nhan thuong tich do co s¢ y té noi da
cap ctru, diéu tri;

+ Bién ban diéu tra cia co quan cong an

(truong hop bi tai nan giao thong)

54

Tro cép tién tuét, tai nan (déi
véi truong hop tai nan suy
giam kha nang lao dong tir 5%
trg 1€n) cho luc lugng xung
kich phong, chéng thién tai cap
xa chua tham gia bao hiém xa
hoi

1.010092.000.00.00.H53

Phong, chdng
thién tai

* Truong hop tai nan suy giam khd nang lao
dong tir 5% tro lén

- Truong hop nguoi tham gia lyc luong xung
kich phong chdng tién tai cép Xa hodc nguoi dai
dién hop phap guri hd so vé UBND cAp xa:

+ Pon dé nghi tro cdp tai nan theo miu quy
dinh tai Phuy luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;
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+ Giéy ra vién;

+ Trich sao hd so bénh an hoic ban sao gidy
ching nhan thwong tich do co s¢ y té noi da
Cép ctru, diéu tri;

+ Bién ban giam dinh muc suy giam kha nang
lao dong cua hoi dong giam dinh y khoa bénh
vién cip tinh va twong duong tro Ién;

+ Bién ban diéu tra cta co quan cong an
(truong hop bi tai nan giao thong)

- Truong hop UBND cép xa lap hd so gui
UBND cap huyén:

+ To trinh;

+ Pon dé nghi tro cdp tai nan theo mau quy
dinh tai Phy luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;

+ Gidy ra vién;

+ Trich sao hd so bénh 4n hodc ban sao giéy
chtng nhéan thuong tich do co s¢ y t& noi da
cap ctru, didu tri;

+ Bién ban gidm dinh mutc suy gidm khéa nang
lao dong cua hoi dong giam dinh y khoa bénh
vién cip tinh va tuong duong tro 1én;

+ Bién ban diéu tra ctia co quan cong an
(truong hop bi tai nan giao thong);

- Truong hgp UBND cip huyén l1ap ho so gui
UBND cap tinh:

+ To trinh;

+ Pon dé nghi tro cdp tai nan theo miu quy
dinh tai Phuy luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;

+ Gidy ra vién;

+ Trich sao hd so bénh an hodc ban sao giéy
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ching nhan thwong tich do co s¢ y té noi da
Cép ctru, diéu tri;

+ Bién ban giam dinh muc suy gidm kha nang
lao dong cua hoi dong giam dinh y khoa bénh
vién c4p tinh va twong duong tro 1én;

+ Bién ban diéu tra cta co quan cong an
(trudng hop bi tai nan giao thong).

* Truong hop tro Cdp tién tuat:

- Truong hop nguoi tham gia luc luong xung
kich phong chdng thién tai cap xa hodc nguoi
dai dién hop phap gui hd so vé UBND cap xa:

+ Pon dé nghi trg cap tién tudt theo mau quy
dinh tai Phu luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;

+ Gidy ra vién hoic trich sao hd so bénh 4n
hoac ban sao gidy ching tir hodc trich luc khai
tur;

+ Bién ban diéu tra ctia co quan cong an
(truong hop bi tai nan giao thong).

- Truong hop UBND cap xa lap hd so gii
UBND cép huyén:

+ To trinh;

+ Pon dé nghi trg cip tién tuat theo mau quy
dinh tai Phu luc VII ban hanh kém theo Nghi
dinh s& 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;

+ Gidy ra vién hoic trich sao hd so bénh an
hoac ban sao gidy ching tir hodc trich luc khai
th;

+ Bién ban diéu tra cta co quan cdng an
(treong hop bi tai nan giao thong)

- Trudng hop UBND cap huyén 1ap hd so giri
UBND cép tinh:
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+ To trinh;
+ Pon dé nghi tro cap tién tuat theo mau quy
dinh tai Phu luc VII ban hanh kém theo Nghi
dinh s6 66/2021/ND-CP ngay 06/7/2021 cua
Chinh phu;
+ Gidy ra vién hoic trich sao hd so bénh an
hodc ban sao gidy chimg tir hoic trich lyc khai
tu;
+ Bién ban diéu tra cia co quan coéng an
(truong hop bi tai nan giao thong).

55 '1:hu tuc~dang ky hoat dong 2 000509.000.00.00.H53 TOn giao, tin | - Van ban dang ky;
tin nguong. ngudng - Két qua giai quyét.
56 Thu tu? dar}g ky b~0 SUng | 4 451028.000.00.00.H53 TOn gliio, tin | - Van ban dang ky;
hoat dong tin ngudng nguong - Két qua giai quyét.
57 "lihu t.,u’c dilng ky sinh hoat 1.001055.000.00.00.H53 TOn gliio, tin | - Van ban dang ky;
ton glao tap trung. nguong - Két qua giai quyet.
Thu tuc thong bao danh Tén gido, tin
muc hoat dong ton gido ngudng - Vin bén thong bé();

58

d6i voi to chirc co dia ban
hoat dong ton gido & mat
Xa.

1.001078.000.00.00.H53

- Két qua giai quyét.

Thu tuc thong bao danh
muc hoat dong ton giao bo

Ton giao, tin
nguong

59 | sung déi voi to chirc 6 | 1.001085.000.00.00.H53 '_Vé‘ntban thong baot
dia ban hoat dong ton gido St qua gial quyet.
O mot xa.
Thu tuc dang ky thay doi T6n gido, tin
nguoi dai dién cia nhdém nguong - Van ban dang ky;

60

sinh hoat ton gido tap
trung.

1.001090.000.00.00.H53

- K&t qua giai quyét.



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138035&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138036&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138034&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138033&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138032&qdcbid=3317&r_url=danh_sach_tthc
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Thu tuc dé nghj thay doi T6n gido, tin
61 dia diém sinh hoat ton 1.001098.000.00.00.H53 ngudng - Vin ban dé ngh1
giao tap trung trong dia - Két qua giai quyét.
ban mot xa.
Thu tuc dé nghj thay d6i T6n gido, tin
62 dia diém sinh hOE;lt ton 1.001109.000.00.00.H53 ngudng - Vin ban dé nghi;
gido tap trung dén dia ban - Két qua giai quyét.
Xa
Thu tuc thong béo vé viée Tongido, tin |y hone bio:
63 | thay doi dia diém sinh 1.001156.000.00.00.H53 ngudng ’
A s A - Két qua giai quyét.
hoat ton gido tap trung
Thu tuc thong bao t6 chirc T6n gido, tin
quyén gop trong dia ban nguong
pq | MOtXAciacosoting 1y 541967 600 00,00.H53 - Vén ban thong bao;
ngudng, to chirc ton gido, - Két qua giai quyét.
t6 chirc ton gido truc
thudc.
Thi dua, khen | - To trinh cua truong cac nganh thugc
thuong xd, cac doanh nghiép, cac dia phuong
Thu tuc tang giay khen trén dja ban xa.
65 | cia Chu tich UBND cap | 1.012373.000.00.00.H53 - Bién ban hop xét dé& nghj khen thudng
xa theo cbng trang cua don vi trinh.
Quyet dinh tang thuong gidy khen
(Két qua giai quyét)
\ g % Thi dua, khen | - T¢ trinh cua truéng cac nganh thudc
Zl?;lgﬁtgrcl}gl ggﬁghfgp thudng xda, cic doanh nghiép, cac dia phuong
66 | ~ x .. .. : 1.012374.000.00.00.H53 trén dia ban xa.
xa v€ thanh tich thi dua

theo chuyén dé.

- Bién ban hop xét dé nghi khen thudng
cua don vi trinh.



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138030&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138030&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138029&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138029&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138028&qdcbid=3317&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=138026&qdcbid=3317&r_url=danh_sach_tthc
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Quyet dinh tang thuong gidy khen
(Két qua giai quyét)

67

Thi tyc ting Gidy khen
cua Chﬁ tich UBND cﬁp
xa vé thanh tich dot xuat.

1.012376.000.00.00.H53

Thi dua, khen
thudng

- To trinh caa truéng cac nganh thuoc
xd, cac doanh nghiép, cic dia phuong
trén dia ban x&.

Quyet dinh tdng thuong gidy khen
(Két qua giai quyét)

68

Thu tuc ting Gidy khen
cua Chu tich UBND cap
xa cho gia dinh.

1.012378.000.00.00.H53

Thi dua, khen
thudng

- To trinh caa truwong cac nganh thudc
xd, cac doanh nghiép, cac dia phuong
trén dia ban xa.
- Bién ban hop xét dé nghi khen thudng
cua don vi trinh.
Quyet dinh tang thuong gidy khen
(Két qua giai quyét)

69

Thu tuc xét tang danh hiéu
Lao dong tién tién.

1.012379.000.00.00.H53

Thi dua, khen
thuong

- To trinh caa truéng cac nganh thudc
x&a, cic doanh nghiép, cac dia phuong
trén dia ban xa.
- Bién ban hop xét dé nghi khen thudng
cua don vi trinh
- Quyét dinh tang thuéng danh hiéu
Lao dong tién tién (K&t qua giai quyét)

Tham van trong danh gia

Van ban 1ay y kién tham van
Vin ban phan hoi (mau quy dinh tai Phu
luc VII ban hanh kém theo Nghi dinh so

70| tsc dong méi trurong 1.010736 Mottreong | g /2022 /ND-CP); trudmg hop khong c6
phan hoi trong thoi han quy dinh dwoc
coi la thong nhat véi ndi dung tham van
, - H§ chiéu hogc chimg minh nhan dan hoac thé
71 | Cap ban sao trich luc h¢ tich 2,000635 Ho tich can cudc cong dan hodc cac giay to khac co

dan anh va thong tin cad nhan do co quan c6
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tham quyen cap, con gié tri s dung dé ching
minh vé nhéan than cta ngudi co yéu cau cap
ban sao trich luc ho tich (trudng hop ho so
duoc nhan qua hé thdng buu chinh).

- To khai cép ban sao trich Iuc h tich theo mau
dbi voi trudng hop ngudi yéu ciu la ca nhan

- Vén ban yéu cau cép ban sao trich luc ho tich
néu 13 1y do trong trudng hop ngudi yéu cau 1a
co quan, t chuc.

- Vin ban y quyén theo quy dinh cta phap luét
trong truong hop ty quyen thuc hién yéu cau
cap ban sao trich luc hg tich. Truong hop nguoi
duoc uy quyén la 6ng, ba, cha, me, con, v,
ché)ng, anh, chi, em ruft ciia nguoi ty quyén thi
van ban Gy quyén khong phai céng ching,
ching thuc, nhung phai ¢ gidy to chimg minh
moi quan hé voi nguoi Gy quyén

72

Xéc nhan thong tin ho tich

2,002516

Ho tich

- Ho chiéu hodc ching minh nhan dan hoéc thé
cin cude cong dan hoidc cac gidy to khac co
dan anh va thong tin ca nhan do co quan co6
tham quyen cap, con gia tri st dung de chung
minh vé nhan than ctia nguoi ¢6 yéu cau cap
x4c nhan thong tin ho tich (truong hop hd so
nhan qua h¢ thong buu chinh).

- To khai dé nghi xac nhan thong tin hd tich
theo mau

- Gidy to, tai liéu c6 lién quan dén ndi dung dé
nghi x4c nhan thong tin hg tich;

- Vin ban uy quyén (duoc ching thuc) theo
quy dinh ctia phap luat trong truong hop uy
quyén thue hién viéc xin c?ip xac nhén thong tin
ho tich. Truong hop ngudi duoc iy quyén 1a
ong, ba, cha, me, con, vo, chdng, anh, chi, em
rudt ctia ngudi Uy quyén thi vin ban iy quyén
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khong phai ching thuc.

73

Dbang ky khai sinh

1,001193

Ho tich

- Ho chiéu hodc Chung minh nhan dan hoac
Thé cin cudc cong dan hodc cac gidy to khac
6 dan anh va thong tin ca nhan do co quan co6
thAm quyén cip, con gia tri str dung dé chimg
minh vé nhéan than ctia ngudi c6 yéu cau ding
ky khai sinh (truong hop hd so nhan qua hé
théng buu chinh);

- Gidy ching nhén két hon néu cha, me da ding
ky két hon (truong hop hd so nhan qua hé
thdng buu chinh);

- To khai dang ky khai sinh theo mau;

- Gidy chimg sinh; truong hop khong co Gidy
chung sinh thi ndp van ban cua ngudi l[am
ching x4c nhan vé viéc sinh; néu khong c6
ngudi 1am ching thi phai c6 gidy cam doan vé
viéc sinh;

- Truong hop tré em bi bo roi thi phdi c6 bién
ban vé viéc tré bi bo roi do co quan c6 tham
quyén lap.

- Truong hgp khai sinh cho tré em sinh ra do
mang thai hd phai c6 van ban xac nhan ctua co
sO v té da thyc hién k¥ thuat hd tro sinh san cho
viéc mang thai ho.

- Vin ban uy quyén (duoc chtng thuc) theo
quy dinh cta phap luat trong truong hop uy
quyén thuc hién viéc dang ky khai sinh.

74

Ping ky két hon

1,000894

Ho tich

- Ho chiéu hoac Chiing minh nhan dan hoac
Thé can cudce cong dan hodc cac gidy to khac
c6 dan anh va thong tin ¢4 nhan do co quan cé
thAm quyén cip, con gia tri st dung dé ching
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky (truong hop hd so nhan qua hé théng buu
chinh);
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- Trich lyc ghi cha ly hén ddi véi truong hop
cong dan Vi¢ét Nam dang ky thuong tru tai dia
ban x4 lam thu tuc dang ky két hon, di duoc
giai quyét viéc ly hon, huy viée két hon trude
d6 tai co quan c6 thdm quyén nudc ngoai
(trwong hop ho so nhan qua hé théng buu
chinh);

- T khai dang ky két hon theo mau, ¢ du
thong tin cta hai bén nam, nit. Hai bén nam, nit
c6 thé khai chung vao mot To khai dang ky két
hon.

- Gidy xé4c nhan tinh trang hon nhan do Uy ban
nhan dan cip xa c6 tham quyén cap trong
truong hop ngudi yéu cau dang ky két hon
khong dang ky thuong tru tai dia ban x4,
phuodng, thi tran lam thi tuc ding ky két hon.

75

DPang ky viéc nhan cha, me,
con

1,001022

Ho tich

- Ho chiéu hodc Chtirng minh nhan dan hoic
Thé cin cudc cong dan hodc cac gidy to khac
c6 déan anh va thong tin ca nhan do co quan co
thim quyén cap, con gia tri sir dung dé chimg
minh vé nhéan than ctia ngudi c6 yéu cau diang
ky nhan cha, me, con (truong hop hd so nhan
qua hé théng buu chinh);

- To khai dang ky dang ky nhan cha, me, con
theo mau

- Céc loai van ban tai liéu 1a chimg ctr chig
minh quan hé cha, con hodc quan hé me, con

76

Dbang ky khai tr

1,000656

Ho tich

- Ho chiéu hoac Chiing minh nhan dan hoac
Thé can cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ¢4 nhan do co quan cé
tham quyén cip, con gia tri st dung dé chimg
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky khai tir. (trudng hop hd so nhan qua hé
thong buu chinh);
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- T khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir
do co quan c6 thdm quyén cip.

- Glay to, tai liéu, chimg ctr do co quan, t6 chirc
c¢6 tham quyén cap hodc xac nhan hop I¢ ching
minh su kién chét ddi vé6i truong hop dang ky
khai tir cho ngudi chét da 1au, khong c6 Gidy
bao tir hodc gidy to thay thé Gidy béo tu.

- Vin ban uy quyén (dugc chimg thuc) theo
quy dinh cta phép luat trong truong hop uy
quyén thyc hién viéc dang ky khai ttr. Truong
hop nguoi cé trach nhiém dang ky khai tr iy
quyén cho nguoi khac thyc hién viéc dang ky
khai tir ma ngudi dugc iy quyén 1a ong, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cuia
ngudi iy quyén thi van ban oty quyén khong
phai chung thuc.

77

Dang ky khai sinh c6 yéu to
nudce ngoai ¢ khu vuc bién gisi

1,00011

Ho tich

- Ho chiéu hoac Chirng minh nhan dan hoac
Thé can cudce cong dan hodc cac gidy to khac
c6 dan anh va thong tin c4 nhan do co quan cé
tham quyén cip, con gia tri st dung dé chiing
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky khai sinh (truong hop hd so nhan qua hé
thong buu chinh);

+ Gidy chtng nhan két hon néu cha, me da
dang ky két hon (truong hop ho so nhan qua hé
thdng buu chinh);:

- T khai diing ky khai sinh theo mau;

- Ban chinh Giéy ching sinh; truong hop
khong c6 Gidy chimg sinh thi ndp van ban cua
ngudi lam ching xac nhan vé viée sinh; neu
khong c6 ngudi lam chimg thi phai c6 gidy cam
doan vé viéc sinh; truong hop khai sinh cho tré
em sinh ra do mang thai hQ phai c6 van ban xéc
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nhan ciia co s¢ y té da thuc hién ky thuat ho tro
sinh san cho vi¢c mang thai hg.

- Vin ban théa thuan cta cha, me vé viée lya
chon quéc tich cho con. Truong hop cha, me
lwa chon qudc tich nudc ngoai cho con, thi
ngoai van ban thoa thuén lgya chon quéc tich
con phai ¢6 xac nhén cua co quan c6 thim
quyén nudc ngoai vé vige tré co quoc tich nudc
ngoai theo quy dinh cua phap luat nudce do.

- Béan sao giay to chu’ng minh nhén than, gidy
to chirng minh noi thuong tri ¢ khu vuc bién
gidi clia cong dan nude lang giéng.

- Vian ban uy quyén theo quy dinh ctia phap luat
trong truong hop Gy quyén thuc hién viéc dang
ky khai sinh.

78

bang ky két hon c6 yéu to
nude ngoai ¢ khu vue bién gidi

1,000094

H tich

- Ho chiéu hodc ching minh nhéan dan hoéc thé
cin cude cong dan hodc cac gidy to khac co
dan anh va thong tin ¢4 nhan do co quan c6
thAm quyén cip, con gia tri st dung dé chiing
minh vé nhan than cta céng dan Viét Nam
(truong hop nhan ho so qua hé théng buu
chinh);

- To khai dang ky két hon theo méu, c6 du
thong tin cta hai bén nam, nit. Hai bén nam, nir
c6 thé khai chung vao mot To khai dang ky két
hon;

- Gidy to do co quan c6 tham quyén ctia nude
lang giéng cap khong qua 06 thang tinh dén
ngdy nhan ho so, xac nhan cong dan nudc lang
giéng hién tai 1a ngudi khong c6 vo hoic khong
c6 chong;

- Ban sao gidy to ching minh nhan than, gidy
to chirng minh noi thuong tra & khu vuc bién
gidi clia cong dan nudce lang giéng.
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79

biang ky vi€c nhén cha, me,
con cé yéu t6 nudc ngoai & khu
vuc bién gioi

1,00008

Ho tich

- Ho chiéu hoac Chirng minh nhan dan hoac
Thé can cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan co
thAm quyén cip, con gia tri st dung dé ching
minh vé nhan than ctia ngudi co yéu cau ding
ky nhan cha, me, con (trudng hop nhan ho so
qua hé théng buu chinh);

- Ban sao gidy to chirng minh nhan than, gidy
to chirng minh noi thuong trt ¢ khu vuc bién
gidi clia cong dan nude lang giéng

- To khai dang ky nhan cha, me, con theo mau
(néu nguoi co yéu cau lya chon ndp hd so theo
hinh thtc truc tiép);

- Vin ban, gidy to, tai liéu la chimg cir ching
minh quan hé cha, con hodc quan hé me, con.

80

bang ky khai tir c6 yéu to
nude ngoai ¢ khu vue bién gidi

1,004827

H tich

- Ho chiéu hoac Chtrng minh nhan dan hoac
Thé can cudce cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan co
tham quyén cip, con gia tri st dung dé chiing
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky khai tir (truong hop nhan ho so qua dich vu
buu chinh);

- Gidy to ching minh noi nguoi d6 chét hodc
noi phat hién thi thé ciia nguoi chét déi véi
truong hop khong xac dinh duoc noi cu tra
cudi cing ctia ngudi chét.

- To khai ding ky khai tir theo mau

- Gidy béo tir hodc gidy td thay thé Gidy bao tir
do co quan c6 thidm quyén cép.

- Vin ban iy quyén theo quy dinh ctia phap luat
trong trudng hop Gy quyén thyuc hién viéc ding
ky khai tir. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chdng, anh, chi, em
rudt ctia ngudi Uy quyén thi vin ban iy quyén
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khong phai cong ching, ching thyc, nhung
phai c¢6 giay to chirmg minh mé1 quan hé voi
nguoi iy quyén.

81

bang ky giam ho

1,004837

Ho tich

- Ho chiéu hodc Chung minh nhan dan hoac
Thé cin cudc cong dan hodc cac gidy to khac
6 dan anh va thong tin ca nhan do co quan co6
thim quyén cip, con gia tri str dung dé chimg
minh vé nhéan than ctia ngudi c6 yéu cau diang
ky giam ho (trudng hop nhan ho so qua dich vu
buu chinh);

- T khai ding ky giam ho theo mau

- Vén ban ctr nguoi giam hd theo quy dinh cta
B0 luat Dan sy ddi v6i trudng hop diang ky
giam ho cu.

- Gidy to ching minh diéu kién gidm ho duong
nhién theo quy dinh ctia Bo luat Dan su d6i véi
truong hop dang ky giam hd duong nhién.
Trudng hop ¢6 nhidu nguoi cung du diéu kién
lam gidm ho duong nhién thi ngp thém van ban
thoa thuan vé viéc cir mot nguoi lam gidm ho
duong nhién.

- Vin ban ity quyén theo quy dinh ctia phap luat
trong trudng hop Gy quyén thyuc hién viéc ding
ky giam ho. Truong hop ngudi duoc ty quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt ctia nguoi iy quyén thi van ban ity
quyén khong phai chimg thuc.

82

Ping ky chim dut giam ho

1,004845

Ho tich

- Ho chiéu hoac Chirng minh nhan dan hoac
Thé can cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ¢4 nhan do co quan cé
thAm quyén cip, con gia tri st dung dé ching
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky chdm durt giam ho (trudng hop nhan hod so
qua dich vu buu chinh);
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- To khai dang ky cham dut giam ho theo mau;
- Gidy to lam can ctr chidm dit giam ho theo
quy dinh cta B9 luat dan sy.

- Van ban uy quyén theo quy dinh ctia phap luét
trong trudng hop iy quyén thyc hién viéc ding
ky chdm durt giam ho. Trudng hop nguoi duoc
uy quyén la 6ng, ba, cha, me, con, vo, chéng,
anh, chi, em rudt cia ngudi ty quyén thi vin
ban Gy quyén khong phai cong ching, chimg
thuc, nhung phai c6 gidy to chimg minh médi
quan hé v6i ngudi uy quyeén.

83

Thay doi, cai chinh ho tich, bd
sung thong tin hd tich

1,004859

H tich

- Ho chiéu hodc Chtrng minh nhan dan hoac
Thé can cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan co
tham quyén cip, con gia tri st dung dé chimg
minh vé nhan than ctia ngudi c6 yéu cau ding
ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc (trudng hop nhan hd
so qua dich vu buu chinh).

- To khai dang ky thay doi, cai chinh, bo sung
thong tin ho tich, x4c dinh lai dan toc theo mau.
- Gidy to 1am can cir thay d6i, cai chinh, bo
sung hg tich.

- Vin ban ity quyén theo quy dinh ctia phap luat
trong trudng hop Gy quyén thyc hién viéc ding
ky thay doi, cai chinh, bd sung ho tich. Trudng
hop ngudi duge Gy quyén 1a ong, ba, cha, me,
con, vQ, chéng, anh, chi, em rudt cia nguoi uy
quyén thi van ban iy quyén khong phai cong
chimg, chimg thyc, nhung phai co gidy to
chtrng minh mdi quan hé véi ngudi uy quyén.

84

Cép gidy x4c nhan tinh trang
hon nhan

1,004873

Ho tich

- HO chiéu hoac Chung minh nhan dan hodc
Thé can cudc cong dan hodc cac giay to khac
c6 déan anh va thong tin ¢4 nhan do co quan cd
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tham quyen cap, con gié tri s dung dé ching
minh vé nhén than ctiia nguoi co yéu cau cp
Gidy xac nhan tinh trang hon nhan (truong hop
nhan hd so qua h¢ théng buu chinh);

- To khai cp Gidy xac nhan tinh trang hén
nhan (néu nguoi co yéu cau Iya chon nop hod so
theo hinh thuc truc tiép);

- Trudng hop nguoi yéu cau cip Glay xac nhan
tinh trang hon nhan di c¢6 vo hodc chong nhung
da ly hon hodc ngudi vo/chdng da chét thi phai
xuat trinh (ban chinh) hodc ndp ban sao gidy to
hop 1¢ dé ching minh;

- Cong dan Viét Nam da ly hon, huy viéc két
hon & nude ngoai thi phai ndp ban sao Trich luc
ghi chd ly hon.

- Truong hop ca nhan yéu cau cip lai Gidy xac
nhan tinh trang hon nhan dé st dung vao muc
dich khac hoac do Giéy x4c nhén tinh trang hon
nhan d4 hét thoi han sir dung theo quy dinh thi
phai nop lai Gidy xac nhan tinh trang hén nhan
da duoc cap trude do.

- Vin ban iy quyén theo quy dinh ctia phap luat
trong trudng hop Gy quyén thuc hién viéc cip
Gidy xac nhan tinh trang hén nhan. Truong hop
ngudi duge Gy quyén 1a ong, ba, cha, me, con,
VO, chéng, anh, chi, em rudt ciia nguoi uy
quyén thi vin ban ty quyén khong phai ching
thuc.

85

Dbang ky lai khai sinh

1,004884

Ho tich

- H6 chiéu hoac Chung minh nhan dan hoac
Thé cin cudc cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan c6
thim quyén cap, con gia tri sir dung dé chimg
minh vé nhéan than ctia ngudi c6 yéu cau diang
ky lai khai sinh (truong hop nhan hd so qua hé
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thong buu chinh).

- To khai dang ky lai khai sinh theo mau;

- Ban sao toan bo ho so, gidy to ciia nguoi yéu
cau hodc hd so, giéy to, tai liéu khac trong do
c6 thong tin lién quan dén ndi dung khai sinh,
gom:

+ Ban sao Gidy khai sinh do co quan c6 tham
quyén cua Viét Nam cép hop 18 (ban sao duogc
chung thuc tir ban chinh, ban sao dugc cép tur
Sé dang ky khai sinh); Ban chinh hodc ban sao
glay to ¢6 gia tri thay thé G1ay khai sinh dugc
cap trudc nam 1945 ¢ mién Béc va trudc nim
1975 & mién Nam.

+ Trudng hop ngudi yéu cau khf)ng c6 gidy to
néu trén thi phai ndp ban sao gidy t¢ do co
quan, t6 chirc c6 tham quyen cua Viét Nam cap
hop 1& nhu: Gidy ching minh nhan dan, Thé
cin cudc cong dan hodc Ho chiéu; gidy to
ching minh vé noi cu tra; Bang tot nghiép,
Gidy chung nhan, Chung chi, Hoc ba, ho so
hoc tap do co quan co tham quyen cap hodc xac
nhan; glay to khéc c6 thong tin veé ho, chir dém,
tén, ngay, thang, ndm sinh cua ca nhan.

Ngudi yéu cau dang ky khai sinh c6 trach
nhiém ndp day da ban sao cac gidy to néu trén
(néu co) va phai cam doan da ndp du cac gidy
to minh ¢06; chiu trach nhiém, h¢ qua cua viéc
cam doan khong diing su that.

- Trudng hop nguoi yéu cau dang ky lai khai
sinh 1a can bg, cong churc, vién chure, nguodi
dang cong tac trong luc lugng vii trang thi phai
c6 van ban xac nhan cia Thu trudng co quan,
don vi vé viée nhirng ndi dung khai sinh ctia
nguoi do gém ho, chit dém, tén; gidi tinh; ngay,




37

thang, nam sinh; dan tdc; quéc tich; qué quan;
quan hé cha - con, me - con phu hop véi hd so
do co quan, don vi dang quan ly.

- Van ban uy quyén theo quy dinh cta phap luét
trong trudng hop iy quyén thyc hién viéc ding
ky lai khai sinh. Truong hop nguoi dugc uy
quyén la 6ng, ba, cha, me, con, v, chéng, anh,
chi, em rudt ciia ngudi Gy quyén thi van ban uy
quyén khong phai ching thuc.

86

bing ky khai sinh cho nguoi
da ¢6 ho so, gidy to ca nhan

1,004772

Ho tich

- Ho chiéu hoac Chtrng minh nhan dan hoac
Thé can cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan co
tham quyén cip, con gia tri st dung dé chimng
minh vé nhan than ctia ngudi co yéu cau dang
ky khai sinh (truong hop nhan ho so qua hé
thdng buu chinh).

- T khai ding ky khai sinh theo mau.

- Vin ban cam doan cta ngudi yéu cau vé viéc
chua dugc dang ky khai sinh.

- Ban sao toan bo ho so, gidy to ctia nguoi yéu
cau hodc ho so, gidy to, tai liéu khac trong d6
c6 thong tin lién quan dén noi dung khai sinh,
gdm: Gidy ching minh nhan dan, The can cudce
cong dan hodc Ho chiéu; gidy to chimg minh vé
noi cu tra; Bang tot nghiép, Gidy ching nhan,
Chung chi, Hoc ba, Hb so hoc tap do co quan
c6 tham quyén cip hodc x4c nhan; gidy to khac
c6 thong tin vé ho, chit dém, tén, ngay, thang,
nam sinh cua cé nhan.

- Truong hop nguoi yéu cau ding ky khai sinh
la can bo, cong chirc, vién chirc, nguoi dang
cbng tac trong lyc lugng vii trang thi phai ¢
van ban xac nhan cta Thu trudng co quan, don
vi vé viéc nhiing ndi dung khai sinh ctia nguoi
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do gé)m ho, chit dém, tén; gidi tinh; ngay,
thang, nam sinh; dan tdc; quéc tich; qué quan;
quan hé cha - con, me - con phi hop v6i hd so
do co quan, don vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luét
trong trudng hop Gy quyén thyuc hién viéc ding
ky khai sinh. Trudng hop ngudi dugc iy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt ctia ngudi ty quyén thi vin ban uy
quyén khong phai cong ching, ching thuc,
nhung phai c¢6 gidy to chimg minh mbi quan hé
vGi nguoi iy quyen.

87

Ding ky lai két hon

1,004746

H tich

- Ho chiéu hodc Chtirng minh nhan dan hoic
Thé cin cudc cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan c6
thim quyén cdp, con gia tri str dung dé ching
minh vé nhén than cta ca hai bén c6 yéu cau
dang ky lai két hon (truong hop nhan ho so
quan hé théng buu chinh).

- To khai dang ky lai két hon theo mau;

- Ban sao Gidy chirng nhan két hon duogc cap
trude day. Néu khong c6 ban sao Gidy chimg
nhan két hon thi ho so, gidy to ca nhan c6 cac
thong tin lién quan dén ndi dung dang ky két
hon.

88

bang ky lai khai tur

1,005461

Ho tich

- Ho chiéu hoac Chiing minh nhan dan hoac
Thé can cudce cong dan hodc cac gidy to khac
c6 dan anh va thong tin ¢4 nhan do co quan cé
thAm quyén cip, con gia tri st dung dé ching
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky lai khai tir (truong hop nhan ho so qua hé
thong buu chinh).

- To khai ding ky lai khai tir theo mau.

- Ban sao Gidy chung tir trude day dugc cip
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hop 16. Néu khong c6 ban sao Gidy ching tir
trude day duoc cap hop 16 thi ndp ban sao hd
50, gidy to lién quan c6 ndi dung chimg minh
su kién chét.

- Vin ban uy quyén theo quy dinh cta phap luét
trong trudng hop Gy quyén thuc hién viée ding
ky lai khai tr. Truong hgp nguodi dugc uy
quyén la 6ng, ba, cha, me, con, vo, ché)ng, anh,
chi, em rudt ciia nguoi ty quyén thi vin ban uy
quyén khong phai cong ching, ching thuc,
nhung phai c¢6 gidy to chimg minh mbi quan hé
vGi nguoi iy quyen.

89

Ding ky khai sinh két hop
dang ky nhan cha, me, con

1,000689

Ho tich

- Ho chiéu hoidc chimg minh nhan dan hoic thé
cin cudc cong dan hodc cac gidy to khac co
dan anh va thong tin ca nhan do co quan ¢6
thim quyen cap, con gia tri su dung de chung
minh vé nhéan than ctia ngudi c6 yéu cau dang
ky khai sinh, nhan cha, me, con (trwong hop
nhan ho so qua hé théng buu chinh).

- To khai dang ky khai sinh, To khai dang ky
nhan cha, me, con theo mau.

- Ban chinh Giéy chung sinh; truong hop
khong c6 Gidy chimg sinh thi ndp van ban cua
nguoi 1am ching xac nhan vé viée sinh; neu
khong c6 ngudi lam ching thi phai co gidy cam
doan vé viéc sinh;

- Giy to, d6 vat hodc chimg ctr khac chimg
minh quan hé cha, con hodc quan hé me, con.

90

DPang ky khai sinh luu dong

1,003583

Ho tich

- Gidy chimg nhan két hén néu cha, me da ding
ky két hon (truong hop hd so nhan qua hé
thdng buu chinh);

- T khai diing ky khai sinh theo mau;

- Gidy chimg sinh; truong hop khong co Gidy
chung sinh thi ndp van ban cta nguoi lam
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chirng xac nhan vé viéc sinh; néu khong cé
ngudi 1am chimg thi phai ¢ gidy cam doan vé
viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do
mang thai hd phai c6 van ban xac nhan cua co
sO v té da thuc hién k¥ thuat hd tro sinh san cho
viéc mang thai ho.

91

Ding ky két hon luu dong

1,000593

Ho tich

- To khai dang ky két hon theo mau.

92

bang ky khai tir luu dong

1,000419

Ho tich

- Giay to ching minh noi nguoi d6 chét hodc
noi phat hién thi thé cua ngudi chét ddi voi
truong hop khong xac dinh duoc noi cu tra
cudi cing ctia ngudi chét

- T khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir
do co quan c6 thim quyén cép.

93

Cap ban sao tur s6 goc

2,000908

Chung thuc

- Chirng minh nhéan dan hodc ho chiéu con gia
tri str dung (trudng hop nhan ho so qua hé
thdng buu chinh);

- Trudng hop nguoi yéu cu 1a ngudi dai dién
theo phap luat; ngudi dai dién theo iy quyén
ctia c4 nhén, t6 chire duoc cép ban chinh; cha,
me, anh, chi, em rudt, nguoi thura ké clia ngudi
duoc cap ban chinh trong trudng hop nguoi do
da chét thi con phai xuat trinh thém giay to
chimg minh minh ¢6 quyén yéu cau cap ban
sao tir sO gbc (gidy ty quyén hodc gidy to
chirng minh quan hé noi trén).

94

Ching thyc ban sao tir ban
chinh Gidy to, vin ban do co
quan ¢ thim quyén ctia Viét
Nam cép hoic chimg nhan

2,000815

Chung thuc

Déi chiéu truc tiép ban chinh va thuc hién
ching thuc ban sao nén khong thuc hién
s0 hoa thanh phan ho so.

95

Chung thyc chir ky trong cac
gidy to, van ban (ap dung cho
ca truong hop chung thuc diém

2,000884

Chung thuc

- Giay chung minh nhan dan hodc Hg chiéu con
gia tri str dung.
- Gay t0, van ban can ky/diém chi
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chi va truong hop nguoi yéu
cau chﬁ:ng thuc khong ky,
khong diém chi dugc)

96

Chtng thuc hop ddng, giao
dich lién quan dén tai san 1a
dong san, quyén st dung dat va
nha ¢

2,001035

Ching thyc

- Gidy chirg minh nhan dan hoac Ho chiéu con
gia tri st dung cua nguoi yéu cau ching thuc

- Gidy chimg nhan quyén so hiru, quyén sur
dung hodc ban sao gidy to thay thé dugc phap
luat quy dinh ddi véi tai san ma phap luat quy
dinh phai dang ky quyen s& hitu, quyén sir dung
trong truong hop hop dong, giao dich lién quan
dén tai san do.

97

Chimg thyuc van ban théa thuan
phén chia di san la dong san,
quyeén su dung dat va nha &

2,001406

Chung thuc

- Gidy chirng minh nhan dan hodc Ho chiéu con
gia tri sir dung ctia ngudi yéu cau chimg thuc

- Gidy chimg nhan quyén s hitu, quyén s
dung hodc ban sao gidy to thay thé duoc phap
luat quy dinh ddi véi tai san ma phap luat quy
dinh phai dang ky quyen s& hiru, quyén sir dung
trong truong hop hop dong, giao dich lién quan
dén tai san do.

98

Ching thyc van ban khai nhan
di san 1a dong san, quyén sur
dung dat va nha ¢

2,001009

Chung thuc

- Giy chirng minh nhan dan hodc Ho chiéu con
gia tri sir dung cua nguoi yéu céu chirng thuc

- Ban sao kém theo ban chinh gidy ching nhan
quyén sé hitu, quyén sir dung hodc ban sao gidy
to thay thé dugc phap luat quy dinh ddi voi tai
san ma phap ludt quy dinh phai dang ky quyén
s& hitu, quyén sir dung trong truong hop hop
dong, giao dich lién quan dén tai san do.

99

Ching thuc vin ban tir ch6i
nhan di san

2,001016

Chiing thyc

Gidy ching minh nhan dan hoac HO chiéu con
gié tri st dung cua ngudi yéu ciu chimg thuc

100

Chimg thyce di chtic

2,001019

Chung thuc

- Giay chimg minh nhan dan hoac HO chiéu con
gia tri st dung cua nguoi yéu cau ching thuc

- Gidy chimg nhan quyén s¢ hitu, quyen sur
dung hodc ban sao gidy to thay thé dugc phap
luat quy dinh ddi véi tai san ma phap luat quy
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dinh phai dang ky quyén s hiru, quyén sir dung
trong truong hop hop ddng, giao dich lién quan
dén tai san do, trir truong hop nguoi lap di chac
dang bi cai chét de doa dén tinh mang.

Churng thuce viéc sura doi, bo

- Gidy chirng minh nhan dan hodc Ho chiéu con
gia tri sir dung ctia ngudi yéu cau chimg thuc

- Gidy chimg nhan quyén sé hitu, quyén sir
dung hodc ban sao gidy to thay thé duoc phap

101/ sung, huy bo hop ddng, giao 2,000913 Chung thuc ludt quy dinh d6i voi tai san ma phap luat quy
dich dinh phai dang ky quyen s& hitu, quyén sir dung
trong trudng hop hop dong, giao dich lién quan
dén tai san d6 (trong truong hop ndi dung sira
d6i, bd sung, hity bo ¢o lién quan dén tai san)
Sira 131 sai sot trong hop dong - Giy chimg minh nhan dan hoac Ho chiéu con
102| . dich da d hime th ’ 2,000927 Chung thuce gié tri str dung cua nguoi yéu cau chimg thuc
glao dich da quoc chung thuc - Hop dong, giao dich da dugc chimg thuc.
Cép ban sao c6 chimng thu tir - Gléy c}n(’li'ng minh nhan dan hodc Ho chiéu con
103/ ban chinh hop ddng, giao dich 2,000942 Chimg thuc gamswcung ,
~ . - Ban sao hop dong, giao dich da dugc ching
da dugc ching thuc O
thuc (n€u co).
- Vian ban yéu cau boi thuong;
- Van ban 1am cin cr yéu cau bdi thudng, trir
truong hop nguoi bi thiét hai khong dugce guri
hodc khong thé c6 vin ban 1am cin cir yéu cau
boi thuong;
Thu tuc giai quyét yéu cau boi - Gidy tO chirng minh nhén thin cta nguoi bi
104 thuong tai co quan truc tiép 2002165 thiét hai; Tai liéu, ching cr c6 lién quan dén

quan ly nguoi thi hanh cong vu
gdy thi¢t hai

viec yéu cdu boi thuong (néu co).
- Giéy to chung minh nhan than cua nguoi thira
ké, nguoi dai dién cua nguoi bi thiét hai; Vian
ban iy quyén hop phép trong truong hop dai
dién theo uy quyén; Truong hop nguoi bi thiét
hai chét ma co di chuc thi nguoi yéu cau boi
thuong phai cung cdp di chic, truong hop
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khong c6 di chuc thi phai c6 van ban hop phap
vé quyén thira ké, néu ngudi yéu cau boi
thuong la nguoi thira ké (truong hop nguoi yéu
cau bdi thuong la nguoi thura ké (néu co nhiéu
nguoi thira ké thi nhitng ngudi thira ké d6 phai
cu ra mot nguoi dai dién) hodc 1a nguoi dai
dién ctia nguoi bi thiét hai)

105

bang ky viéc nudi con nudi
trong nude

2,001263

Nudi con nudi

Hd so cua ngudi nhian con nudi

- Pon xin nhan con nudi trong nudc;
- Ban sao Ho chiéu, Chiing minh nhan dén hoac
gidy t& c¢6 gia tri thay  thé
- Phiéu Iy lich tur phap;
- Van ban x4ac nhan tinh trang hon nhan:
+ Trudng hop ngudi nhén con nudi 1a cdp vo
chéng nhan con nudi: Gidy chting nhan két
hon.

+ Truong hgp ngudi nhan con nudi 1a nguodi
doc than nhan con nuoi: Giéy xac nhan tinh
trang hon nhan.
- Gidy kham strc khoe do co s6'y té cap huyén
tré 1én cap (trir truong hop cha duong nhén con
riéng cua vo, me ké nhan con riéng cia chong
lam con nu6i hodc c¢o, cau, di, chu, bac ruot
nhan chau lam con nudi);
- Van ban xac nhan hoan canh gia dinh, tinh
trang chd &, diéu kién kinh té do UBND cép xa
noi nguodi nhan con nudi thuong tri cip (tr
truong hop cha dwong nhén con riéng cua vo,
me ké nhan con riéng ciia chong lam con nudi
hodc c0, cau, di, cht, bac ruét nhan chau lam
con nudi);
- Truong hop ngudi nhin con nudi cd nguyén
vong va du diéu kién nhan con nudi theo quy
dinh nhung chua tim dugc tré em dé nhan lam
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con nudi: Pon dang ky nhu cau nhén tré em

lam con nuoi.
HO so cua nguoi dugc nhdn lam con nudi:
- Gidy khai sinh;
- Gidy kham sirc khoe do co quan y t& cip
huyén tro lén cap;
- Hai anh toan than, nhin thang chup khéng qua
06 thang;

- Bién ban x4c nhan do Uy ban nhan dan hoic
Cong an cdp xa noi phat hién tré bi bo roi lap
d6i vai tré em bi bo roi; Gidy chimg tir ctia cha
dé, me dé hoac quyét dinh cua Toa an tuyén bd
cha d¢é, me dé cua tré em 1a da chét dbi véi tré
em md coi; quyét dinh cta Toa an tuyén bd cha
dé, me dé cia nguoi dugc gidi thiéu lam con
nudi mat tich ddi véi nguoi duge gisi thiéu 1am
con nudi ma cha dé, me dé mat tich; quyét dinh
ciia Toa 4n tuyén bd cha dé, me dé cua ngudi
dugc gidi thi¢u lam con nuoi mat nang lyc hanh
vi dan sy dbi véi nguoi dugce gidi thiéu lam con
nudi ma cha dé, me dé¢ mat nang lyc hanh vi
dan su;
- Quyét dinh tiép nhan dbi véi tré em & co s
nuoi dudng.

bang ky lai viéc nudi con nudi

To khai déng ky lai viéc nudi con nudi.(Truong
hop yéu cau dang ky lai tai Uy ban nhan dan
cap xa khong phai 1a noi trude day da dang ky

106 . 2,001255 Nudi con nudi | viéc nudi con nudi thi TS khai phai ¢ cam két
trong nuwoc , oA A 4 © 1o A g
cua nguoi yéu cau dang ky lai vé tinh trung
thuc cua viéc dang ky nudi con nuodi trudec do
va c6 chir ky cua it nhat hai nguoi lam chung).
Giai quyét viéc ngudi nudc * HO so cua nguodi duge nhan lam con nuoi,
107]| ngoai cu tru ¢ khu vuc bién 1,003005 Nudi con nudi | gom:

gi61 nudc lang gieng nhan tré

- Giy khai sinh;
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em Viét Nam lam con nudi

- Giay kham strc khoe do co quan y té cap
huyén tro 1én cp;

- Hai anh toan than, nhin thang chup khong qua
06 thang; _

Tuy ting trudng hop cu thé ma phai cé cac
gidy to sau:

- Bién ban x4c nhan do Uy ban nhén dén hoic
Cong an cap x3 noi phat hién tré bj bo roi 1ap
ddi voi tré em bi bo roi;

- Gidy chimg tir ctia cha dé, me dé hodc quyét
dinh cua Toa 4n tuyén b cha de, me d¢ cua tre
em la da chét d6i v6i tré em md coi;

- Quyét dinh cua Toda an tuyén bd cha dé, me dé
ctia ngudi duoc gidi thiéu 1am con nudi mat
tich d6i véi ngudi dugc gidi thiéu lam con nudi
ma cha d¢, me dé mat tich hodc quyét dinh cua
Tda 4n tuyén bd cha dé, me dé cia ngudi duge
gi6i thiéu 1am con nudi mat ning lyc hanh vi
dan su dbi véi nguoi duoc gidi thiéu 1am con
nudi ma cha dé, me dé mat nang luc hanh vi
dan sy;

- Quyét dinh tiép nhan dbi véi tré em & co sO
nudi dudng.

* H so ctia nguoi nhan con nuoi, gom:

- Bon xin nhén con nuéi (theo mau quy dinh);

- Ban sao ho chiéu hodc gidy to co gia tri thay
thé;

- Phiéu Ly lich tu phap;

- Vian ban xac nhan vé viéc ngudi nhan con
nudi c6 du didu kién nudi con nudi theo quy
dinh cua phap luat nuoc do;

- Vén ban x4c nhan tinh trang hon nhan;

- Gidy kham sirc khoe ;

- Hai anh méi nhét, chyp toan than, cd 9cm x
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12cm hodc 10cm x 15cm.

108

Thu tuc cong nhan hoa giai
vién

1,002211

PBGDPL

Bién ban kiém phiéu hodc bién ban vé két qua
biéu quyét bau hoa giai vién (MAau s6 01 tai Phu
luc ban hanh kém theo Nghi quyét lién tich sb
01/2014/NQLT-CPUBTUMTTQVN trong
truong hgp bau hoa giai vién bang hinh thirc
biéu quyét cong khai; Mau sb 02 tai Phu luc
ban hanh kém theo Nghi quyét lién tich sb
01/2014/NQLT-CP-UBTUMTTQVN trong
truong hop bau hoa giai vién bang hinh thic bo
phiéu kin; MAu s 03 tai Phu luc ban hanh kém
theo Nghi quyét lién tich s6 01/2014/NQLT-
CP-UBTUMTTQVN trong trudng hop 13 bau
hoa giai vién bang hinh thic phat phiéu bau
dén ho gia dinh)

109

Danh sich ngudi duoc dé nghi cong nhan la
hoa giai vién (Mau s6 06 tai Phy luc ban hanh
kém theo Nghi quyét lién tich sd
01/2014/NQLT-CP-UBTUMTTQVN)

110

Thu tuc cong nhan To trudng
T6 hoa gidi

2,00095

PBGDPL

Bién ban kiém phiéu hodc bién ban vé két qua
biéu quyét ve viéc bau to trudng to hoa giai

111

Vin ban dé nghi céng nhan to truong to hoa
giai

112

Thu tyc thoi 1am hoa gidi vién
(cap xa)

2,00093

PBGDPL

Vin ban dé nghi ra quyét dinh théi 1am hoa giai
vién (Mau s6 08 tai Phu luc ban hanh kém theo
Nghi quyét lién tich s6 01/2014/NQLT-CP-
UBTUMTTQVN)

113

Thu tuc thanh toan thu lao cho
hoa giai vién

2,00208

PBGDPL

Gidy dé nghi thanh toan thu lao cua hoa giai
vién co6 ghi 10 ho, tén, dia chi cua hoa giai vién;
tén, dia chi to hoa giai; sb tién dé nghi thanh
toan; ndi dung thanh todn (c6 danh sach cac vy,
viéc trong truong hop dé nghi thanh toan thu
lao cho nhiéu vu, viéc); chir ky ctuia hoa gidi
vién; chit ky x4c nhén cua to truong to hoa giai
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Thu tyc cong nhan tuyén

Danh sach dé nghi cong nhan tuyén truyén vién

114 truyén vién phap luét 2,001457 PBGDPL phap luat cuia cong chirc tu phap - ho tich.
Cho théi 1am tuyén truyén vién A .
1] phip 2,001449 | PBCDPL Khang c6




