Ma thu tuc
so 1:

1.001612.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

PANG KY THANH LAP HQ KINH DOANH (Dich vu cong truc tuyén

hanh chinh: toan trinh)
Cép thyc hién: | Cip huyén
Linh vuc: Thanh 18p va hoat dong cta ho kinh doanh
TRINH TU THU'C HIEN

Ca nhan, ho gia dinh ¢6 nhu cau thyc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thirc truc tuyén tai:
+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn
+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ Nop qua dich vu buu chinh cong ich tai cac diém buu chinh thudc hé
théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao gf)m buu dién tinh,
huyén, xa) hodc lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién
tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma cé nhén, t6 chic c6 yéu cau.

Thoi glan tiép nhan va tra k‘et qua: Tt thi 2 dén th}t 6 hang tuan (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gid 30 phat dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:

Buéc 1: Tiép nhan ho so' tai B§ phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Trudng hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.



https://dichvucong.gov.vn/
https://dichvucong.gov.vn/

Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chire xir 1y ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC van thu dong dau; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Buéc 3:Tra két qua (1.5 gio):

— Tiép nhéan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.
— Tra két qua cho ngudi nop ,hé) so tai B6 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.

So d0 quy trinh

Cong chirc Phong Tai
chinh - Ke hoach

Cong chirc phong

Cong chirc tai Bo Tai chinh - Ké

phén T1ep nhan va

Tra két qua thude
VP HDND va

UBND cip huyén
ticp nhan ho so va
chuyén cho nhan
vién buu dién

hoach tiép nhan hd
so tr buu dién, 1anh

dao phong Tai chinh
- ke hoach phan
cong cong chire xu
ly va xem xét, duyét
két qua

chuyen két qua giai
quyéet TTHC van thu

dong déu; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket
qua thugc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc nop

Thoi han
gidi quyét

Phi, 1¢ phi

Mo ta

Truc tiép

3 ngay
lam viéc

50.000 dong/lan

Nop ho so truc tiép tai BO phan Tiép
nhan va Tra ,két qua thuéc VP HDND
va UBND cap huyén

Truc tuyén

3 ngay
lam viéc

50.000 dong/lan

Nop hd so truc tuyén tai: Cong dich vu
cong Quéc gia, dia chi:
https://dichvucong.gov.vn/; Coéng dich
vu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/

Dich vu
buu chinh

3 ngay

lam viéc

50.000 dong/lan

NoOp qua dich vu buu chinh cong ich tai
cac diém buu chinh thudc hé thong Buu
dién tinh trén dia ban tinh Tay Ninh
(Bao gébm: buu dién tinh, huyén, xi)
hoic lien hé qua sb dién thoai
1900561563 dé dugc nhan vién tai cac
diém buu chinh thudc hé théng Buu
dién tinh gin nhét truc tiép dén tiép
nhan hd so tai noi ma ca nhan, t6 chirc
¢ yéu cau.



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

Tén gidy to

Maiu don, to khai

S6 lwong

— Gidy dé nghi dang ky ho kinh doanh;

— Gidy to phép 1y cta ca nhan d6i voi cha ho kinh
doanh, thanh vién ho gia dinh dang ky ho kinh
doanh trong trudng hop cac thanh vién hé gia dinh
dang ky ho kinh doanh;

— Ban sao bién ban hop thanh vién ho gia dinh vé
viéc thanh 1ap hd kinh doanh trong truong hop cac
thanh vién h¢ gia dinh dang ky ho kinh doanh;
Ban sao vin ban Gy quyén cua thanh vién ho gia
dinh cho mot thanh vién lam chu ho kinh doanh doi1
voi1 truong hop cac thanh vién ho gia dinh dang ky
ho kinh doanh.

Gidy dé nghi dang ky ho
kinh doanh (Phu luc III-1,
Thong tu s6 02/2023/TT-
BKHDT).

01 bd

Déi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta doi tugng thuc hién: chinh

Ca nhan, dai dién ho gia dinh c6 nhu cau thyc hién thi tuc hanh

Co quan thyuc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan c6 thAm quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phéi hop:

Cac co quan, don vi c0 lién quan

Dia chi tiép nhén ho so:

UBND cép huyén.

B6 phan Tiép nhan va Tra két qua thudc Van phong HDND va

KET QUA THUC HIEN

M3 tai ligu

Tén két qua

Tép dinh kem

KQ.G05.000152

Giay chung nhan dang ky ho kinh
doanh/Thong béo yéu cau stra doi, bo

sung ho so.
CAN CU PHAP LY
A o< 12 A ey s Ngay Ngay Co quan

S0 vin bin Ten van ban vinban | hiéu luc ban hanh
59/2020/QH14 | Luat Doanh nghiép 17/6/2020 | 01/01/2021 | Quéc Hoi
01/2021/ND- | Nghi dinh v& dang ky doanh | 4, /51/5051 | 04/01/2021 | Chinh phi
CP nghiép;
01/2021/TT- | Thong tw huéng dan vé dang ky Bo Ké hoach
BKHDT doanh nghiép 16/03/2021 | 01/5/2021 va Pau tu




02/2023/TT-
BKHDT

nghiép

Thong tu Sira doi, bo sung mot
s6 diéu coa Théng tu s
01/202L/TT-BKHDT ngay 16
thing 3 nam 2021 cua B | 18/4/2023 | 01/7/2023
truong Bo Ké hoach va Pau tu
huéng dan vé dang ky doanh

B6 Ké hoach
va Pau tu

04/2021/NQ-
HDND

Nghi quyét vé quy dinh mirc
thu, ché do thu, nop 1€ phi dang | 01/7/2021 | 01/7/2021 | HDND tinh
ky kinh doanh

Yeéu cau, diéu kié¢n
thwe hién:

Ho kinh doanh dugc cap Gidy chimg nhin ding ky h¢ kinh
doanh khi c6 du cac diéu ki¢n sau day:

— Nganh, nghé dang ky kinh doanh khéng bi cdm dau tu kinh
doanh;

— Tén cua ho kinh doanh dugc dat theo ding quy dinh tai Diéu
88 Nghi dinh s6 01/2021/ND-CP;

— C6 ho so dang ky ho kinh doanh hop 1¢;
— Nop du 1€ phi dang ky ho kinh doanh theo quy dinh.

Thanh phin ho so luu

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.




) Phu luc IT1-1 o
(Ban hanh kém theo Thong tw so 02/2023/TT-BKHDT ngay 18 thang 4 nam 2023 sira doi, bo
sung mot so diéu cua Thong tw so 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

GIAY PE NGHI PANG KY HQ KINH DOANH

Kinh guri: Phong Tai chinh - Ké hoach.....................
TOi 14 (ghi ho tén bang chit in hOA): ...........ccoeeee e,
Gidi tinh:................
Sinh ngay: ...... [o.... [o..... Déan toc:............ Qudc tich:....oove i
M3 86 thué ca nhan (NEU CO): «.vnevneee et

Loai gidy to phap 1y ctia c4 nhan:
[ Can cudce cong dan LI Chirng minh nhan déan

S6 gidy to phap 1y clia cA NhAN: ... .ooueei e,

Co gi tri dén ngay (néu co): .../.../...

Dia chi thuong tri: .. ..o e
S6 nha, dudng pho/tO/XOM/AP/NON: .......ueiie e,
XA/PRUONE/TII AN« oo
Quan/huyén/Thi xd/Thanh phd thudc tinh: .............oooveeiiiriiiie e,
TInh/Thanh Pho: ....ooe e
Pia chi HEN 1aC: ..o
S6 nha, dudng pho/tO/XOM/AP/ANON: ...,
XA/PRUONG/ T TAN: <.t
Quan/huyén/Thi xa/Thanh phé) thudc tinh: ...
Tinh/Thanh Pho: ...,

Dién thoai (MéU €O): «...oveee e Email(néu co)



Pang ky ho kinh doanh do tdi la cha h¢ véi cac ngi dung sau:

1. Tén hd kinh doanh (ghi bang chit in hoa): ..............ccoueveeeiiieeieaeenn,
2. Pia chi tru sé ho kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/to/xOm/Ap/thon: ............ccoeeveeeiin.,
XA/PhUONG/THi trAN: ... oot
Quan/Huyén/Thi xa Thanh phé thudc tinh: ...
Tinh/Thanh Pho: ..o
Dién thoai (161 ¢6): «..oovveeeeeeiieicieeie Fax (néu cé)...............
EMail (81 CO): oo

Website (néu c6): ......ovvveeieeiin.

3. Nganh, nghé kinh doanh !:

Ma Nganh, nghé kinh doanh chinh
Nganh? | (Ddnh déu x dé chon mét trong cac

nodnh nakhd FY 1A LL )

STT Tén nganh

4. \/on kinh doanh:
TOng s6 (bang s6, bang chit, VIND): ... cc. oo oo e e oo et e e e e e e el
5. Thong tin dang Ky thué: ...,

5.1. Pia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué
khac dia chi tru so chinh):

S6 nha, dudng pho/tO/XOMY/APANON: ... ... cve e e oo et e e et e e e e e e e
XG/PRUCTG/TRE [FAN: .. oo e oo e e e et e e e e e e e e e,
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ... .......c.ccouee et veee e e ee e el
TInh/Thanh PRO: .. ..o e e e e e e e e e e e e e et e e s
Dién thoai (16U ¢6): ...ccoceevceceee e e e e . ...EMail (néu c0): ..

5.2. Ngay bat dau hoat dong (truong hop hé kinh doanh dy kién bat dau hoat
déng ké tir ngay dwoc cap Glay chitng nhan ding ky hé kinh doanh thi khéng can ké
khai ngi dung nay). .

5.3. Tong sé lao déng (AU KIN): .o e e e e e e

5.4. Pja diém kinh doanh ctia hd kinh doanh (Chi ké khai khi co dia diém kinh
doanh khac tru so ho kinh doanh)



bia chi kinh doanh

Tén dia diém | SOnha, Ngay bit
STT 1 \inh doanh duong  |Phuong/| Quan/ [Tinh/thanh dau hoat
phd/to/xom/ | x& huyén phé dong
ap/thon

6. Chi thé thanh Iap hé kinh doanh (ddnh dau X vao 6 thich hop):
[0 Ca nhé&n O Cac thanh vién h¢ gia dinh

7. Thong tin vé cac thanh vién h¢ gia dinh tham gia thanh 1ap hd kinh
doanh*:

NQaY, | ~: . £ . |Piachi|... .|Sb, ngay cap,
STT |Ho tén| thang, ﬁ,:%l Qt.lé(r)]C [t)Aa : thuong ﬁéﬁ (|:hé co quan cap |Chit ky
ndm sinh ' 1t ® cceb/icMND
1 2 3 4 5 6 7 8 9 10

To1 xin cam két:

- Ban than va cac thanh vién hQ kinh doanh (truwong hop ho kinh doanh do cac
thanh vién hé gia dinh dang ky thanh Idp) khong thudc dién phéap luat cAm kinh doanh;
khong dong thoi 1a cht ho kinh doanh khéc; khong 1a chii doanh nghiép tu nhan; khong
1a thanh vién hop danh ctia cong ty hop danh (#ri trieong hop dwege sw nhat tri ciia cdc
thanh vién hop danh con lai

- Pia chi try s¢ ho kinh doanh thudc quyén sé hitu/quyén st dung hop phap cia
hd kinh doanh va dugc st dung dung muc dich theo quy dinh cua phép luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va
trung thuc ctia nd1 dung dang ky trén.

CHU HOQ KINH DOANH
(Ky va ghi ho tén)®

1 - Ho kinh doanh c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khéng cam;
- C4c nganh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu;

- B6i vai nganh, nghé dau tu kinh doanh c6 diéu kign, ho kinh doanh chi dwgc kinh doanh khi ¢6 du diéu
kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh ¢6 diéu kién quy dinh tai Phu luc IV ban hanh kém
theo Luat Pau tu.



2Ghi tén nganh va ma nganh cap bén trong H¢ thong nganh kinh té Viét Nam déi véi nganh, nghé kinh
doanh chinh. Doi véi cac nganh, nghe kinh doanh khac, ho kinh doanh duoc ghi tu do (free text) va khong can
ghi ma nganh cap bon.

* Truong hop h¢ kinh doanh dugc cp Gidy chiing nhan dang ky h kinh doanh sau ngay bét dau hoat
dong da ké khai thi ngay bat dau hoat dong la ngay ho kinh doanh dugc cap Giay chirng nhan diang ky hé kinh
doanh.

4 Chi ké khai trong trudng hop chii thé thanh 1ap ho kinh doanh 1a cac thanh vién ho gia dinh va ké khai
ca thong tin cta chu ho tai Bang nay.

5 Chu ho kinh doanh ky tryc tiép vao phan nay.



Ma thu tuc
SO 2:

2.000720.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

PANG KY THAY POI NOI DUNG PANG KY HQ KINH DOANH

hanh chinh: (Dich vy cong tryc tuyén toan trinh)

Cép thyc hién: | Cip huyén

Linh vuec: Thanh 1ap va hoat dong cta ho kinh doanh
TRINH TU THU'C HIEN

Ca nhan, ho gia dinh ¢6 nhu cau thyc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thirc truc tuyén tai:
+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn
+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ Nop qua dich vu buu chinh cong ich tai cac diém buu chinh thudc hé
théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao gf)m buu dién tinh,
huyén, xa) hodc lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién
tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chic ¢6 yéu cau.

Thoi glan tiép nhan va tra k‘et qua: Tt thi 2 dén th}t 6 hang tuan (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gio 30 phut dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:

Buéc 1: Tiép nhan ho so' tai B§ phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (truong hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Trudng hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.



https://dichvucong.gov.vn/
https://dichvucong.gov.vn/

Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chire xir 1y ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu déng dau; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Buéc 3:Tra két qua (1.5 gio):

— Tiép nhéan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.
— Tra két qua cho ngudi ndp hd so tai B6 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc phong Cong chirc Phong Tai

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Tai chinh - Ké
hoach tiép nhan ho
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
két qua

chinh - Ke hoach
chuyen két qua giai
quyét TTHC vén thu
dong dau; chuyén cho

cong chirc tai Bo phan
Tiep nhéan va Tra ket
qud thuéc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:
Hinh thirc ngp | 001 han Phi, 1¢ phi M ti
gial quyet
, 3 ngay ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc ti€p 13 =" 50.000 dong/lan nhén va Tra két qua thuoc VP HDND
am viéc . £ n
va UBND cap huyén
Nop hd so truc tuyén tai: Céng dich vu
) 3 ngdy ‘ ‘ cong Qubc gia, dia ghi:
Truc tuyén 1am via 50.000 dong/lan | https://dichvucong.gov.vn/ hodc Cong
am viéc . A , i h
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
NoOp qua dich vu buu chinh cong ich tai
cac diém buu chinh thudc hé thong Buu
dién tinh trén dia ban tinh Tay Ninh
(Bao gbém: buu dién tinh, huyén, xa)
Dich vu 3 ngay XA hoac lién hé qua sO0 dién thoai
buu chinh lam viee | >0-000dong/lan 1950561563 4 duoc nhan vien tai cac
diém buu chinh thudc hé théng Buu
dién tinh gin nhét truc tiép dén tiép
nhan hd so tai noi ma ca nhan, t6 chirc
¢ yéu cau.
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https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

Tén gidy to

Maiu don, to khai

S6 lwong

(D6i véi trieong hop thay déi néi dung diang ky
ho kinh doanh, tru truong hop quy dinh tai khodn
3 va khodn 4 diéu 90 Nghi dinh s6 01/2021/ND-
CP:

— Théng bao thay ddi ndi dung dang ky ho kinh
doanh do chu ho kinh doanh ky;

— Ban sao bién ban hop thanh vién ho gia dinh
vé viéc ding ky thay doi ndéi dung diang ky ho
kinh doanh di véi trudng hop cac thanh vién ho
gia dinh dang ky ho kinh doanh.

Déi véi truong hop thay déi chii hé kinh doanh:

— Théng bao thay d6i chu ho kinh doanh do chu
ho kinh doanh cii va chu ho kinh doanh maéi ky
hodc do chu ho kinh doanh méi ky trong truong
hop thay d6i chii ho kinh doanh do thira ké;

— Hop déng mua ban hodc cac gidy to ching
minh hoan tat viéc mua ban trong trudng hop ban
ho kinh doanh; hop dong tang cho d6i véi truong
hop tang cho ho kinh doanh; ban sao van ban xac
nhan quyén thira ké hop phap cta ngudi thira ké
trong truong hop thay doi chii ho kinh doanh do
thira ké;

— Ban sao bién ban hop thanh vién h¢ gia dinh
vé viéc thay d6i chii ho kinh doanh ddi véi trudng
hop céc thanh vién h¢ gia dinh dang ky ho kinh
doanh;

— Ban sao vin ban 0y quyén cua thanh vién ho
gia dinh cho mot thanh vién lam chu hd kinh
doanh d6i voi trudng hop cac thanh vién ho gia
dinh dang ky ho kinh doanh.

Sau khi ban, tang cho, thira ké ho kinh doanh, ho
kinh doanh vin phai chiu trach nhiém vé cac
khoan ng va nghia vy tai san khac cua hd kinh
doanh phat sinh trong thoi gian trudc ngay
chuyén giao ho kinh doanh, trir truong hop ho
kinh doanh, nguoi mua, nguoi dugc tang cho,
nguoi thira ké va chi no cua ho kinh doanh c6
thoa thuan khac.

D61 véi trweong hop ho kinh doanh chuyén dia chi
tru S¢ sang qudn, huyén, thi xd, thanh phé thudc
tinh khac noi ho kinh doanh da dang ky, ho kinh
doanh giri ho so théng bdo thay doi dia chi dén

— Théng béo vé viéc thay
d6i noi dung dang ky ho
kinh doanh (Phu luc II1-2,
Thong tu s6 02/2023/TT-
BKHDT);

Thong bao thay doi chu
ho kinh doanh (Phu lug
I11-3, Thong tu sO
02/2023/TT-BKHDT).

01bo
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Co quan dang ky kinh doanh cap huyén noi du
dinh dat tru so moi:

— Ban sao Thong béo thay doi ndi dung dang ky
ho kinh doanh do chi ho kinh doanh ky;

— Ban sao bién ban hop thanh vién ho gia dinh
vé viéc dang ky thay doi dia chi tru s& ddi véi
truong hop cac thanh vién hé gia dinh dang ky ho
kinh doanh;

— Ban sao gidy to phap 1y cua ca nhan ddi voi
chu ho kinh doanh, thanh vién h¢ gia dinh dang
ky ho kinh doanh trong truong hop cac thanh
vién ho gia dinh dang ky hd kinh doanh.

boi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta dbi twong thuc hién: )
0 ta doi tugng thuc hién chinh

Canhan, dai dién ho gia dinh ¢ nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phdi hop:

Cac co quan, don vi ¢0 lién quan

Dia chi tiép nhan hd so:

B6 phan Tiép nhan va Tra két qua thudc Van phong HDND

va UBND cép huyén.
KET QUA THUC HIEN
Ma tai liéu Tén két qua Tép dinh kém
KQ.G05.000154/KQ.G05.0 | Giay ching nhéan dang ky ho kinh
00152 doanh/Thong bao yéu cau sira d6i, bd
sung ho so.
CAN CU PHAP LY
Ao« s A1 a Ngay Ngay Co quan
S0 van bin Ten van ban vin ban | hiéu lwc ban hanh
59/2020/QH14 | Luat Doanh nghiép 17/6/2020 | 01/01/2021 | Qudc Hoi
01/2021/NB- | Nghi dinh v& dang ky doanh | 4, /51/9051 | 04/01/2021 | Chinh phi
CP nghiép;
01/2021/TT- | Théng tu huéng dan vé ding ky B6 Ké hoach
BKHDT doanh nghiép 16/03/2021 | 01/5/2021 va Pau tu
02/2023/TT- | Théng tu Sira doi, bo sung mot B6 Ké hoach
BKHDT sé6 diéu caa Thong tu s 18/4/2023 | 01/7/2023 va Pau tu
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nghiép

01/2021/TT-BKHDT ngay 16
thang 3 nam 2021 cua Bo
truong Bo Ké hoach va Pau tu
huéng dan vé ding ky doanh

04/2021/NQ-
HDND

Nghi quyét vé quy dinh mirc
thu, ché d6 thu, nop 18 phi dang | 01/7/2021 | 01/7/2021 | HDND tinh
ky kinh doanh

Yéu cau, dieu kién
thuc hién:

Chu ho kinh doanh c6 trach nhiém dang ky thay d6i noi dung
Giay chung nhan dang ky ho kinh doanh voi Co quan dang ky
kinh doanh trong thoi han 10 ngay ké tir ngay co thay doi.

Khi dugc cip Gidy chimg nhan dang ky h¢ kinh doanh méi
trong truong hop dang ky thay d6i n6i dung dang ky ho kinh
doanh, ho kinh doanh phai ndp lai Gidy chung nhéan dang ky
ho kinh doanh cii.

H¢ kinh doanh dugc qép Gidy chung nhan dang ky ho kinh
doanh khi c6 du céc diéu kién sau day:

— Nganh, nghé diang ky kinh doanh khong bj cAm dau tu kinh
doanh;

— Tén cua ho ki’nh doanh dugc dat theo dung quy dinh tai biéu
88 Nghi dinh s6 01/2021/ND-CP;

— C6 ho so dang ky ho kinh doanh hop 1¢;
— Nop du 1€ phi dang ky ho kinh doanh theo quy dinh.

Thanh phin ho so luu

— Luu theo thanh phén hd so d3 nhan cua ca nhan, hd kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va nei luu

Hb so doanh nghiép dugc luu tai Phong Tai chinh — Ké hoach.
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’ PHU LUC III-2 o
(Ban hanh kém theo Thong tw so 02/2023/TT-BKHDT ngay 18 thang 4 nam 2023 sira doi, bo
sung mot so diéu cua Thong tw so 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021)

TEN HQ KINH DOANH  CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tu do - Hanh phic

SO vt
...... , ngay ... thang ...
‘ ~ THONG BAO
Ve viéc thay doi ngi dung dang ky ho kinh doanh
Kinh guri: Phong Tai chinh - Ké hoach ...................... L
Tén ho kinh doanh (ghi bang chit in hoa): ...............ccccoveeiiieiiiieeii o,
M3 s6 ho kinh doanh/MA s8 thué: ..o,
Mai s6 dang ky ho kinh doanh: ..............ooooiiiiiiii
Piachitrusdho kinhdoanh: .............. ...
Dién thoai (néu cO): .....ovoveeeeeiiieeeiei, Fax (néu co): .......................
Email (161 CO): ..ooveeeee e Website (néu c6): .................

Ping ky thay d6i ndi dung diing ky hd kinh doanh nhu sau:
(H6 kinh doanh chon va ké khai vdo trang twong vng véi néi dung déing ky thay doi)
DANG KY THAY DOI TEN HO KINH DOANH
Tén ho kinh doanh sau khi thay d6i (ghi bang chit in hoa):

DANG KY THAY POI BIA CHI TRU SO HO KINH DOANH
Pia chi tru sé h kinh doanh sau khi thay doi:

S6 nha, ngach, hém, ngd, dudng phd/to/xOm/Ap/thon: ............cc.oooeeiu....
XA/PRUONEG/ T AN«
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .................cooooiiiiii .
Tinh/Thanh pho: ......oooii e

Dién thoai (néu cO): ....ovveeeeeiiieeeie. Fax (néu co): .....................
EMail (161 CO): oo Website (néu c6): ...............

0 Pong thoi thay d6i dia chi nhan thong bao thué (Pdnh diu X vao é vudng néu

hé kinh doanh thay doi dia chi nhén théng bdo thué twong ing véi dia chi try sé hé
kinh doanh).
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Ho kinh doanh cam két tru sé ho kinh doanh thudc quyén s hitu/quyén sir dung
hop phép cua ho kinh doanh va dugc sir dung dung muc dich theo quy dinh cta phap
luat.

DANG KY THAY POI THANH VIEN HO GIA BDINH THAM GIA HO KINH
DOANH 7
Danh sach cac thanh vién h gia dinh tham gia h kinh doanh sau khi thay doi:

STT| Ho [Ngay, thang, | Gidi | Qudc |Dan[Dia chi| bia |Sé, ngay cép, co | Chir
tén | namsinh | tinh | tich [tdc |thuong| chi quan cip Ky
trd | lién | CCCD/CMND
lac
1 2 3 4 5 6 7 8 9 10

DANG KY THAY BOI VON KINH DOANH
Vén kinh doanh d3 ding ky (bang sé, bang chit, VND): ......ccooveeeeeeeennn. ..
Vén kinh doanh sau khi thay doi (bang so, bang chit, VNDP): .....................
Thoi diém thay 01 VON: .....eeee ittt

Hinh thirc tAng, IAm VON: ..........cooiiiii i

THONG BAO THAY POI NGANH, NGHE KINH DOANH?
1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hé kinh
doanh théng bdo bé sung nganh, nghé kinh doanh vao danh sich nganh, nghé kinh
doanh da dang ky voi co quan dang ky kinh doanh):

STT | Tén nganh, nghé q Mé nganh® Nganh, nghé kinh doanh chinh
kinh doanh dugc bo (Truong hop mot trong cac nganh,
sung nghé kinh doanh dwoc bo sung la

nganh, nghé kinh doanh chinh thi danh
dau X vao 6 nay)

2. B6 nganh, ngh(:% kinh doanh sau (ké khai trong truong hop ho kinh doanh
thong bdo bo nganh, nghé kinh doanh khoi danh sdach nganh, nghé kinh doanh da dang
ky voi co quan dang ky kinh doanh):

STT | Tén nganh, nghé M3 nganh? Nganh, nghé kinh doanh chinh
kinh doanh dugc bo (Truong hop nganh, nghé kinh doanh
khoi danh sach da dwoc bo la nganh, nghé kinh doanh
dang ky chinh thi danh dau X vao 6 nay)

3. Sira d6i nganh, nghé kinh doanh chinh® (ké khai trong triong hop hé kinh
doanh chon mét trong cdc nganh, nghé kinh doanh da ding ky véi co quan déing ky kinh
doanh lam nganh, nghé kinh doanh chinh va trong truong hop thay doéi néi dung chi
tiét ciia nganh, nghé kinh doanh chinh):
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STT Tén nganh, nghé kinh doanh M4 nganh

Luwu y: Truong hop ho kinh doanh thay doi nganh, nghé kinh doanh tir nganh
nay sang nganh khac, ho kinh doanh ké khai dong thoi tai muc 1, 2 néu trén, cu thé nhu
sau: ké khai nganh, nghé kinh doanh duoc b sung tai muc 1; ké khai nganh, nghé kinh
doanh duoc boé tai muc 2.

THONG BAO THAY DPOI THONG TIN DPANG KY THUE
1. Bang ky bo sung, thay ddi cic chi tiéu dang ky thué nhu sau:
Chi tiéu Thong tin dang ky cti Thong tin dang ky moi
- Chi tiéu 5.1: Dia chi nhan
thong bao thué trén to khai
Phu luc III-1

2. Pang ky dia diém kinh doanh (Péi véi truong hop phat sinh thém dia diém kinh
doanh):

Ngay bat dau

Dbia chi kinh doanh hoat dong

Tén dia diém —————
STT | \inh doanh | SO 1hd, duong
pho/to/xom/
ap/thon

Phuong/ | Quan/ Tinh/
Xa huyén [thanh pho

THONG BAO BO SUNG, CAP NHAT THONG TIN DANG KY HO KINH
7 DOANH
H¢ kinh doanh b6 sung, cép nhat thong tin dang ky ho kinh doanh nhu sau:

T6i cam két vé tinh hop phap, chinh xac, trung thuc va hoan toan chiu trach
nhiém trudce phap luat vé ndi dung cua Thong béao nay.

CHU HO KINH DOANH
(Ky va ghi ho tén)®

L - Truong hgp hod kinh doanh thong bao thay d6i dia chi try so ho kinh doanh
theo quy dinh tai khoan 4 Dicu 90 Nghi dinh s6 01/2021/ND-CP thi ghi tén Phong Tai
chinh - Ké hoach noi ho kinh doanh du dinh dat dia chi tru s¢ moi.
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- Cac truong hop ho kinh doanh thong bao thay d6i noi dung dang ky ho kinh
doanh con lai theo quy dinh tai Diéu 90 Nghi dinh s6 01/2021/ND-CP thi ghi tén Phong
Tai chinh - K& hoach noi h¢ kinh doanh da dang ky.

2 - Ho kinh doanh c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat
khong cam;

- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu;

- Béi v6i nganh, nghé dau tu kinh doanh c6 diéu kién, ho kinh doanh chi dugc
kinh doanh khi c6 du diéu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh
c6 dieu kién quy dinh tai Phu luc IV ban hanh kém theo Luat Dau tu.

3.4 Ghi tén nganh va ma nganh cip bén trong Hé thong nganh kinh té Viét Nam
do1 véi nganh, nghé kinh doanh chinh. P61 v61 cac nganh, nghé kinh doanh khéc, ho
kinh doanh dugc ghi ty do (free text) va khong can ghi ma nganh cap bon.

5 Ghi tén nganh va ma nganh cip bén trong Hé thong nganh kinh té Viét Nam.
6 Chu ho kinh doanh ky truc tiép vao phan nay.
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~ PhulucIII-3 9
Ban hanh kém theo Thong tw s6 02/2023/TT-BKHDT ngay 18 thang 4 nam 2023 swra do,
bo sung mot so diéu cua Thong tw so 02/2021/TT-BKHDT ngay 16 thang 3 nam 2021)

TEN HQ KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tu do - Hanh phic

SO v
...... , ngay ... thang ... nam ......
THONG BAO
Thay dé6i chi hg kinh doanh
Kinh guri: Phong Tai chinh - Ké hoach ......................
Tén ho kinh doanh (ghi BAngG ChiF i BOG): ........cvvvevereeeeeeeseesserereserssen s sssenieneneas
M3 $6 ho kinh doanh/Ma SO tHUS: .....c.ovveeeeeeeeeeee oottt ettt
M 56 dang k¥ ho Kinh doanh: ........cccceeueeeiveeversisieeieceeeese s seeses s,
Dia chi tru s6 ho kinh doanh: ...
Dien thoai (U CO): wovvovevvereeeeeeeeeeeeeeeereeeee s e FaX (16U CO): voveverereerseersrnies
U T T ) Website (161 c6): .ovvovevvevenene.

Ding ky thay doi chi hg kinh doanh véi cac ndi dung sau: Thay doi chi h¢ kinh
doanh do (danh dau X vao 6 thich hop):

Thanh vién ho gia dinh uy quyén cho ngudi khéc la chii ho kinh doanh O

Tang cho hé kinh doanh I

Ban ho kinh doanh [

Thira ké ho kinh doanh O

1. Nguoi ting cho/Ngwoi ban/Ngudi chét/Chii hd kinh doanh trwéce khi thay doi:
Ho va tén (ghi bang chik in RO): ......c..oecvvevveereerereeereseersresennienn, Gi6i tinh: ........
Sinh ngay: .......cccceeee. [, Dan toc:....c.cevverieenne. QUOC tiCh: cvveeeeeeeeeen,
Loai gidy to phap 1y caa c nhan:

LCan cude cong dan LIChirng minh nhan dan.....................

S6 gidy to phap 1§ CUA CA NNAN: ©.v.vvvviieeeceeeeeceeee ettt
NEAY CAP: .o/ eee e NOT CAD: oottt
CO @id tri AEN NGAY (MOU CO): oo e,

Diachi thudng tri: ...

S6 nha, ngach, hém, ngd, duong pho/to/XOM/AP/tNON; ......cevevereerereeeeeeeeresesee e
XA/PRUONEG/ TR AN .ottt s et eneeian

Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
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TINh/ThAnh PRO: .. .. oo oo e e e e e e e e e e e e e et e e e
Dia chi HEN LAC: ... .oe it e e e e e e e e e e e
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/thON: ... ... o oce e ee e ee el
XA/PhUONEG/ T trAN: ©.. oo os oo e e e e e e e e et e e e et e e e e e
Dién thoai (Néu €O): w..oovvvvveeeee e EMal (61 €6): v,
Quan/Huyén/Thi xa/Thanh phé thudc tinh: Tinh/Thanh phé: ................

2. Nguoi ting cho/Ngwoi ban/Nguoi chét/Chi h kinh doanh trwéc khi thay doi:
Ho va t8n (ghi bang chif in RO@): .......c.cvvveveevveeseeseereeesersseessnenes Gidi tinh:
Sinh ngay: ......ccceeveenee [ . DAan toC: ...oovvevvverrnennnn, Quéc tich:

Loai gidy to phap 1y cta c4 nhan:

Can cude cong dan Chtrng minh nhan dan

S6 gidy to phap 1y ctia ca nhan:

Ngay cap: ..../..../...Noi cap:

C6 gia tri dén ngay (néu co):

Dia chi thuong tru:

S6 nha, ngach, hém, ngd, dudng phd/to/xom/Ap/thon:

Xa/Phuong/Thi tran:

Quan/Huyén/Thi xa/Thanh phé thudc tinh:

Tinh/Thanh phé:

Dia chi lién lac:

S6 nha, ngach, hém, ngd, dudng phd/to/xom/Ap/thon:

X&/Phuong/Thi tran:

Quan/Huyén/Thi x&/ Thanh phd thudc tinh:

Tinh/Thanh phd:

Dién thoai (61 CO): vovvveeeresrereseereeriererernnens, Email (néu ¢6):

Chung t61 cam ké:[ vé tinh hop phap, chinh xéc, trung thuc va hoan toan chiu trach nhiém

trudc phap luat vé ndi dung cia Thong bao nay.

CHU HOQ KINH DOANH CHU HOQ KINH DOANH TRUOC

SAU KHI THAY DOI K,HI‘TH'AY ]?6'1 ,
(Ky va ghi ho tén) (Ky, va ghi ho tén)
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Ma thu tuc
s0 3:

1.001266.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

CHAM DUT HOAT PONG HOQ KINH DOANH (Dich vu cong truc

hanh chinh: tuyén toan trinh)

Cép thyc hién: | Cp huyén

Linh vuec: Thanh 1ap va hoat dong cta ho kinh doanh
TRINH TU THU'C HIEN

Ca nhan, ho gia dinh ¢6 nhu cau thyc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thirc truc tuyén tai:
+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn
+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ Nop qua dich vu buu chinh cong ich tai cac diém buu chinh thudc hé
théng Buu dién tinh trén dia ban tinh Tay Ninh (Bao gf)m buu dién tinh,
huyén, xa) hodc lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién
tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chic c6 yéu cau.

Thoi glan tiép nhan va tra k‘et qua: Tt thi 2 dén th}t 6 hang tuan (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gid 30 phat dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:

Buéc 1: Tiép nhan ho so' tai B§ phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Trudng hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (20 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chire xir 1y ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC van thu dong dau; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Buéc 3:Tra két qua (1.5 gio):

— Tiép nhéan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.
— Tra két qua cho ngudi ndp hd so tai B6 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Ké
hoach tiép nhan ho
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
két qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyét TTHC vén thu

dong dau; chuyén cho
cong chirc tai Bo phan
Tiep nhéan va Tra ket
qud thuéc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:
Hinh thitc ngp | 101 han Phi, 1¢ phi M6 ti
giai quyet
3 o Nop hd so truc tiép tai BO phan Tiép
Truc ti€p \ g YA 50.000 dong/lan | nhan va Tra két qua thuoc VP HDND va
lam viéc X n
UBND cap huyén
Nop hd so truc tuyén tai: Cong dich vu
3 naa cong Quéc gia, dia chi:
Truc tuyén ¥ gay 50.000 dong/lan | https://dichvucong.gov.vn/ hodc Cong
am viéc .
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
Nop qua dich vu buu chinh céng ich tai
cac diém buu chinh thudc hé thong Buu
dién tinh trén dia ban tinh Tay Ninh (Bao
Dich vu 3 o ‘ ‘ gom: bup dién tinh, huyén, xa) hoa}c lién
: ; . g YA 50.000 dong/lan hé qua s6 dién thoai 1900561563 d¢ duoc
buu chinh lam viéc o . e . n
nhan vién tai cac diém buu chinh thudc
h¢ thong Buu dién tinh gan nhat tryc tiép
d@n ti€p nhan hQ SO tai noi ma ca nhan,
td chuc co yéu cau.
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Tén giy to

Miu don, to khai

S6 lwong

— Thong bao vé viéc chadm dut hoat dong cua hg

kinh doanh;

— Théng bao vé viéc chim dut hiéu lyc ma sd
thué cua Co quan thug;

— Bén sao bién ban hop thanh vién h§ gia dinh
vé viéc chidm dat hoat dong ho kinh doanh ddi
voi1 truong hop céc thanh vién hg gia dinh dang
ky ho kinh doanh;

— Ban gbc Gidy chting nhan dang ky ho kinh

doanh.

Thong bao vé viéc chiam
dat hoat dong hd kinh
doanh (Phu Iluc III-5,
Thong tu sb 02/2023/TT-
BKHDT).

01bo

Déi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh c6 nhu cau thyc hién thi tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phéi hop: Cac co quan, don vi 0 lién quan
Lk A LA B6 phan Tiép nhan va Tra két qua thudc Vian phong HDND va
Dia chi tiép nhén ho so: UBND cép huyén.
KET QUA THUC HIEN
Ma ti lidu Tén két qua Tép dinh kém
KQ.G05.000157 Thong bao ve viéc cham dut hoat dong
ho kinh doanh/Théng bao yéu cau sira
do1, bo sung ho so.
CAN CU PHAP LY
Ao« s A1 Ngay Ngay Co quan
S0 vin bin Ten van ban vin ban hiéu hre ban hanh
59/2020/QH14 | Luat Doanh nghiép 17/6/2020 | 01/01/2021 | Quéc Hoi
01/2021/NB- | Nghi dinh vé dang ky doanh | 110115001 | 04/01/2021 | Chinh phi
CP nghiép;
01/2021/TT- | Thong tu huéng dan vé dang Bo Ké hoach
BKHDT ky doanh nghi¢p 16/03/2021 | 01/5/2021 va Pau tu
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Thong tur Sira doi, bo sung mot
s6 diéu cua Thong tu so
01/2021/TT-BKHPT ngay 16

022023/TT- | 4no 3 nam 2021 cua Bo | 18/4/2023 | 01/7/2023 | BO K¢ hoach
BKHDT X A LA Y va Pau tu
truong Bo Ke hoach va Bau tu
hudng dan vé dang ky doanh
nghiép
| Nghi quyét vé quy dinh muc
%1/)?\%1/ NQ thu, ché 4o thu, nop 18 phi ding | 01/7/2021 | 01/7/2021 | HDPND tinh

ky kinh doanh

Yéu cau, dieu kién

thuc hién:

— C6 ho so dang ky ho kinh doanh hop 1¢.

— Ho kinh doanh ¢6 trach nhiém thanh toan dﬁy du cac khoan
no, gém ca no thué va nghia vu tai chinh chua thuc hién trudc
khi nop hd so chdm dut hoat dong hd kinh doanh, trtr truong
hop ho kinh doanh va chu ng c6 thda thuan khac.

Thanh phén hé so'lwu | doanh da ngp;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phﬁn hd so dd nhan cua ca nhan, ho kinh

Thoi gian luu va nei luu

Hb so doanh nghiép dugc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I11-5
Ban hanh kém theo Thong tw s6 02/2023/TT-BKHDT ngay 18 thing 4 nam 2023 sia doi, bo
sung mot so diéu cua Thong tw so 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021)

TEN HQ KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap - Tu do - Hanh phic
SO: e,

‘ ~ THONG BAO
Ve viéc cham diwt hoat dong ho kinh doanh

Kinh gui: Phong Tai chinh - Ké hoach...........cccccou......

Tén ho kinh doanh (ghi bang chit in hoa);

M s6 ho kinh doanh/M3 s6 thué:

Mi s6 dang ky ho kinh doanh: ........cocoeeveeveeiveeees coevrreeinenns
Dia chi tru sé ho kinh doanh:

Dién thoai (161 ¢6): .ovevvvveeeseeeereeen, Fax (néu co):

EMail (161 C6) . oo e e Website (néu cé):

Thong bao chidm dut hoat dong ho kinh doanh ké tir NZAY .../ cveiieiieenn /
Ho kinh doanh cam két:

- P thanh toan day du/thoa thuan voi cha ng ddi véi cac khoan ng, bao gdm ca
no thué va nghia vu tai chinh khac chua thuc hién;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung
thuc cua ndi dung Thong bao nay.

CHU HOQ KINH DOANH
(Ky va ghi ho tén)*

1 Chi ho kinh doanh ky truc tiép vao phan nay
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Ma thu tuc
0 4:

1.001570.000.00.00.H53

S6 quyét dinh:

Tén thu tuc

TAM NGUNG KINH DOANH, TIEP TUC KINH DOANH TRUGC
THOI HAN PA THONG BAO CUA HQ KINH DOANH (Dich vu

hanh chinh: cong truc tuyén toan trinh)

Cép thyc hién: | Cap huyén

Linh vuec: Thanh 1ap va hoat dong cta ho kinh doanh
TRINH TU THUC HIEN

Cé nhan, h¢ gia dinh ¢ nhu cau thuc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhan va Tra két qua thugc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thic truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ N(f)p qua dich vu buu chinh cong ich tai cac diém b}ru chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sd dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan hd so tai noi ma c4 nhan, t6 chirc c6 yéu cau.

Thoi gian tiép nhan va tra két qua: Tl thir 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gid 30 phut; chiéu tir 13 gid 30 phat dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhan, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buéc 1: Tiép nhan ho so' tai B§ phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra hd so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hod so chua day du,
chinh xac).

+ Trudng hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

- Chuyén hd so dén cong chirc Phong Tai chinh - Ké hoach tham dinh, giai
quyet theo quy dinh.
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Buéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai BO phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Budre 3:Tra két qua (1.5 gio):

— Tiép nhéan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.
— Tra két qua cho nguoi ndp ,h(A) so tai B0 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thuoc
VP HDND va

UBND cap huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Keé
hoach tiép nhan ho
so tur buu dién, 1anh

dao phong Tai chinh
- ke hoach phan
cong cong chuc xuir
ly va xem xét, duyét
két qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyét TTHC van thu

dong dau; chuyén cho
cong chirc tai Bo phan
Tiep nhan va Tra ket
qud thuéc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thire ndp ng:l“’(‘l :;‘:t Phi, 1¢ phi Mo t
3 o Nop hd S0 tryc tiép tai B phan Tiép nhan
Truc tiép \ g y Mién 1€ phi va Tra két qua thuoc VP HDND va
lam vige UBND c4p huyén
Nop hd so truc tuyén tai: Cong dich vu
3 naa cong Quéc gia, dia chi:
Tryc tuyeén lérr?v)i/éc Mién 1¢ phi https://dichvucong.gov.vn/ hodc Cong
i dich vu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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https://dichvucong.tayninh.gov.vn/

Dich vu 3 ngay

buu chinh lam viee | Mien 1¢ phi

NoOp qua dich vu buu chinh cong ich tai
cac diém buu chinh thudc hé théng Buu
dién tinh trén dia ban tinh Tay Ninh (Bao
gdm: buu dién tinh, huyén, x3) hoic lién
hé qua sd dién thoai 1900561563 dé duoc
nhan vién tai cdc diém buu chinh thugc hé
thdng Buu dién tinh gan nhét tryc tiép dén
tiép nhan hd so tai noi ma cd nhan, to
chirc ¢6 yéu cau.

Tén gidy to

MAiu don, to khai

S6 lwong

— Thoéng bao vé viéc tam ngimg kinh doanh,
tiép tuc kinh doanh trudc thoi han da thong bao
cua ho kinh doanh;

— Ban sao bién ban hop thanh vién ho gia dinh
vé viéc ding ky tam ngimg kinh doanh hoic
tiép tuc kinh doanh trudc thoi han da thong bao
d6i v6i trudong hop cac thanh vién ho gia dinh
dang ky ho kinh doanh.

Thong bao vé viéc tam
ngimg kinh doanh/tiép
tuc kinh doanh trudc
thoi han da thong bao
cua ho kinh doanh (Phy
luc 1II-4, Thong tu sb
02/2023/TT-BKHDT).

01 bo

boi tuong thuc hién: Ca nhan, dai dién ho gia dinh

M0 ta ddi twong thuc hién:

Canhan, dai dién ho gia dinh ¢ nhu cau thyc hién tha tuc hanh

chinh
Co quan thyc hién: Phong Tai chinh - Ké hoach cac huyén, thi xa, thanh phd.
Co quan c6 thim quyén: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.
Co quan phdi hop: Cac co quan, don vi ¢0 lién quan
Y A LA Bo phan Tiép nhan va Tra két qua thudc Vian phong HDND
Dia chi tiép nhén ho so: v UBND chp huyén.
KET QUA THUC HIEN
Ma tai liéu Tén két qua Tép dinh kém
KQ.G05.000156 Gidy chimg nhan dang ky ho kinh
doanh/Thong bao yéu cau stra doi, bo
sung ho so.
CAN CU PHAP LY
A< s A1 Ngay Ngay Co quan
S0 vin ban Ten van ban van ban hiéu luc ban hanh
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59/2020/QH14 | Luat Doanh nghiép 17/6/2020 | 01/01/2021 | Quéc Hoi
01/2021/Nb- | Nght dinh vé dang ky doanh | 4/51/5051 | 04/01/2021 | Chinh phi
CP nghiép;
01/2021/TT- | Thong tu huéng din vé dang Bo Ké hoach
BKHDT ky doanh nghi¢p 16/03/2021 | 01/5/2021 va Pau tu

Théng tu Stra doi, bo sung

mot s6 dieu cua Thong tu so

01/2021/TT-BKHDT ngay 16 .
OBZIg)fZ)C’;/TT' thing 3 nam 2021 cua Bo | 18/4/2023 | 01/7/2023 VB;’fIfgu}E‘?‘Ch

truong Bo Ke hoach va Dau tu

hudng dan vé dang ky doanh

nghiép

| Nghi quyét vé quy dinh muc

04/2021/NQ- |y “ché do thu, nep Ié phi | 01/7/2021 | 01/7/2021 | HDND tinh
HDND A

dang ky kinh doanh

Yeéu cau, diéu ki¢n
thuc hién:

— Truong hop tam ngung kinh doanh tir 30 ngay tré 1én, ho
kinh doanh phai thong bao vdi Co quan dang ky kinh doanh
cap huyén noi da dang ky kinh doanh va Co quan thué tryc tiép
quan ly.

— HO kinh doanh gtri thong bao bang vin ban cho Co quan
dang ky kinh doanh cap huyén noi ho kinh doanh da dang ky
it nhat 03 ngay lam viéc trude khi tam ngung kinh doanh.

— C6 ho so dang ky ho kinh doanh hop 1.

Thanh phan ho so luu

— Luu theo thanh phén hd so d3 nhan cua c4 nhan, hd kinh
doanh da nop;

— Két qua giai quyét Thi tuc hanh chinh.

Thoi gian luu va noi luu

Ho6 so doanh nghiép dugc Iuu tai Phong Tai chinh — K& hoach.
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Phu luc 111-4
Ban hanh kém theo Thong tw s6 02/2023/TT-BKHDT ngay 18 thing 4 nam 2023 sia doi, bo
sung mot so diéu cua Thong tw so 01/2021/TT-BKHDT ngay 16 thang 3 nam 2021)

TEN HQ KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tu do - Hanh phic
SO: v

THONG BAO

Vé viéc tam ngirng kinh doanh/tiép tuc kinh doanh trwéc thoi han da
thong béo cia h kinh doanh

Kinh gui: Phong Tai chinh - Ké hoach

Tén ho kinh doanh (ghi BAng chit in BOG): ........ccvvovevereeeererieressersseseesseniernsnes
M3 $6 ho kinh doanh/ME SO thUE: .......eveeeeeeeeeeeeeee et
Ma 56 dang k¥ ho Kinh doanh: ........cocoveveveiceieicesessee et
Dia chi tru s& ho kinh doanh: ...

Dién thoai (61 CO): wveverrerrrrerrereereennns, FaX  (HOU CO):vnrrrerererrerenreserierrean,
EMAIl (161 CO): vovvereeerererereeeeerer, WeDsite (161 €6): wovververrrrrenrereereinns

Thong bao tam ngirng kinh doanh/tiép tuc kinh doanh trwéc thai han da
thong bao nhu sau:
1. Truong hop tam ngung kinh doanh thi ghi:

Thoi gian tam ngimg kinh doanh: ké tir ngay ... /... /... dén hét ngay ... /... /... Ly
do tam ngung kinh doanh:

’ 2. Truong hop {ié';? tuc kinh doanh trudc thoi han da thong bdo thi ghi: Thot gian
tiép tuc kinh doanh: ké tir ngay

TOi cam két vé tinh hop phap, chinh xac, trung thyc va hoan toan chiu trach
nhiém trudc phap luat vé ndi dung cia Thong bao nay.

CHU HOQ KINH DOANH
(Ky va ghi ho tén)*

1 Cha ho kinh doanh ky trirc tiép vao phan nay
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Ma thu tuc
s0 5:

2.000575.000.00.00.H53

S6 quyét dinh:

Tén thu tuc

CAP LAI GIAY CHUNG NHAN PANG KY HQ KINH DOANH

hanh chinh: (Dich vu cong truc tuyén toan trinh)

Cép thyc hién: | Cp huyén

Linh vuec: Thanh lap va hoat dong cia ho kinh doanh
TRINH TU THU'C HIEN

Ca nhén, ho gia dinh ¢4 nhu cau thuc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ Nop qua dich vu buu chinh cong ich tai cac diém bp’u chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua s6 dién thoai 1900561563 dé duoc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chic ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén tht 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwogc thuc hién nhw sau:
Budre 1: Tiép nhan ho so' tai By phan Tiép nhin va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu r6 Iy do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chire xir 1y ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu déng dau; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Budée 3:Tra két qua (1.5 gio):
— Tiép nhéan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho ngudi ndp hd so tai B6 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.
So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Ké
hoach tiép nhan ho
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - Ke hoach
Chuyen két qua giai
quyét TTHC van thu

dong dau; chuyén cho
cong chtrc tai Bo phan
Tiep nhan va Tra ket
qud thuéc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc nop | P01 han Phi, I¢ phi Mo ta
giai quyet
3 o Nop ho so truc tiép tai BO phan Tiép
Truc ti€p . g YA 50.000 dong/lan | nhan va Tra két qua thuoc VP HDND va
lam viéc Z n
UBND cap huyén
Nop ho so tryc tuyén tai: Cong dich vu
3 nad cong Qubc gia, dia chi:
Tryuc tuyén ¥ g YA 50.000 dong/lan https://dichvucong.gov.vn/ hoac Cong
am viéc .
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
Nop qua dich vu buu chinh cong ich tai
cac diém buu chinh thudc hé thong Buu
dién tinh trén dia ban tinh Tay Ninh (Bao
Dich vu 3 o ‘ ‘ gom: bup dién tinh, huyén, xa) hoa}c lién
: ; . g YA 50.000 dong/lan hé qua s6 dién thoai 1900561563 d¢ duoc
buu chinh lam viéc A C iR . i
nhan vién tai cac diém buu chinh thudc
hé thong Buu dién tinh gan nhat truc tiép
d@n ti€p nhan hQ SO tai noi ma ca nhan,
td churc co yéu cau.
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Tén gidy to

MAiu don, to' khai

S6 lwong

Gidy dé nghi cap lai Gidy chung nhan ding ky
ho kinh doanh

Gidy dé nghi cap lai
Gidy chimg nhan
dang ky ho kinh
doanh (Phu luc III-6,
Thong tu s6
02/2023/TT-
BKHDT).

01 bd

béi tuong thuc hién: C4 nhan, dai dién ho gia dinh

Mo ta d6i twong thuc hién: |
0 ta doi tugng thuc hién chinh

Ca nhan, dai dién ho gia dinh c6 nhu cau thyc hién thi tuc hanh

Co quan thuc hién: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 thim quyén: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phdi hop: Cac co quan, don vi ¢0 lién quan

Dia chi ti€ép nhan ho so:

UBND cap huyén.

B6 phan Tiép nhan va Tra két qua thudc Van phong HDND va

KET QUA THUC HIEN
Mai tai liéu Tén két qua Tép dinh kém
KQ.G05.000151 ) ]
Giay chirng nhan dugc cap lai cho ho
kinh doanh.
CAN CU PHAP LY
A e 1 A e v Ngay Ngay Co quan
S0 van bin Tén van ban van ban hiéu lwe ban hanh

59/2020/QH14 | Luat Doanh nghiép

17/6/2020 | 01/01/2021 | Québc Hoi

01/2021/ND- | Nghi dinh vé ding ky doanh
CP nghiép;

04/01/2021 | 04/01/2021 | Chinh phu

01/2021/TT- | Thong tu huéng dan vé ding Bo Ké hoach
BKHDT ky doanh nghiép 16/03/2021 | 01/5/2021 va Pau tu

| Nghi quyét vé quy dinh muc
%‘g\%ﬂ NQ= | thu, ché ¢ thu, nép 1 phi dang | 01/7/2021 | 01/7/2021 | HIDND tinh

ky kinh doanh
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Yéu cau, dieu kién
thwe hién:

Ho kinh doanh dugc cap Gidy chimg nhin ding ky h¢ kinh
doanh khi c6 du cac di€u kién sau day:

— Nganh, nghé ding ky kinh doanh khéng bi cAm dau tu kinh
doanh;

— Tén cia ho kinh doanh dugc dit theo diing quy dinh tai Diéu
88 Nghi dinh s6 01/2021/ND-CP;

— C6 ho so dang ky ho kinh doanh hop 1¢;
Nop du 1€ phi dang ky hd kinh doanh theo quy dinh.

Thanh phan ho so luu

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Thi tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I11-6

Ban hanh kém theo Théng tir s6 02/2023/TT-BKHDT ngay 18 thing 4 nam 2023 sita doi, bo
sung mot so dieu cua Thong tw So 01/12021/TT-BKHBPT ngay 16 thang 3 nam 2021)

TEN HQ KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

SO e
...... , ngay...... thang...... nam ......
GIAY PE NGHI
Cép lai Gidy chirng nhan ding ky hd kinh doanh
Kinh guri: Phong Tai chinh - K& hoach ..........cc.ccvvuuenee,
Tén ho kinh doanh (ghi BAng Chit in BOG): ........covveveeereeesrereressersresiessenienensenes
M3 s6 ho kinh doanh/Ma 8O thUS: ......o.oveveeeeeeeeeee et
M s6 dang ky ho Kinh doanh: ........cccoveveieiciicneeesessee e
Dia chi tru s& ho kinh doanh: ...
Dién thoai (161 ¢6): .cvvvvvvereeerinnn. SN TETE ) T
EMail (16U CO): oo WEDSIte (161 CO): covveererereerseirereeeesi

Pé nghi dugc cap lai Gidy chirng nhan dang ky ho kinh doanh:

LY do d& NZHT CAP 121 cvuveevereeiceeeeeieeesseeeee et en et

Ho kinh doanh cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop
phép, chinh x&c, trung thuc cua ndi dung Giay dé nghi nay.

CHU HO KINH DOANH
(Ky va ghi ho tén)

L Chii ho kinh doanh ky truc tiép vao phan nay
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Ma thu tuc
s0 6:

1.005280.000.00.00.H53

S6 quyét dinh:

Tén thu tuc DPANG KY THANH LAP HQP TAC XA (Dich vu cong tryc tuyén mot
hanh chinh: phan)

Cép thyc hién: | Cap huyén

Linh vuc: Thanh lap va hoat dong cia HTX

TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhan va Tra két qua thugc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thic truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ Nop qua dich vu buu chinh cong ich tai cac diém b}m chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hodc lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
t1ep nhén ho so tai noi ma ca nhan, to chirc c6 yéu cau.

Thoi gian tiép nhan va tra két qua:Tur thir 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gio 30 phit dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buéc 1: Tiép nhan ho so' tai B phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra hd so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyét theo quy dinh.
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Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chire xir 1y ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu déng dau; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Budéc 3:Tra két qua (1.5 gio):
— Tiép nhéan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho ngudi ndp hd so tai B6 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.
So d0 quy trinh

Cong chirc phong

Cong chirc Phong Tai

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh

- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

chinh - Ke hoach
Chuyen két qua giai

quyét TTHC van thu
dong déu; chuyén cho

cong chuc tai B phan
Tiep nhén va Tra két
qud thuéc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thire nop | L000B20 | pri 16 phi M6 ti
gial quyet
X Nop ho so truc tiép tai BO phan Tiép nhan
Truc tiép 3ngay | 50.000 va Tra két qua thudc VP HDND va UBND
lam viéc | dong/lan X A
cap huyén
Nép hd so truc myén tai: Céng dich vu cong
Truc tuvén 3 ngay 50.000 Quoc gia, dia chi: https://dichvucong.gov.vn/
HO Y lam vi¢gc | dong/lan hoac Coéng dich vu cbng tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
Nop qua dich vu buu chinh cong ich tai cac
diém buu chinh thudc hé thong Buu di¢n
tinh trén dia ban tinh Tay Ninh (Bao gom:
: . buu dién tinh, huyén, x3) hodc lién hé qua
Dichww | Sngay ) SO0 s6 dién thoai 1900561563 dé duoc nhan
i & vién tai cac diém buu chinh thudc h¢ thong
Buu dién tinh gan nhat truc ti€p dén tiép
nhan }16 SO tai noi ma ca nhan, to chirc co
yéu cau.
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Tén giy to

Maiu don, to khai

S6 lwong

— Gidy dé nghi dang ky thanh 1ap hop tac X&;
— Diéu lI¢;

— Phuong an san xuét kinh doanh;

— Danh sach hgp tac xa thanh vién;

— Danh sach hoi doéng quan tri, giam ddc
(tong giam dbc), ban kiém soat hodc kiém
soat vién;

— Nghi quyét Hoi nghi thanh lap.

— Ban sao Gidy phép thanh 1ap va hoat dong
dugce Ngan hang Nha nudc Viét Nam cap (d6i
v6i thanh 1dp méi quy tin dung nhan dan).

— Truong hop nguoi thanh 1ap hop tac xa uy
quyén cho t6 chtrc, ca nhan khac thyc hién thu
tuc lién quan dén dang ky HTX, khi thyc hién
thii tuc, ngudi duoge uy quyén phai ndp ban
sao hop 16 mot trong cac gidy to chimg thuc
ca nhan, kém theo:

+ Ban sao hop 18 hop ddng cung cép dich vu
giita ngudi thanh 1ap HTX hodc HTX va to
chtrc 1am dich vu thuc hién thu tuc lién quan
dén ding ky HTX va gidy gi6i thiéu cua to
chirc d6 cho ca nhan truc tiép thuc hién thu
tuc lién quan dén dang ky HTX; hoic

— Vin ban y quyén theo quy dinh cia phap
luat cho ca nhan thyc hién thu tuc lién quan
dén dang ky HTX.

— Gidy d¢ nghi dang ky
thanh 1ap hop tac xa
theo mau quy dinh tai
Phu lyc I-1 Théng tu s6
07/2019/TT-BKHDT;

— Phuong 4n san xuat
kinh doanh theo mau
quy dinh tai Phu luc I-2
Thong tu 50
07/2019/TT-BKHDT;

— Danh sach hop tac xa
thanh vién theo mau
quy dinh tai Phu luc I-3
Thong tu 50
07/2019/TT-BKHDT;

— Danh sach hoi dong
quan tri, giam dbc (tong
giam d6c), ban kiém
soat hodc kiém soat vién
theo mau quy dinh tai
Phu luc I-4 Théng tu sd
07/2019/TT-BKHDT.

01 bd

boi tuong thuc hién:

C4a nhan, dai dién ho gia dinh

Mo ta d6i huc hién: ’
0 ta doi tugng thuc hién chinh

Canhan, dai dién ho gia dinh c6 nhu cu thuc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan cé tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop:

Cac co quan, don vi ¢0 lién quan

Dia chi tiép nhan ho so:

B0 phan Tiép nhan va Tra két qua thudc Van phong HDND
va UBND cap huyén.
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KET QUA THUC HIEN

M3 tai liéu

Tén két qua

Tép dinh kem

KQ.G05.000127 Giay chung nhén dang ky hop tac
X&/Thong bao vé viée stra doi, b6 sung
ho so dang ky hop tac xa.
CAN CU PHAP LY
S A ey Ngay Ngay Co quan
S0 van ban Tén van ban van ban hiéu luc ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
_ | Nghj dinh quy dinh chi tiet
é9p3/ 2013/ND- | 5t 66 didu cita Luat Hop | 21/11/2013 | 21/11/2013 | Chinh phi
tac xa
Thong tu vé hudng dan vé
03/2014/TT- | dang ky hop tac xa va ché do Bo Ké hoach
BKHDT bao cdo tinh hinh hoat dong 26/5/2014 26/5/2014 va Dau tu
cua hop tac
Thong tu sua d6i, bd sung
mot s6 diéu cua Thong tu
s0 03/2014/TT-
| BKHPT ngdy 26 théng 5 N
07/2019/TT- | | 4m 2014 cia Bo K& hoach | 08/4/2019 | 08/4/2019 | B0 K& hoach
BKHDT v A . X A va Dau tu
va Pau tu hudng dan vé
dang ky hop tac xa va ché do
bao cdo tinh hinh hoat dong
cua hop tac xa.
| Nghi quyét vé quy dinh muc
04/2021/NQ- | 411 "ené do thu, nop 16 phi | 01/7/2021 | 01/7/2021 | HDND tinh
HDND - ;o
dang ky kinh doanh

Yeéu cau, diéu kién
thuc hién:

— Nganh, nghé san xuat, kinh doanh ma phap luat khong cam;
trir trudng hop kinh doanh nganh, nghé yéu cau phai c6 diéu
kién;

— H6 so dang ky theo quy dinh tai khoan 2 Diéu 23 cua Luat
Hop tac xa 2012;

— Tén cua hop tac xi dugc dit theo quy dinh tai Diéu 22 cua
Luat Hop tac xa 2012;

— C6 try s6 chinh theo quy dinh tai Diéu 26 ctia Luat Hop tac
xa 2012.

Thanh phin ho so luu

— Luu theo thanh phﬁn hd so dd nhan cua ca nhan, ho kinh
doanh da nop;
— Két qua giai quyét Thi tuc hanh chinh.

Thoi gian luu va noi luvu

H6 so doanh nghiép dugc luu tai Phong Tai chinh — K& hoach.
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. Phuy luc I-1
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

) e ngay..... thang..... nam....
GIAY DE NGHI
Dang ky thanh 13p hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa
Toi 14 (ghi ho tén bang chit in hoay:...................... la nguoi dai dién theo phép luét cia
hop tac xa
Dang ky thanh 13p hop tac xa véi cac nfi dung sau:
1. Tinh trang thanh 1ap (ddnh ddu X vao é thich hop)
Thanh lap moi
Thanh 13p trén co so tach hop tac xa
Thanh 13p trén co s& chia hop tac xa

O O0od

Thanh 1ap trén co s& hop nhét hop tac xa
2. Tén hop tac xa:
Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa): ........ccocoveereeeeens oo,
Tén hop tac x4 viét bang tiéng NUGC NGOAT (MEU CO): ovvvvvvreeeeeeeeerereeeeeeerens e,
TEN NOP tAC XA VI AL (MU CO): cvrvvverereiresreeeeseessesseesessesiesisses s seniens e,
3. DPia chi tru sé chinh:

Sd nha, ngach, hém, ngd, duong phé/té/xém/ép/th(‘)n:

Tinh/Thanh pho
Dién thoai (néu cO): ...ccooovveviiiieiie Fax (néu co)
Email (néu co): ...ocovvveveiiii Website (néu co)

4. Nganh, nghé kinh doanh! (ghi tén va ma nganh, nghé kinh doanh theo nganh
cap 4 trong Hé thong nganh kinh té Viét Nam):

! Hop téc xa c6 quyen tu do kinh doanh trong nhing nganh, nghé ma lugt khong cAm;
- Céc nganh, nghé ciAm déu tu kinh doanh quy dinh tai Didu 6 Luat Dau tu, Ludt stra ddi, bd sung Diéu 6 va Phu
luc 4 vé danh muyc nganh, nghé dau tu kinh doanh c¢6 diéu kién cua Luat Dau tu;
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STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh dau X dé chon mét trong cdc
nganh, nghé da ké khai)

5. Von diéu 1¢:

Vén diéu 1¢ (bang sé; VNP):

Vén diéu 1¢ (bang chir;
VND):

C6 hién thi thong tin vé gia tri trong duong theo don vi tién té nudc ngoai trén Gidy

ching nhan dang ky hop tac xa hay khong? Co Kll:lg I:I
6. Ngudn von diéu 1é:
Loai nguon von S tién (bang so; VNP va gid tri twong dwong Ty I¢
theo don vi tién nuéc ngodi, néu cé) (%)
Vo6n ngan sach nha nudc
Von tu nhin
Vo6n nudc ngoai
Vo6n khéc

Tong cong

7. S0 Iwgng thanh VIEN: ..........ooovvieeececececececeeeeeeee e
Danh sach thanh vién hop tac xd: (ké khai theo mau): Giri kém
8. Nguoi dai dién theo phap luat:

Ho va t&n (ghi bang chit in ROQ): .......cocvveveevrreseererisresseseesnsseninen, Gioi tinh:
Chtre danh:
Sinh ngay: .......... [l Dan toc: ..ocovvieiieiiiennne Qudc tich:
Loai gidy to chimg thuc ¢ nhan: ........c..cc.coevveereveenenne.
Chirng minh nhéan dan |:| Can cudc cong dan
|:| Ho chiéu |:| Loai khac (ghi rd):............

- Pbi v6i nganh, nghé dau tu kinh doanh c¢6 diéu kién, hop tic xi chi duge kinh doanh khi ¢6 du diéu kién theo
quy dinh. Danh myc nganh, nghé déu tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat
Dau tu, Luat sira doi, bd sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé déu tu kinh doanh c6 diéu kién cia
Luat Dau tu;
- Hop tac xi chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Céach ghi nganh,
nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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S6 gidy to chimg thuc ca nhan:
Ngay cap: ..../..../... Noicap: .............. Ngay hét han (néu cé): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phd/td/xom/ap/thon:

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng phd/td/xom/ap/thon:

Quan/Huyén/Thi x&/Thanh phé thudc tinh: ..........
Tinh/Thanh phd:

QUOC IAT vt
Dién thoai (16U €6): oovvevveeeeeerseeeeeerereeerernina, Fax (néu c6):

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 | Théng tin vé Giam dbc (Tong giam dbc) (néu co):
Ho va tén Giam ddc (Téng giam doc): ........vvevieeeiieeeii e
Dien thoai: ...
9.2 | Thong tin vé Ké toan truong/Phu trach ké toan (néu o tai thoi diém ké khai):
Ho va tén K¢é toan truong/Phu trach KELOAN: oo
Dien thoai: ...
9.3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac

dia chi tru so chinh):
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XA/Phuong/Thi trAN: ..o
Quan/Huyé¢n/Thi xa/Thanh phé thudc tinh: ...l
Tinh/ThAanh Pho: «..ooveei e
Dién thoai (néu c6): ....covvveeeenai Fax (néu c6): ..................
EMAIL (U CO): vl

9.4 | Ngay bat dau hoat dong? (truong hop hop tic xd dy kién bdt dau hoat dong ké
tir ngdy dwoc cdp Gidy chirng nhén dang ky hop tac xa thi khong can ké khai néi
dung nay): ... ... .......

95 Hinh thirc hach toan (ddnh dau X vao é thich hop):
Hach toan doc lap
Hach toan phu thudc

9.6 Nam tai chinh:
Ap dung tirngay ...../....dénngay ...../.....
(ghi ngay, thang bat dau va két thiic nién dj ké todn)

3

0.7 | TONG 86 180 QONG (A1 Ki€N): ..covoveeeeeeeeeeeeeeeeeeeeeees s

9.8 | Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khoéng
9.9 | Phuong phap tinh thué GTGT (chon I trong 4 phiong phép)*:
Khau trir
Truc tiép trén GTGT

Truc tiép trén doanh sb
Khong phai nop thué GTGT

9.10 | Thong tin vé Tai khoan ngan hang (néu co tai thoi diém ké L_):
Tén ngéan hang S6 tai khoan ngan hang

10. Thong tin vé cac hop tac xa bi chia, bi tach, bi hop nhat (chi ké khai trong
trieong hop thanh lgp hop tdc xd trén co sé chia, tach, hop nhat):
a) Tén hop tac xa (ghi bang chit in hoa):

2 Trudng hop hop tac xa dugce cép Giay chiing nhdn dang ky hop tac xa sau ngay bét d4u hoat dong da ké khai thi
ngay bit dau hoat dong 1a ngay hop tac xa duoc cip Gidy ching nhan dang ky hop tac xa.
3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién d6 ké toan theo nam tai chinh khac nam dwong lich thi ghi ngay, thang bét ddu nién d¢ ké toan
la ngay dau tién cua quy; ngay, thang két thuc nién do ké toan 1a ngay cudi ciing ciia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
4 Hop tac x4 can ctr vao quy dinh ctia phap lut vé thué gia tri gia tang va du kién hoat dong kinh doanh ctia hop
tac xa dé xac dinh 01 trong 04 phuong phap tinh thué gia tri gia ting tai chi tiéu nay.
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S6 Giay chl'J:ng nhan Tai chinh - Ké hoach/Giéiy chimng nhan ding ky hop tac xa°
(chi ké khai néu khéng c6 ma sé hop tdc xa/ma s6 thué):.......................... Ngay
CAp:r....)o . Noi cap:

S Giéy chtng nhan Tai chinh - K& hoach/Gidy chl’J:ng nhan ding ky hop tac xa® (chi

ké khai néu khéng cé md sé hop tdc xdA/md $6 thué):......................... Ngay
CAp:r....)od . Noi cap:
PENGhT .o (tén co quan dang ky hop tdc xd) thuc hién chAm

dut ton tai d6i v6i hop tac x4 bi chia, bj hop nhit va cac chi nhanh, van phong dai dién, dia
diém kinh doanh cua hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Try s6 chinh thudc quyén so hitu/quyén sir dung hop phap cia hop tac xi va duogc
st dung dung muc dich theo quy dinh cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thyuc ctia noi
dung dang ky hop tac xa trén.

NGUOI DAI DIEN THEO PHAP LUAT

CUA HQP TAC XA
(Ky va ghi ho tén)’

5.6 Ghi theo s6 Gidy ching nhan dang ky hop tac xa duoc cp trude ngay Théng tu nay c6 hiéu lyc thi hanh.
" Nguoi dai dién theo phap luat cua hop tac xa ky truc tiép vao phan nay.

43



] ) ~ Phu lucI-2 . ] 3
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG

THAM GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi truong

II. Banh gia kha nang tham gia thi truong cia hop tac xa

I11. Can cu phép ly cho viéc thanh 18p va hoat dong ctia hop tac xa
PHAN II GIOI THIEU VE HQP TAC XA

L. Gi6i thiéu tong thé

1. Tén hop tac xa

2. DPia chi tru sé chinh

3. Vébn diéu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

II. T6 chirc bd méy va gi6i thiéu chirc ning nhiém vu t6 chirc bd may cua hop tac

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

L. Phan tich diém manh, yéu, co hoi phat trién va thach thic ciia hop tac xa

II. Phan tich canh tranh

I1I. Muyc tiéu va chién luge phat trién cua hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu ciu vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién cac chi tiéu san xudt, kinh doanh cta hop tac xd cin ctr vao hop dong

dich vu véi thanh vién hoic hop dong lao dong d6i v6i thanh vién (doi véi truong hop hop
tac xa tao viéc lam)

3. Xac dinh céac hoat dong san xuét, kinh doanh nham dap tng hop déng dich vu véi

thanh vién hodc hop dong lao dong dbi voi thanh vién (ddi véi trieong hop hop tdc xd tao
viéc lam)

V. Ké hoach Marketing
V1. Phuong an dau tu co s¢ vat chat, bo tri nhan luc va cac di€éu kién khac phuc vu

san xuat, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung vén

I1. Phuong 4n vé doanh thu, chi phi, loi nhuan trong 03 nam dau
II1. Phuong an tai chinh khac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT CUA
HOQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phéap lut cta hop tic xi kY truc tiép vao phan nay.
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Phu luc I-3

DANH SACH THANH VIEN HQP TAC XA

ST | Tén Ngay, Gi6i | Quoc | Dan Ché & Noi S6, ngdy, co quan cip Von gop Thoi | Miso du
T | thanh thang, tinh | tich | toc hién tai | dang ky Chtng minh nhan | Gid tri phan | Ty diém an,ngay | Chirky | Ghi
Vién | nam sinh d6ivoi | ho khau | dan/Can cudc cong von gop 1¢ hoan cap, co cua chu
d6i vai thanh thuong | dan hodc Ho chiéu (bang sé; | (%) | thanh | quancip | thanh
thanh vién laca | tri d6i | dbi voi ca nhan; Gidy | VNP va gid gop Gidy viént
vién la ca nhan, vdicd | chung nhan dang ky tri twong vbn ching
nhan, nguoi dai | nhan; doanh nghiép (hodc | dwong theo nhan dang
nguoi dai diénhop | diachi | céac gidy ching nhan | don vi tién ky dau tu
dién hop phap cia | trusé | tuong duong) ddi v6i | nude ngodi, (néu cd)
phap cua ho gia chinh | doanh nghiép; Quyét néu co)
ho gia dinh d6i voi | dinh thanh 1ap d6i véi
dinh to chire t6 chirc
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... , ngay......thang......nam......

NGUOI DAI DIEN THEO PHAP LUAT

! Truong hop thanh vién 1a t6 chtc thi chit ky 1a ctia ngudi dai dién theo phap ludt cua t6 chiic. . )
2 Nguoi dai dién theo phap ludt cua hop tac xa ky truc tiep vao phan nay. Trudng hop thanh 13p méi thi khong can dong dau.
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CUA HQP TAC XA

(Ky, ghi ho tén va déng ddu)?




Phu luc I-4 ) ) )
DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

STT | Ho va|Ngay, thang, Giéi tinh |Qudc tich| Dan toc| Chd ¢ | Noi diang ky ho khau | S6, ngay, co quan cap | Chirc danh Ghi chd
ttn | nam sinh hién tai thuong tra ching minh nhan
dan/can cugc cong dan
hoac ho chiéu
1 2 3 4 5 6 7 8 9 10 11

A. Danh sach Hoi dong quan tri

B. Giam doc (Tong Gi

am doc)

C. Danh sich Ban kiém soat (kiém soat vién)

, ngay.... thang.... nam...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA

(Ky, ghi ho tén va déng ddu)®

9 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan ndy. Trudng hop thanh 14p méi thi khong phai déng dau.
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Ma thu tuc
SO 7:

2.002123.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

DPANG KY THANH LAP CHI NHANH, VAN PHONG PAI DIEN,
PIA PIEM KINH DOANH CUA HQP TAC XA (Dich vu cong truc

hanh chinh: fuyén mot phan)

Cép thyc hién: | Cp huyén

Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, h¢ gia dinh ¢ nhu cau thuc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop true tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu di¢n tinh trén dia bém tinh Tay Ninh (Bao gém: buu dién tinh,
huyén, xa) hoac li€n hé qua s6 dién thoai 1900561563 d€ duoc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra lget qua:Tir thi 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngdy nghi,
1€ theo quy dinh).

Quy trinh tiép nhan, thu Iy va tra két qua dwgc thuc hién nhw sau:
Budre 1: Tiép nhan ho so' tai By phan Tiép nhan va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh xac).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.
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— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.

Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- I§é hoach phan cong cong chirc xur Iy ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu déng du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuoc VP HDND va UBND cap huyén.
Bude 3:Tra két qua (1.5 gio):

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ,h(‘A) so tai BO phan Tiép nhén va Tra két qua
thudéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc phong Cong chirc Phong Tai

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan

cong cong chirc xir

ly va xem xét, duyét

chinh - K¢é hoach
chuyen két qua giai
quyéet TTHC van thu
dong déu; chuyén cho

cong chirc tai Bo phan
Tiép nhan va Tra két
qud thuoc VP HDND va

ket qua UBND cap huyén

CACH THUC THUC HIEN:
Hinh thirc ngp | P01 han Phi, 1¢ phi M ta
giai quyet
) 3 o ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép . g YA 50.000 dong/lan nhan va Tra két qua thuoc VP HBDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so truc tuyen tai: Cong dich vu
3 nad cong Qudc gia, dia chi:
Tryc tuyeén 13 g y 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cbng
am viéc . A , . h
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/

48



https://dichvucong.gov.vn/
https://dichvucong.tayninh.gov.vn/

Dich vu
buu chinh

3 ngay

. 277 150.000 dong/lan
lam viéc

Nop qua dich vu buu chinh cong ich tai
cac diém buu chinh thudc hé thong Buu
dién tinh trén dia ban tinh Tay Ninh
(Bao gdm: buu dién tinh, huyén, xi)
hodac li€én hé qua s6 dién thoai
1900561563 d¢ dugc nhan vién tai cac
diém buu chinh thudc hé théng Buu
dién tinh gin nhét truc tiép dén tiép
nhan hd so tai noi ma ca nhan, to chirc
¢ yéu cau.

A K s Méu don, X

Tén giay to t& khai SO lwgng
— Théng bao vé viéc dang ky thanh 1ap chi
nhanh, van phong dai dién, dia di€ém kinh doanh;
— Ban sao hop 1é Giay ching nhan dang ky hop
tac xa;
— Nghi quyét ctia dai hoi thanh vién vé yiéc mo
chi nhanh, van phong dai dién, dia diém kinh
doanh cta hop tac xa;
- Quyét dinh bang vin ban ctia hoi dong quan tri
ve viéc cu ngu:g‘ri dai dién chi nhanh, van phong ‘
dai dién, dia diém kinh doanh; Thong bao vé viéc
— Bén sao hop 1¢é gidy ching minh nhan dan, ho thvanh la_}p chi phgr}h,
chiéu hodc chirng thuc c4 nhan hop phéap khac | Van p?ong_ dai dién,
ctia ngudi dai dién chi nhanh, viin phong dai di¢n, | dia diém kinh doanh 01 bd

dia diém kinh doanh;

— Truong hop nguodi thanh 1ap hop tac xa uy
quyén cho to chirc, ca nhan khéac thuc hién thu
tuc lién quan dén diang ky HTX, khi thyc hién thu
tuc, nguoi duogc Gy quyén phai ndp ban sao hop
1é mot trong cac gidy to chimg thuc ca nhan, kém
theo:

+ Ban sao hop 18 hop ddng cung cép dich vu gitra
ngudi thanh 1ap HTX hodc HTX va t chirc lam
dich vu thyc hién tha tyc lién quan dén dang ky
HTX va gidy gidi thiéu cta to chirc d6 cho ca
nhan truc tiép thyc hién thu tyc lién quan dén
dang ky HTX; hoac

theo miu quy dinh
tai Phu luc I-7 Thong
tu s6 07/2019/TT-
BKHDT
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+ Vin ban ty quyén theo quy dinh cua phap luat
cho cé& nhan thyuc hién thu tuc lién quan dén dang

ky HTX.

béi tuong thuc hién:

Ca nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan c6 thim quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop: Cac co quan, don vi c0 lién quan
: LA A LA B6 phan Tiép nhan va Tra két qua thudc Van phong HDND va
Dia chi ti€ép nhan ho so: UBND c ép huyén.
KET QUA THUC HIEN
Mai tai liéu Tén két qua Tép dinh kém
KQ.G05.000129 Gidy chung nhén dang ky hop tac ‘
xa/Thong bao ve viéc stra do1, bo sung ho
so dang ky hop tac xa.
CAN CU PHAP LY
A o« 1 A e v Ngay Ngay Co quan
S0 van ban Tén van ban van ban hiéu lwe ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/NB- | Nehi dinh quy dinh chi tict mot| 51,19 /5013 | 21/11/2013 | Chinh phua
CP s0 di€u cua Luat Hop tac xa
| Thong tu vé hudng dan vé ding A 1 A
03/20147TT- |4 o1 o tac x va ché d6 bdo cdo | 26/5/2014 | 26/5/2014 | B0 K& hoach
BKHDT . 5 o , . va Dau tu
tinh hinh hoat dong cua hop tac
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Thong tu sira d6i, bd sung mot
s diu cia Thong tu
s6 03/2014/TT-BKHDT ngay

26 thang 5 nim 2014 cua Bo Ké

O7/2019/TT- | 1 J\ch va Dau tu huéng dan vé | 08/4/2019 | 08/a/2019 | B K¢ hoach
BKHDT - , \ s o 1K oan va Pau tu
dang ky hop tac xa va ché do
bao céo tinh hinh hoat dong ctua
hop tac xa.
Nghi quyét vé quy dinh muc
%‘gi?él’ NQ- thu, ché do6 thu, nop 1é phi dang | 01/7/2021 | 01/7/2021 | HPND tinh

ky kinh doanh

Yeéu cau, diéu ki¢n

thue hién:

tac xa

Nganh, nghfé, ndi dung hoat dong cia chi nhanh, van phong dai
dién, dia diém kinh doanh phai phu hop véi hoat dong cua hop

Thanh phan ho so luu

doanh da nop;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phﬁn hd so dd nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-7

TEN HQP TAC XA CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Doc 1ap - Tw do - Hanh phic
So: eeeeeeeeee L ngay..... thang..... nam.....

THONG BAO

Vé viéc diang ky thanh 1ap chi nhanh, viin phong dai dién,
dia diém kinh doanh cia hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tAc XA (2hi BANG CRIE N HOA): ....ovvveeeeeeeseeseeeeeeeeeeeess st

Mi s6 hop tac xa/Ma SO THUE: oot

S6 Gidy chung nhan Tai chinh - K& hoach/Gidy chimg nhin dang ky hop tac xa (chi
ké khai néu khéng c6 ma sé hop tdc xA/md SO thué):........................... Ngay
U A AU \ [o I 1 AU

Ping ky thanh 1ap chi nhanh/vin phong dai dién/dia diém kinh doanh véi cac ndi
dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi
BANG CHIF T HOQ): ...oveeveeeeeeeeseee ettt sn st en et

Tén chi nhanh/vian phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai (néu
(010 ) LSOO SRS TORRUPSPROPIN

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tit (néu c6): .................
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S nha, ngach, hém, ngd, duong phé/té/xém/ép/thf)n: ..............................................
XA/PRUONE/TRE tTAN: <vocvocveveese ettt seenenes
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .......co.coeveeeveeeeieeeeeeeesee e,
TINh/ThANN PRO: <ot
Dién thoai (U CO): vvvvvveveevereeeeeeeeeersers e NI TR )

EMAIl (U CO): v, Website (1éu ¢6): .vvovvevrrennnn.

10 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trude ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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nganh,

3. Nganh, nghé kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (déi vdi chi nhdnh, dia diém kinh doanh; ghi tén va ma
nghé kinh doanh theo nganh cdp 4 trong Hé thong nganh kinh té Viét Nam):

STT

Tén nganh Ma nganh Nganh, nghé’kinh doanh chinh
(danh dau X de c{zon mot trong cac
nganh, nghé da ké khai)

b) Noi dung hoat dong (déi VOi van phong dai dién): .........ccccceevveivieniiinieiieseen,
4. Ngudi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh:

Ho tén ngudi dai dién (ghi bang chit in hoa): ........c.occovveeveeenn, Gidi tinh: ............
Sinh ngay: .......... /... /... Dan toc: ..ocoovveeiieniiinnne QUAC tich: ovveeveeeeeie,

Loai gidy to chimg thuc ca nhan:

[ | cChimg minh nhén dan [ | can cuée cong dan
[ ] Hochiéu [ ] Loai khac (ghi r6):............
S6 gidy to ching thuc cAnhan:  .........oiiiiiiiiie e,
Ngay cap: ..../..../...Noicap: .............. Ngay hét han (néu co): .../.../...
Noi dang ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, dudng phb/t6/xOM/AP/thON: .......cevveververeerirsienans
XA/PAUONE/THE tHAN: <voveveieeeeee sttt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TInh/Thanh PRO: ...ttt
Q1o Yo 4T OO

Chd & hién tai:
S6 nha, ngach, hém, ngd, dudng phb/t6/xOM/AP/thON: .......cvvveverveeerirrreeans
XA/PRUONE/THE tHAN: <vovevoieeieeeese st
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........cccoeevveeveiseeseeeeeeeeenan,
TINH/THhANN PRO: wovvieeieeeeeee ettt

QUOC ZIA: voveiieeceeeeee sttt sttt nes eeetne st st st st en ettt ne ettt s

53




Dién thoai (U CO): veevveeeeeeeeeeeeeeeeeeeeereer s FaX (MU CO): wvvvevevrerereerrerens

EMAIL (U CO): vt eeeee ettt e et ee e

5. Chi nhanh chi quén (chi ké khai doi véi trwong hop dang ky thanh Idp dia diém
kinh doanh truc thuoc chi nhanh):

TEN Chi NNANN L.t

Dia chi chi NhANN: .ooveeii e

M s chi nhanh/M2 s6 thué ctia chi NhANK: .....c.ovveeeeeceeeeeeeeeeee e,

S6 Gjéy ching nhén dang ky chi nhanh hop tac xa (truong hop khong co ma 6 chi
nhdnh/ma so thué cua chinhdnh):.................................... Ngay cap: ...... R /S
I 7 | o

6. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué

6.1 | Dia chinhan thong béo thué (chi ké khai néu dia chi nhdn thong béo thué khac dia
' chi tru so chinh):

S6 nha, ngach, hém, ngd, duong phd/td/xém/Ap/thon: ..................
XA/Phuong/Thi trAN: ... oot e,
Quan/Huyén/Thi x4/Thanh phé thudc tinh: ............c..covviiin.
Tinh/Thanh pho: ..o,
Piénthoai: ........coooiiiiiii Fax (néu oe)
EMAIl (U CO): oo,

6.2 | Ngay bat dau hoat dong* (trwong hop chi nhanh/van phong dai dién/dia diém kinh
doanh dwoc dir kién bdt dau hoat dong ké tir ngay dwoc cap Gidy chirng nhdn dang
ky chi nhanh/van phong dai dién/dia diém kinh doanh thi khéng can ké khai néi dung
nay): .../ ... .......

6.3 | Hinh thuc hach toan (ddnh ddu X vao 6 thich hop):

Hach[Jtoan doc lap

Hach toan phu thudc I:I

6.4 Nam tai chinh;

Ap dung tirngay ........ AT dénngay ......... [oviinn.. 12

1 Truong hop chi nhanh/vin phong dai dién/dia diém kinh doanh duoc cép Giéy chirng nhan dang ky chi nhanh/van
phong dai dién/dia diém kinh doanh sau ngay bét ddu hoat dong da ké khai thi ngay bét ddu hoat dong 1a ngay chi
nhénh/van phong dai dién/dia diém kinh doanh duoc cép Giéy ching nhan.

12 Trugng hop nién do ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop nién d6 ké toan
theo ndm tai chinh khac nam dwong lich thi ghi ngay, thang bét dau nién do ké toan 1a ngay dau tién cia quy; ngay,
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(ghi ngay, thang bat dau va két thiic nién dg ké todn)

6.5 Tong s6 120 ONG (it kién): .....ooveoveveeeeeeeeeeeeersns

6.6 Hoat dong theo dy &an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng

6.7 | Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phdp)™:

Khau trir

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khong phai nop thué GTGT

6.8 | Thong tin vé Tai khoan ngan hang:

Té  ganhang S6 tai khoan ngan hang

Hop tac xd cam két:
- Tru sé chi nhanh/vian phong dai dién/dia diém kinh doanh thudc quyén so hiru/quyén
st dung hop phéap ctia hop tac xa va dugc str dung dung muc dich theo quy dinh cua phap luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thuc
cua ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(K, ghi ho tén va déng dau)**

thang két thiic nién do ké toan 1a ngay cudi ciing cta quy; Tong thoi gian tir ngay bat ddu dén ngay két thuc nién do
ké toan phai du 12 thang hodc 4 quy lién tiép.

13 Hop tac x3 can clr vao quy dinh cua phép luat vé thué gia tri gia ting va du kién hoat dong kinh doanh cua hop tac
xa dé xac dinh 01 trong 04 phwong phép tinh thué gié tri gia ting tai chi tiéu nay.

14 _ Truong hop lap dia diém kinh doanh tryc thudce hop tac xa thi nguoi dai dién theo phap luét cua hop tac xa ky truc
tiép vao phan nay.

- Truong hop 1ap dia diém kinh doanh trgc thudc chi nhanh thi ngudi dai dién theo phap luat hoac nguoi dai dién chi
nhanh ky truc tiép vao phan nay.
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Ma thu tuc
s0 8:

1.005277.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

PANG KY THAY POI NOI DUNG PANG KY HQP TAC XA (Dich

hanh chinh: vu cong tryc tuyén mot phan)
Cép thyc hién: | Cip huyén

Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chic ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buéc 2: Xir Iy ho so (21 gio)

- Tiép nhan hd so tir Cong chuec tai B§ phan Tiép nhan va Tra két qua thude

VP HPND va UBND cap huyén.

— Lanh dao Phong Tai chinh- I§é hoach phan cong cong chirc xur Iy ho so
va xem xét, ky duyét két qué cap Giay chung nhéan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu déng dau; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cap huyén.

Bude 3:Tra két qua (1.5 gio):

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho ngudi ndp hd so tai B6 phan Tiép nhan va Tra két qua
thuoc VP HDND va UBND cap huyén.

So d0 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va

Cong chirc phong
Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan

Cong chirc Phong Tai
chinh - K¢é hoach
chuyen két qua giai
quyéet TTHC van thu

dong déu; chuyén cho
cong chuc tai BO phan

chuyén cho nhan
vién buu dién

cong cong chirc xir
ly va xem xét, duyét
ket qua

Tiep nhén va Tra két
qud thuéc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:

Hinh thirc ngp | 101 han Phi, I¢ phi M ta
giai quyet
, 3 o ‘ ‘ Nop hd so truc tiép tai BO phan Tiép
Truc tiép N93Y 150,000 ddng/lan | nhan va Tra két qua thuoe VP HDND
lam viéc \ X n
va UBND cap huyén
Nop hd so truc tuyen tai: Cong dich vu
3 nad cong Quéc gia, dia chi:
Tryuc tuyén lérr?vi/éc 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
i dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu
buu chinh

3 ngay

. 277 150.000 dong/lan
lam viéc

Nop qua dich vu buu chinh cong ich tai
cac diém buu chinh thudc hé thong Buu
dién tinh trén dia ban tinh Tay Ninh
(Bao gdém: buu dién tinh, huyén, x3)
hodc lién hé qua s6 dién thoai
1900561563 d¢ dugc nhan vién tai cac
diém buu chinh thudc hé thong Buu
dién tinh gin nhit tryc tiép dén tiép
nhan hd so tai noi ma ca nhan, to chuc
cd yéu cau.

Tén gidy to

Maiu don, to khai S6 lwong

— Giay dé nghi dang ky thay d6i noi dung ding ky
hop tac xa;

— Nghi quyét cta dai hoi thanh vién hodc quyét
dinh bﬁng van ban cua Hoi dff)ng quan tri vé viée
thay ddi tén,dia chi tru sé chinh, nganh, nghé san
xuat, kinh doanh, vén diéu 18, ngudi dai dién theo
phap luat; tén, dia chi, nguoi dai dién chi nhanh,
van phong dai di¢n cua hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa uy
quyén cho t6 chtrc, ca nhan khac thyc hién tha tuc
lién quan dén dang ky HTX, khi thyc hién thu tuc,
ngudi duge Gy quyén phai ndp ban sao hop 16 mot
trong cac gidy to ching thuc ca nhan, kém theo:
+ Ban sao hop 18 hop dong cung cap dich vu gitta
nguoi thanh 1ap HTX hoac HTX va t6 chtrc lam
dich vy thyc hién thu tuc lién quan dén dang ky
HTX va gidy gidi thiéu cua to chirc d6 cho ca nhan
tryc tiép thuc hién thu tyc lién quan dén dang ky
HTX; hoac

Vin ban iy quyén theo quy dinh ciia phap luat
cho ¢4 nhan thyc hi¢n thu tuc 1ién quan dén dang
ky HTX.

Gidy dé nghi ding ky
thay d6i noi dung dang ky
hop tac xa theo mau quy
dinh tai Phu luc I-5
Thong tu s6 07/2019/TT-
BKHDT

01bo

58




béi tuong thuc hién: Ca nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

Ca nhan, dai dién ho gia dinh ¢6 nhu cu thyc hién tha tuc hanh
chinh

Co quan thuc hién: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 thim quyén: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phdi hop: Cac co quan, don vi ¢0 lién quan

Dia chi ti€ép nhan ho so:

B6 phan Tiép nhan va Tra két qua thuéc Vin phong HDND va
UBND cap huyén.

KET QUA THUC HIEN
Mai tai liéu Tén két qua Tép dinh kém
KQ.G05.000127 ,
Giay chimg nhan dang ky hop tac
X8/Thong bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
Ao« s A s 1 Ngay Ngay Co quan
S0 vin bin Ten van ban vin ban | hiéulwec | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Québc Hoi
193/2013/ND- | Nehi dinh quy dinh chi i€t mot | 51115013 | 21/11/2013 | Chinh phu
CP s0 diéu cua Luat Hop tac xa
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03/2014/TT- Thong tu vé hudng ,de:tn vé ding Bo Ké
BKHDT ky hop tac xa va che do bao cao | 26/5/2014 | 26/5/2014 | hoach va

tinh hinh hoat dong cta hop tac bau tu

Théng tu stra ddi, bd sung mot $6

diéu cua Thong tu

s0 03/2014/TT-BKHDT ngay Bs K&
07/2019/TT- | 26 thang 5 nam 2014 ctia Bo Ké ’ .
BKHDT hoach va Pau tu huéng dan vé 08/4/2019 | 08/4/2013 %%?f?uva

dang ky hop tac xa va ché do bao

cdo tinh hinh hoat dong cua hop

tac xa.

_ | Nghi quyét vé quy dinh muec thu,

04/2021/NQ- | (¢ 45 thu, nop I¢ phi dang ky | 01/7/2021 | 01/7/2021 | HDND tinh
HDND kinh doanh

Yeéu cau, diéu ki¢n
thuc hién:

1. Trong thoi han 15 ngay, ké tir ngay hop tac xa c6 thay doi vé
tén, dia chi tru s chinh, nganh, nghé kinh doanh, vén diéu 1¢,
nguoi dai dién theo phap luat thi hop tac xa phai dang ky véi
co quan dang ky hop tac xa noi hop tac xa dat tru sé chinh.

2. Truong hop thay doi dia chi tru so chinh ciia hop tac x3 sang
quan, huyén, thi xa, thanh phd thudc tinh hogc tinh, thanh phd
truc thudc Trung wong khac véi noi hop tac xa da dang ky thi
hop tac xa dang ky thay doi tai co quan dang ky hop tac xa noi
hop tac xa du dinh dat tru sé méi.

Trudc khi dang ky thay doi dia chi tru s& chinh, hop tac xa phai
thyc hién cac thu tuc vo1 co quan thué lién quan dén viéc
chuyén dia diém theo quy dinh ctia phap luat vé thué. Viéc thay
d6i dia chi tru so chinh ciia hop tac xa khong lam thay doi
quyén va nghia vu cta hop tac xa”.

Thanh phin ho so luu

— Luu theo thanh phﬁn hd so dd nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va nei luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tw do - Hanh phic
So: veeeeeeeeee L ngay..... thang..... nam.....
GIAY PE NGHI

Ping ky thay d6i ndi dung ding ky hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac X3 (2hi BANG CHIEF i1 HOQ): ..o

M3 56 hop tAC XA/ME SO thUE: ......oooeeeeeeeeeeee st

S Giéy chtmg nhan Tai chinh - Ké hoach/Gidy chl'mg nhan ding ky hop tac xa® (chi
ké khai néu khéng cé ma sé hop tic xd/md SO thué):.......................... Ngay
CAp:....)eiid NOT CAP: 1ot teeessee et ss ettt s et s et st s et an s st aneas s

Hop tac xa dang ky thay ddi trén co s& (chi ké khai trong truong hop hop tdc xa ding
ky thay doi trén co sé tach hop tac xa hodc sap nhdp hop tac xa, danh dau X vao é thich hop):

- Pang ky thay ddi trén co so tach hop tac xa

- Piang ky thay ddi trén co so sap nhap hop tac xa

Thong tin vé hop tac xa dugc tach (chi ké khai trong truong hop hop tdc xa dang ky
thay déi trén co s6 tach hop téc xd)

a) Tén hop tac X (ghi BANG CHIE i1 HOQ): ..o..eeeeeeeveeeeeeeeeveeeeeeevs e

ME SO NOP TAC XA: 1vrvvrvervicesesieesieseseesessess s sesessessssessss s s s e es st s et ensesensnsaneasensneas

b) T&n hop tac Xa (ghi BANG CAIF i HOQ): .....veeveevereeeeeeersreeeeersees oo

ME SO NOP TAC XA: 1vrvvrvervicesesieesieseseesessess s sesessessssessss s s s e es st s et ensesensnsaneasensneas

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong truong hop hop tic xa ding ky
thay déi trén co s sdp nhdp hop tic xd):

a) Tén hop tac XA (ghi BANG CHIE i1 HOQ): ..o..e.eeeesveeeeeeeeeveeeeeeevs e snessn s

M 56 hop tAC XA/MA SO thUE: ....eveeveeeceeeeeeece e

S6 Giéy chtng nhan Tai chinh - K& hoach/Giay chl'mg nhan ding ky hop tac xa? (chi
ké khai néu khéng c6 ma so6 hop tdc xd/md s6 thué)i..................... Ngay
CApi...do] NOT CAP: cvoveeveveve et s sttt neanens

b) Tén hop tac Xa (ghi BANG CHIE i HOQ): .e.veeeeeeeeeereeeeeeeeeeeeee e,

M2 5O hop tAC XA/ME SO thUE: ....o.veoveeseeeeceeeeeeeeeeee st

1 Ghi theo sb Glay chung nhan dang ky hop tac xa dugc cap trudc ngay Thong tu ndy c¢6 hi¢u luc thi hanh.
23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cap truée ngay Thong tu nay c6 hiéu luc thi hanh.
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S6 Gidy chimg nhan Tai chinh - Ké hoach/Gidy chtng nhan dang ky hop tac xa® (chi

ké khai néu khéng cé ma sé hop tic x@/md SO thué):.......................... Ngay
CAp:r....)o il INOT CAP: vttt ettt n et en st en et en s en et en e en et
PENGNT .ot (tén co quan dang ky hop tdac xa) thuc

hién cham dat ton tai ddi vai hop tac xa bi sap nhap va cac chi nhanh, van phong dai di¢n, dia

diém kinh doanh ctia hop tac xa bi sap nhap.

Hop tac xa ding ky thay d6i ndi dung ding ky hop tic xa/
thong bao thay ddi ndi dung diing ky hop tic xa nhw sau:
(Hop tac xa chon va ké khai vao trang twong vng voi noi dung dang ky/
théng bdo thay déi va giri kém)

DANG KY THAY DOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay ddi (ghi bang chit in hoa): ..........c..........

DANG KY THAY DOI BIA CHI TRU SO CHINH
Pia chi tru sé chinh sau khi thay ddi:

S6 nha, ngach, hém, ngd, dudng pho/to/XOM/AP/tON: ....cvvcvevveeeeeieieeieeeeeeseereiees
D Tl R Te 1Yl N (VIR s OO
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...,
TINh/ThAnh PRO: ..ottt
DiIEN thOAI: ..o, FaX (16U CO): ovvveveerereerrrsirenen,
S T T Website (1éu ¢6): w.ovvvvvvrrienn,

Pong thoi thay d6i dia chi nhan thong bao thué (Pdnh ddu X vao 6 vudng néu hop tac

xda thay doi dia chi nhdn thong bdo thué twong vmg véi dia chi tru sé chinh).
Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén s hitu/quyén sir
dung hop phap cua hgp tac xa va dugce st dung ding muc dich theo quy dinh cta phap luat.
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DANG KY THAY DOI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang
ky bé sung nganh, nghé kinh doanh vao danh séch nganh, nghé kinh doanh da ddng ky véi co
quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Chi cha
duoc b sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xd dang ky b
nganh, nghé kinh doanh khéi danh séch nganh, nghé kinh doanh da dang ky véi co quan ding
ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Chi chu
dugc bo khdi danh sach da dang ky

3. Sira ddi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky thay déi néi dung chi tiét ciia nganh, nghé kinh doanh da dang ky véi co quan ding
ky hop tac xa).

STT Tén nganh, nghé kinh doanh M4 nganh Ghi cha
dugc stra ddi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop hop tic xa dang
ky thay doi nganh, nghé kinh doanh chinh da dang ky véi co quan dang ky hop tdc xa):
STT Tén nganh, nghé kinh doanh M4 nganh Ghi chd
chinh

Luuy:

Trudng hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac,
hop tac xa ké khai dong thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

* Hop tac xa c6 quyen tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim;
- Cac nganh, nghé ciAm dau tur kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Ludt sira d6i, bd sung Diéu 6 va Phu luc 4
vé danh muc nganh, nghe dAu tu kinh doanh ¢6 diéu kién cua Luat Piu tu;
- B6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢ du diéu kién theo quy
dinh. Danh myc nganh, nghé dAu tu kinh doanh ¢6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Pau tu;
Luat stra ddi, b6 sung Diéu 6 va Phuy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tw ny.
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Truong hop nganh, nghé kinh doanh dugc bd sung hodc nganh, nghé kinh doanh dugc
b6 ra khoi danh sach di dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa thi hop tac
x4 ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

PANG KY THAY POI VON BIEU LE

Vén diéu 16 dd dang ky (bang s6, bang chit, VND): ..ccoovveeeeeeeeseeeeeseesens e,

Vén diéu 18 sau khi thay d0i (bang 56, bang chit, VND): .....coevveveeevresreeerisrssenienen,

Gia tri twong duong theo don vi tién nudc ngoai (NEU CO):u.vvrrvvevecrrreerereisreeserenns

C6 hién thi thong tin vé gid tri twong duong theo don vi tién té nudc ngoai trén Gidy
chimg nhan dang ky hop tac xa hay khong? Co KD I:I

Thoi diém thay A0 VON: ..cvveveeeceeeeieeeceee ettt ss st

Hinh thirc ting, GIAm VON: ....coveveveeieeeeeseeeeeess et ese st snes s aness e

THONG BAO THAY DOI BIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudong hop thay d6i diéu 18 thi hop tac xa giri kém theo ban diéu 18 cta hop tac xa
sau khi thay doi.

2. Trudng hop thay doi s6 lwong thanh vién thi hop tac x3 gtri kém theo ban Danh sach
thanh vién sau khi thay doi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién mé1 duoc bd sung hodc cac thanh vién
ra khoi hop tac xa theo mau quy dinh tai Phu lyc I-3 ban hanh kém theo Thong tu nay).

3. Truong hop thay ddi thanh vién hoi ddng quan tri, ban kiém soat/kiém soat vién cia
hop tac x4 thi hop tac xa gii kém theo ban Danh sach thanh vién hoi dong quan tri, ban kiém
sodt/kiem soat vién sau khi thay déi theo mau quy dinh tai Phu luc I-4 ban hanh kém theo
Thong tu nay.

THONG BAO THAY DOI THONG TIN PANG KY THUE

STT Céc chi tiéu thong tin dang ky thué
1 | Théng tin vé Giam ddc (Tong giam dbc) (néu co):

Ho va tén Giam ddc (Tong giam doc): .........vveveeeeiieeeei .
Dien thoai: ...

2 | Thong tin vé K& toan truéng/Phu trach ké toan (néu c6)®:
Ho va tén K¢é toan truong/Phu trach KELOAN: oo

Pien thoai: ...

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan dgc 1ap tai chi tiéu 5 thi bét budc phai ké khai thong
tin vé Ké toan truéng/phu trach ké toan tai chi tiéu 2.
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3 | Pia chi nhan thong béo thué (chi ké khai néu dia chi nhdn théng bdo thué khac
dia chi tru so chinh):
S6 nha, ngach, hém, ngd, duong phd/td/xOm/Ap/thon:...........veceeveeen.

XA/Phuong/Thi trAN: ....ooo e
Quan/Huy¢n/Thi xa/Thanh phé thudctinh: ...l
Tinh/ThAanh Pho: .. .oeveei e
bién thoai: ..................... Fax (néu cO): ...covvvvennn....

EMAIL (U CO): v
4 Ngay bat dau hoat dong®:...../...../.......

5 Hinh thirc hach toan (ddnh dau X vao é thich hop):

Hach toan doc lap
Hac toan phu thudc

6 Nam tai chinh:

Ap dung tirngay ...../....dénngay ...../....7

(ghi ngay, thang bat dau va két thiic nién dj ké todn)

7 TONE S8 180 AONE: ...,
Hoat dong theo du &n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

0 Khoéng
9 Phuong phép tinh thué GTGT (chon 1 trong 4 phirong phdp)®:
Khéu trir
Truc tiép trén GTGT

Truc tiép trén doanh sb
Khong phai nop thué GTGT
10 | Thong tin vé Tai khoan ngan hang:

Tén ngan hang S tai khoan gan hang

6 Truong hop hop tac xa dugce cép Gidy chimg nhan dang ky hop tac x& sau ngay bat dau hoat dong da ké khai thi
ngay bat ddu hoat dong 1a ngay hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa.

- Trudng hop nién d¢ ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién do ké toan theo nam tai chinh khac nim dwong lich thi ghi ngay, thang bat dAu nién do ké toan 1a
ngay d4u tién cua quy; ngay, thang két thuc nién do ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngdy bat dau dén ngay két thuc nién d6 ké toan phai du 12 thang hodc 4 quy lién tiép.

8 Hop tac xa can ctr vao quy dinh cua phap luat vf: thué gia tri gia ting va dy kién hoat dong kinh doanh ctia hop tac
xa dé xac dinh 01 trong 04 phuong phap tinh thu¢ gia tri gia tang tai chi ti€u nay.
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o DANG KY ’ A
THAY DPOI BOI NGUOI PAI DIEN THEO PHAP LUAT

Ping ky thay doi nguoi dai dién theo phap luit véi cic ndi dung sau:
Nguoi dai dién theo phap luat sau khi thay d6i:

Ho va tén (ghi bang chit in hoa): ..........cccoeveeeee. (€151 R7171 1 CA
ChiIC danh: ...o.ooii s
Sinh ngay: .......... [oiiid DAan toc: ...coevvevreannene, QuC tHEh: e,
Loai gidy to chimg thuc ca nhan:

Chirng minh nhan dan I:I Can cudce cong dan

Ho chiéu [ ] Loai khac (ghi r):............
S6 gidy to chung thuc CANNAN: ...,
Ngay cap: .../ .../ ... Noi clp: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/NON: ......cevvvereeeeeeeee e
XA/PRUOTE/TRE ITAN: oovoieeeeee ettt sttt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TIn/ThANN PRO: vttt
QUOC IAT vttt e sttt en st

Chd & hién tai:

S6 nha, ngach, hém, ngd, duong pho/t6/XOM/AP/tON: ....cvevveeveeeeeereereereeresesreereenene,
XA/PRUOTE/TRE TTAN: .ottt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TIn/ThANN PRO: vttt
QUOC IAT vttt e et s sttt
Dién thoai (16U €6): ovvevveeeeeeeseeeeeeeeeeeereeeean, FaX (16U CO): ovvveveerereerrrsirenen,
L T T O
D& NENT oo, (tén co quan dang ky hop tac xa)

cap nhat thong tin vé Chu tich Hoi déng quan tri tai Danh sdch Hoi déng quan tri trong Co s&
dir liéu qudc gia vé dang ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
PANG KY HOP TAC XA

Bo sung, cip nhit thong tin ding ky hop tic xa nhwr sau:

Hop tac x4 xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh
xac, trung thuc ctia nd1 dung Gidy dé nghi nay va cac tai licu dugc gui kem theo.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HOP TACXA
(Ky, ghi ho tén va doéng dau)®

9 Nguoi dai dién theo phap ludt ciia hop tic xa ky tryc tiép vao phan nay.

Truong hop hop tac xa thay doi nguoi dai dién theo phap luét hodc thay doi nhiéu ndi dung dang ky hop tac xa,
trong d6 c6 thay d6i nguoi dai dién theo phap luat thi nguodi ky thong bao 1a Chu tich hdi dong quan tri méi dugce
bau.
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Ma thu tuc
s0 9:

1.005378.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

DPANG KY THAY POI NQI DUNG PANG KY CHI NHANH, VAN
PHONG PAI DIEN, PIA PIEM KINH DOANH CUA HQP TAC XA

hanh chinh: (Dich vu cong truc tuyén mot phan)
Cép thyc hién: | Cp huyén

Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, h¢ gia dinh ¢ nhu cau thuc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop true tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu di¢n tinh trén dia bém tinh Tay Ninh (Bao gém: buu dién tinh,
huyén, xa) hoac li€n hé qua s6 dién thoai 1900561563 d€ duoc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra lget qua:Tir thi 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngdy nghi,
1€ theo quy dinh).

Quy trinh tiép nhan, thu Iy va tra két qua dwgc thuc hién nhw sau:
Budre 1: Tiép nhan ho so' tai By phan Tiép nhan va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh xac).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.
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— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.

Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- I§é hoach phan cong cong chirc xur Iy ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu déng du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuoc VP HDND va UBND cap huyén.
Bude 3:Tra két qua (1.5 gio):

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp hd so tai Bo phan Tiép nhén va Tra két qua
thudéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan T1ep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - K¢é hoach
chuyen két qua giai
quyéet TTHC van thu
dong déu; chuyén cho

cong chirc tai Bo phan
Tiép nhan va Tra két
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:

Hinh thirc ngp | P01 han Phi, 18 phi M6 ta
giai quyet
y 3 ngay ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc ti€p 1am viee 50.000 dong/lan nhén va Tra két qua thugc VP HDND
i va UBND cap huyén
Nop ho so truc tuyén tai: Céng dich vu
) 3 ngay ‘ ‘ cong  Qudoc  gia, dia  chi:
Truc tuyén 1am vide 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
i dich vy c¢ong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viéc >0.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 dé duoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tal nol ma ca nhan, td
chirc c6 yéu cau.

Tén gidy to

MAiu don, to khai S6 lwong

— Gidy dé nghi dang ky thay doi ndi dung ding ky
chi nhanh, van phong dai di¢n, dia diém kinh doanh
cua hop tac xa;

— Nghi quyét ciia dai hoi thanh vién hodc quyet
dinh bang van ban ctua Hoi dong quan tri vé viée
thay d6i ndi dung ding ky chi nhanh, van phong dai
dién, dia diém kinh doanh ctia hop tac x4;

— Ban sao hop 1& gidy ching minh nhan dan, ho
chiéu hodc chtng thuc ca nhan hop phap khac cua
nguoi dai dién chi nhanh, van phong dai dién, dia
diém kinh doanh ddi véi trudng hop thay doi ngudi
dai dién;

— Bén sao hop 1& chtng chi hanh nghé ctia mot hodc
mot sb ca nhan ddi vé6i viée thay doi nganh, nghé
san xuat, kinh doanh cua chi nhanh hop tic xi ma
theo quy dinh phai ¢ chtng chi hanh nghé.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thuc hién thu tuc, nguoi
dugc Gy quyén phai ndp ban sao hop 16 mot trong
céc gidy td chtng thuc ca nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu gitra
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thuc hién thu tuc li€n quan dén dang ky

Thong bao vé viéc thay
d6i noi dung dang ky
hoat dong chi nhanh,
van phong dai dién, dia
diém kinh doanh cua 01 b
HTX theo mau quy
dinh tai Phu luc I-9
Thong tu sd
07/2019/TT-BKHDT
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HTX va gidy gi6i thiéu ciia to chirc d6 cho c4 nhan
trye tiép thuc hién thu tuc lién quan dén diang ky

HTX; hoac

+ Vin ban uy quyén theo quy dinh cua phap luat
cho ca nhan thyc hién thu tuc lién quan dén dang ky

HTX.

boi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Céa nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop:

Cac co quan, don vi c0 lién quan

Dia chi ti€ép nhan ho so:

UBND cap huyén.

Bo phan Tiép nhan va Tra két qua thudc Vian phong HDND va

KET QUA THUC HIEN

M3 tai liéu

Tén két qua

T¢ép dinh kem

KQ.G05.000129

Gidy chung nhan dang ky hop tac
X8/Thong bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.

CAN CU PHAP LY
A o< 1a A ey s Ngay Ngay Co quan
S0 vin béin Tén van ban van ban hiéu lwe ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 Quéc Hoi
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193/2013/ND- | Nghi dinh quy dinh chi i€tmots0 | 51/11/9013 | 21/11/2013 | Chinh ph
CP diéu cua Luat Hop tac xa
| Théng tu vé huéng din vé ding Bo Ké
OB?;éﬁ)éi}/TT ky hop tac xa va ché d¢ bao cdo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong ctia hop tac bau tu
Théng tu stra doi, bf) sung mat $6
diéu cua Thong tu s6 03/2014/TT- ’
07/2019/TT- BKHD:F ngay %6 thang‘ 5 ndm Bo Ké ‘
2014 cua Bo Ké hoach va Dau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA Ao , o~ A
huéng dan vé dang ky hop tac xa Dau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
| Nghi quyét vé quy dinh muc thu,
%45\(])]%1/ NQ" | ché da thu, nop Ié phi dang ky kinh | 01/7/2021 | 0/7/2021 | HONP

doanh

Yeéu cau, diéu kié¢n

thue hién:

Khong co

Thanh phin ho so luu

doanh da nop;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-9

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tw do - Hanh phiic
So: eeeeeeeee L ngay..... thang..... nam.....

THONG BAO

Vé viéc thay ddi ndi dung diing ky hoat dong chi nhanh,
van phong dai di€n, dia diém kinh doanh cuaa hop tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac X3 (2hi BANG CHIE i1 HOQ): ....oevveeeveeeeeeeeeeeeeeeeeeeeeee et

M3 56 hop tAC XA/ME SO thUE: ........oeivieeeiee et

S6 Gidy chung nhan Tai chinh - Ké hoach/Gidy chimg nhan dang ky hop tac xa'® (chi ké khai néu
khong c6 md sé hop tic xd/md sO thué): .................. Ngay cip: ...... [oo.... [oo.... Noi
CAP wovveeiieeei,

Piing ky thay ddi ndi dung ding ky hoat dong ciia chi nhanh/vin phong dai dién/dia diém kinh
doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa): .......

Ma sb chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma sb thué cua chi nhanh/van phong
dai dién/dia diem Kinh dOANN: .......o.oveveveeeeeeeeee oottt ettt et ettt ene et eeeeeeens

S6 Gidy chung nhan diang ky chi nhanh/van phong dai dién/dja diém kinh doanh cta hop tac xa
(truong hop khéng c¢é md sé chi nhanh/vin phong dai dién/dia diém kinh doanh hodc ma sé thué cia chi
nhanh/van phong dai dién/dia diém kinh AOANN). ..o

Ngay cip: ......... [o.... [........ NOT CAP: wvvveeeeeieeseeeeetee et
Chi nhanh cht quéan (chi ké khai doi véi truong hop dang ky thay doi néi dung dang ky hoat dong ciia

dia diém kinh doanh truc thudc chi nhanh):
TEN Chi NNANN: .ot re e eneas
Dia chi chi NhaAnh: ...
M sb chi nhanh/Ma s6 thué ctia chi ThANR: ..o

Sb Gidy ching nhan ding ky chi nhanh (truong hop khong cé ma sé chi nhanh/ma sé thué cua chi
nhanh): ...l Ngay cip: ...... [oo.... [eiein NOi CAP: v,

15 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trude ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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Noi dung ding ky thay doi:

Hop tac xd cam két hoan toan chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung
thuc cua ngi dung Thong bao nay.
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén, déng dau)'®

16

- Trudng hop thay ddi ndi dung dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh tryc thudc hop tac xa, ngudi dai dién theo
phép luat cia hop tac xa ky truc tiép vao phan nay.

- Trudng hop thay ddi ndi dung ding ky hoat dong dia diém kinh doanh truc thudc chi nhanh, ngudi dai dién theo phap ludt ctia hop tac
x4 hodc nguoi dai dién chi nhanh ky truc tiép vao phan nay.
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Ma thu tuc
s0 10:

2.002122.000.00.00.H53

S6 quyét dinh:

Tén thu tuc

PANG KY KHI HQP TAC XA CHIA (Dich vu cong truc tuyén mot

hanh chinh: phan)

Cép thyc hién: | Cap huyén

Linh vuc: Thanh 12p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, ho gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhan va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thic truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ N(f)p qua dich vu buu chinh cong ich tai cac diém b}m chinh thudc hé
thong Buu dién tinh trén dia bén tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hodc lién hé qua s6 dién thoai 1900561563 dé duoc nhén vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan hd so tai noi ma ca nhan, t6 chirc c6 yéu cau.

Thoi gian tiép nhan va tra két qua: Tl thir 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhan, thu 1y va tra két qua dwgc thuc hién nhw sau:
Buéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra hd so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh xac).
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+ Truong hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyét theo quy dinh.

Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai BO phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy hd so
va xem xét, ky duyét két qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B6 phan Tiép nhan va Tra két qua thuoc VP HDND va UBND cép huyén.
Budre 3:Tra két qua (1.5 gio):

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ’h(A) so tai B phan Tiép nhan va Tra két qua
thugéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh
dao phong Tai chinh

- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
két qua

Cong chirc Phong Tai
chinh - K& hoach
chuyen két qua giai
quyct TTHC van thu

dong déu; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | 101 han Phi, I¢ phi M ti
giai quyet
) 3 o ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép . g YA 50.000 dong/lan nhan va Tra két qua thuoc VP HBDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so tryc tuyén tai: Céng dich vu
3 naa cong Quoc gia, dia  chi:
Truc tuyén ¥ gay 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
am viéc . A , . :
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viéc >0.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 dé duoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tal nol ma ca nhan, td
chirc c6 yéu cau.

Tén gidy to

MAiu don, to khai S6 lwong

— Gidy dé nghi dang ky thanh lap hop tac xa;
— Diéu I¢;

— Phuong an san xuét kinh doanh;

— Danh sach hop tac xa thanh vién;

— Danh sach hoi dong quan tri, giam ddc (tong giam
déc), ban kiém soat hodc kiém soat vién;

— Nghi quyét ctia Dai hoi thanh vién vé viéc chia
hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thyc hién thu tuc, nguoi
dugc iy quyén phai ndp ban sao hop 16 mot trong
cac gidy to chung thuc c4 nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chuc lam
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
truc tiép thyc hi¢n thu tuc lién quan dén dang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh cia phap luat
cho c4 nhan thuc hién thu tuc lién quan dén dang ky
HTX.

— Gidy d¢& nghi dang ky
thanh 1ap hop tac xa
theo miu quy dinh tai
Phu luc I-1 Thoéng tu sb
07/2019/TT-BKHDT;

— Phuong 4n san xuét
kinh doanh theo mau
quy dinh tai Phu luc I- 2
Thong tu 5O
07/2019/TT-BKHDT;

— Danh séach hgp tac xa
thanh vién theo mau 01 bo
quy dinh tai Phu luc 1-3
Thong tu 56
07/2019/TT-BKHDT;

— Danh sach hoi dong
quan tri, giam dbc (tong
giam ddc), ban kiém
soat hodc kiém soat
vién theo mau quy dinh
tai Phu luc I-4 Thong tu
s6 07/2019/TT-
BKHDT.
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boi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phdi hop:

Cac co quan, don vi c0 lién quan

Dia chi ti€ép nhan ho so:

UBND cap huyén.

B6 phan Tiép nhan va Tra két qua thuéc Van phong HDND va

KET QUA THUC HIEN

M3 tai liéu

Tén két qua

Tép dinh kem

KQ.G05.000127 Gidy chung nhan dang ky hop tac
X8/Thong bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
o v A e va Ngay Ngay Co quan
S0 van bin Ten van ban van ban hi¢u lwec | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/ND- | Nghi dinh quy dinh chi i€t mdts0 | 51/11/5013 | 21/11/2013 | Chinh ph
CP diéu cua Luat Hop tac xa
| Thong tu vé huéng dan vé ding Bo Ké
%ﬁé‘}/ﬁ ky hop tac xi va ché do bio cdo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hop tac Dau tu
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Thong tu sira doi, bé) sung mot sb

diéu cua Thong tu s6 03/2014/TT- ,
07/2019/TT- BKHD:F ngay %6 thang‘ 5 nam Bo Ké ‘

2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA o , o~ A

huéng dan vé dang ky hop tac xa Dau tu

va ché do bao cao tinh hinh hoat

dong cua hop tac xa.

| Nghi quyét vé quy dinh muc thu,

04/2021/NQ- | % 45 thu, nop Ié phi dzng ky kinh | 01/7/2021 | 017772021 | FTPNP
HDND doanh tinh

Yéu cau, dieu kién
thue hién:

— Nganh, nghé san xuat, kinh doanh ma phap luat khong cam;
trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

— H6 so dang ky theo quy dinh tai khoan 2 Diéu 23 cua Luat
Hop tac xa 2012;

— Tén cua hop tac xa dugc dat theo quy dinh tai Diéu 22 cua
Luat Hop tac xa 2012;

Co tru so chinh theo quy dinh tai Diéu 26 cta Luat Hop tac xa
2012.

Thanh phin ho so luu

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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. Phuy lyc I-1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

) e ngay..... thang..... nam....
GIAY DE NGHI
Dang ky thanh 13p hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa
Toi 1a (ghi ho tén bang chit in hoa)..................... la nguoi dai dién theo phap luat cua
hop tac xa
Dang ky thanh 13p hop tac xa véi cac nfi dung sau:
1. Tinh trang thanh 1ap (dinh ddu X vao é thich hop)
Thanh lap moi
Thanh 13p trén co so tach hop tac xa
Thanh 13p trén co so chia hop tac xa

O 0O0dd

Thanh 1ap trén co s hop nhét hop tac xa
2. Tén hop tac xa:
Tén hop tac xa viét bang tiéng Vit (ghi bang chit in hoa): ......c..c..oecuwevreveeinne voee .
Tén hop tac X3 viét bang tiéng NUGC NGOAT (U CO): vvvvvrvervreersrseereeereeerine e,
TEN NOP tAC XA VIEL AL (MU CO): vvvererereiresrereeisessesteessssestesiesesss s s senians o e e,
3. Dia chi tru s¢ chinh:
S6 nha, ngach, hém, ngd, dudng phé/to/XOM/AP/thON: ......veveceeeereeeeereeeeeeees e,
XA/PRUONE/TRE tTAN: .ooeoeeeeeecececeeeeeeec e se e s
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........cceoveeveeeeveveeieeesseeeeeee s

TINh/ThANN PRO: ovorveeeeeeeseeee ettt
Dién thoai (MU CO): ovvvevveeeeereeeeeeerseeserers e, FaX (16U CO) ovvvervrrreeesrsrninnn,
EMAIL (1181 CO): oo, Website (1éu ¢6): wovvveevrrrinnnn,

4. Nganh, nghé kinh doanh? (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp
4 trong Hé thong nganh kinh té Viét Nam):

17 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cam;
- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat stra di, bd sung Diéu 6 va Phy luc 4
vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- B6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢ du diéu kién theo quy
dinh. Danh myc nganh, nghé dau tu kinh doanh ¢6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Pau tu,
Luat stra ddi, b6 sung Diéu 6 va Phy luc 4 vé& danh muc nganh, nghé dau tu kinh doanh ¢6 diéu kién cta Luat Pau tu;
- Hop tac xa chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé
kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
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STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh dau X dé chon mét trong cdc
nganh, nghé da ké khai)

5. Von diéu 1¢:
VN diBu 18 (BANG SO, VIND): ooveeeeeeveeeeeeesesseseesss s ssessessessssassss s sssssssssenassssssnsnens

Gia tri twong duong theo don vi tién NUGC NEOAT (MEU CO):.uvvvvrverrreeirrrererersserieenn,
C6 hién thi thong tin vé gia tri twong duong theo don vi tién t&é nudc ngoai trén Gidy

chuing nhan dang ky hop tac xa hay khong? Co K]l:lg |:|
6. Ngudn von diéu 1é:
Loai nguon von S tién (bang so; VNP va gid tri twong dwong Ty I¢
theo don vi tién nuéc ngodi, néu cé) (%)
Von ngan sach nha nudc
Von tu nhan
Voén nudc ngoai
Vo6n khéc

Tong cong

7. SO Iwong thAN VIN: ..o
Danh sach thanh vién hop tac xd: (ké khai theo mau): Giri kém
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8. Nguoi dai dién theo phap luét:

Ho va tén (ghi bang Chit in BOAY: .......ccoveveeeereerseerseereseresers e, Gidi tinh: ..........
CRUC dANN: ...oeeieice e
Sinh ngay: .......... [l DAan toc: ..ocovvvvvevieiiiennnnn, QuAC tieh: v,
Loai gidy to chimg thuc ca nhan: ..........cccooevvevvervrreenennn,
Ching minh nhan dan |:| Can cudc cong dan
|:| Ho chiéu |:| Loai khac (ghi ro):............
SO giay to ching thuc cAnhan: ...,
Ngay cap: ..../..../... Noicap: .............. Ngay hét han (néu cé): .../.../...
Noi dang ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, dudng phb/t6/xOM/AP/thON: .......cvvvvveereeerersieians
XA/PRUONE/TRE tHAN: vovieeveeveeeesesee ettt se sttt ne e
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........cccoeevveiveiseeeeee e e,
TInh/ThAnh PRO: ..eocvieeceeeeeee ettt
L@ TA Yo 1T OO
Chd & hién tai:
S6 nha, ngach, hém, ngd, dudng phb/t6/xOM/AP/thON: .......cvvvevervreerersieians
XA/PRUONE/TRE tHAN: vovieeveeveeee ettt st
Quan/Huyén/Thi xa/Thanh phé thudc tinh:
TInh/ThAnh PRO: c..vocvieececeeee et
QUOC ZIA: oveveveeveee e,
Dién thoai (16U €0): w.vvvervveeeerseerersrrien, FaX (16U CO): ovvererereersrsrninnn,
EMAIL (18U CO): oo

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué

9.1 | Thong tin vé Giam dbc (Tong giam dbc) (néu co):
Ho va tén Giam ddc (Tong giam doc): ........vvvevveeeiiieeeiie
Dien thoai: ...

9.2 | Thong tin vé Ké toan truong/Phu trach ké toan (néu o tai thoi diém ké khai):
Ho va tén K¢é toan truong/Phu trach KELOAN: oo
Dien thoai: ...

9.3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhéan thong bao thué khdc

dia chi tru so chinh):
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S6 nha, ngach, hém, ngd, dudng phd/td/xom/ap/thon:............coeceeeee....

XA/Phuong/Thi trAN: ..o
Quan/Huyén/Thi x4/Thanh phé thudc tinh: .................cceeeiiiiil)
Tinh/Thanh pho: ..ol
Dién thoai (néu c6): ....cvvvveeevai Fax (néu c6): ..................

EMAIl (U CO): oo

9.4

Ngay bét dau hoat dong™® (truong hop hop tdc xd die kién bdt dau hoat déng ké
tir ngdy dwoc cdp Gidy chirng nhén dang ky hop tac xa thi khong can ké khai néi
dung nay): ... ... .......

9.5

Hinh thirc hach toan (ddnh dau X vao é thich hop):
Hach toan docl11ap
Hach toan phu thudce

9.6

Nam tai chinh:
Ap dung tirngay ...../....dénngay ...../.... 20
(ghi ngay, thang bat dau va két thiic nién dj ké todn)

9.7

TONE 56 180 AONG (A1t KibH): ..ovoveeeveeeereeeeeeeseeeeeeeee e

9.8

Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khoéng

9.9

Phuong phap tinh thué GTGT (chon I trong 4 phirong phdp)?°
Khau trir
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khong phai nop thué GTGT

9.10

Thong tin vé Tai khoan ngén hang (néu co tai thoi diém ké |
Tén ngéan hang S6 tai khoan ngan hang

10. Thong tin vé cac hop tac xa bi chia, bi tach, bi ho’p nhit (chi ké khai trong trirong

hop thanh ldp hop tdc xd trén co sé chia, tach, hop nhdt):

a) Tén hop tac XA (ghi BANG CHIE i HOQ): ..o.veveeeeveseeeeevseeeeeevs s

18 Truong hop hop tac xa dugc cép Gidy chiing nhan dang ky hop tac xa sau ngay bat dau hoat dong da ké khai thi

ngay bat dau hoat dong 1a ngay hop tac xa duge cép Gidy ching nhan ding ky hop tac xa.
- Truong hop nién do ké toan theo nam duong lich thi ghi tir ngdy 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bét dau nién do ké toan la

ngay d4u tién cua quy; ngay, thang két thuc nién do ké toan 13 ngay cudi cung cta quy. )
- Tong thoi gian tir ngdy bit dau dén ngay két thuc nién d6 ké toan phai du 12 thang hodc 4 quy lién tiép.

2 Hop tac x3 cin ct vao quy dinh cta phéap luat vé thué gid tri gia ting va du kién hoat dong kinh doanh ciia hop tac

x4 dé xac dinh 01 trong 04 phwong phép tinh thué gia tri gia ting tai chi tiéu nay.
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M3 56 hop tAC XA/MA SO thUE: .......oveeeeceeeee ettt
S6 Gidy chirng nhan Tai chinh - Ké hoach/Glay ching nhan dang ky hop tac xa? (chi ké

khai néu khéng c6 ma sé hop tac xa/ma sé thué):.......................... Ngay cap:....c.../......
Noi cap. ..................................................................................................................................
b) Tén hop tac Xa (ghi BANG CHIF I ROQ): .....ooeveeeeeeeeeseeeeeeeeee e
M3 56 hop tAC XA/MA SO thUE: .......oveeeeeeeeeeeeee ettt
S6 Giay chimg nhan Tai chinh - K& hoach/Gidy chtng nhan ding ky hop tac xa® (chi ké
khai néu khéng c6 ma sé hop tac xa/ma sé thué):.......................... Ngay cap:....c.../......
INOT CAP: vttt ettt ettt ettt ettt et et s sttt e et et et s et et et et et et n et et et et st et st et et es e eesans
PENGNT <. (tén co quan dang ky hop tdc xd) thyc hién cham dut

ton tai ddi véi hop tac xa bi chia, bi hop nhit va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac x4 bi chia, bi hop nhat.

T6i cam két:

- Try s6 chinh thudc quyén s& hitu/quyén sir dung hop phép cia hop tac xi va duge sir
dung dung muc dich theo quy dinh cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xdc va trung thuc cia noi
dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT

CUA HQP TAC XA
(Ky va ghi ho tén)’

21,6 Ghj theo s6 Gidy chimg nhan ding ky hop téc xa dugce cAp trude ngdy Thong tu ndy c6 hiéu luc thi hanh.
" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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] . ~ PhulucI-2 ) ]
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM
GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi truong

II. Banh gia kha nang tham gia thi truong cia hop tac xa

III. Cén ctr phép 1y cho viéc thanh lap va hoat dong cua hop tac xa

PHAN II GIOI THIEU VE HQP TAC XA

L. Gi6i thiéu tong thé

1. Tén hop tac xa

2. Dia chi tru sé chinh

3. Vén diéu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

II. TH chirc bo may va gi6i thiéu chirc nang nhiém vu t6 chirc bo may ctia hop tac xa

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

L. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa

II. Phan tich canh tranh

I11. Muyc tiéu va chién lugc phat trién cua hop tac xa

IV. Cac hoat dong san xuat, kinh doanh cta hop tac xa

1. Nhu cdu vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuét, kinh doanh cua hop tac xa cin cir vao hop ddng dich
vu v6i thanh vién hodc hop déng lao dong dbi vé6i thanh vién (doi véi truong hop hop tdc xa
tao viéc lam)

3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi
thanh vién hoac hop déng lao dong ddi v6i thanh vién (déi Vvoi truong hop hop tac xa tao viéc
lam)

V. Ké hoach Marketing

VI. Phuong é4n dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san
xuét, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4an huy dong va sir dung von

I1. Phuong an vé doanh thu, chi phi, loi nhudn trong 03 nam dau

II1. Phuong &n tai chinh khéac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(Ky va ghi ho tén)?

22 Ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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] Phu lyc I-3 ]
DANH SACH THANH VIEN HQP TAC XA

STT| Tén Ngay, | Giéi | Quoc | Dan | Chdo | Noi | S, ngdy, co Voén gop Thoi | Miso
thanh | thang, | tinh | tich toc | hién | dangky | quan cap Giatri | Ty | diém | dwan, | Chit | Ghi
vién | nam sinh tai d6i | ho khau | Chirng minh phan 16 | hoan ngay | kycua | chd
dbi voi v6i | thuong | nhan dan/Can | vén gop | (%) | thanh | cép,co | thanh
thanh thanh | tra ddi | cudc cong (bang gop | quan | vien®
vién la viénla | véica | dan hoac HO 56, von cap
ca nhan, ca nhan; | chiéu d6ivéi | VND va Giéy
nguoi nhan, | diachi | ca nhan; Gidy | gid tri chung
dai dién nguodi | trusd | ching nhan tuwong nhan
hop phap dai chinh | dang ky duong dang ky
ctia hd dién | d6ivéi | doanh nghiép | theo dau tu
gia dinh hop | t6 chic | (hodc cac don vi (néu cé)
phap gidy chimg tién
cua ho nhan tuong nwoc
gia duong) ddi ngoai,
dinh v6i doanh néu cé)
nghiép; Quyét
dinh thanh lap
ddi véi to
chirc
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... , ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOQP TAC XA

23 Tryong hop thanh vién 13 t6 chirc thi chit ky 14 cua ngudi dai dién theo phap luét cua t6 churc. . )
24 Nguoi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khong can dong dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va |Ngay, thang, |Gi6i tinh| Qudc tich | Dan toc |Chd & hién tai Noi dang ky ho S6, ngay, co quan cdp | Chirc danh | Ghi chd
tén nam sinh khau thuong tri  chirng minh nhan
dan/can cudc cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Hoi dong quan tri
1
2

B. Giam dbc (Tong Giam ddc)

C. Danh sach Ban kiém soat (kiém soat vién)

1

2

, ngay.... thang.... nam...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)®

25 Ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khong phai dong déu.
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Ma thu tuc
so 11:

2.002120.000.00.00.H53

Sb quyét dinh:

Tén thu tuc DPANG KY KHI HQP TAC XA TACH (Dich vu cong tryc tuyén mot
hanh chinh: phan)

Cép thyc hién: | Cip huyén

Linh vuc: Thanh 13p va hoat dong cia HTX

TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thtr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (truong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu rd 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai Bo phan Tiép nhén va Tra két qua thudc

VP HPND va UBND cép huyén.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét két qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Budre 3:Tra két qua (1.5 gio):

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ho so tai B phan Tiép nhan va Tra két qua

thuc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyet TTHC van thu
d6ng dau; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket

qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | 101 han Phi, 1¢ phi Mo ta
giai quyet
) 3 o ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép . g YA 50.000 dong/lan nhan va Tra két qua thuoc VP HBDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so truc tuyén tai: Cong dich vu
3 nad cong Quéc gia, dia  chi:
Truc tuyén ¥ g Y 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
am viéc .
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viéc >0.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 dé duoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tal nol ma ca nhan, td
chirc c6 yéu cau.

Tén gidy to

MAiu don, to khai S6 lwong

— Gidy dé nghi dang ky thanh lap hop tac xa;
— Diéu I¢;

— Phuong an san xuét kinh doanh;

— Danh sach hop tac xa thanh vién;

— Danh sach hoi dong quan tri, giam ddc (tong giam
déc), ban kiém soat hodc kiém soat vién;

— Nghi quyét ctiia Dai hoi thanh vién vé viéc tach
hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thyc hién thu tuc, nguoi
dugc iy quyén phai ndp ban sao hop 16 mot trong
cac gidy to chung thuc c4 nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chuc lam
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
truc tiép thyc hi¢n thu tuc lién quan dén dang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh cia phap luat
cho c4 nhan thuc hién thu tuc lién quan dén dang ky
HTX.

— Gidy d¢& nghi dang ky
thanh 1ap hop tac xa
theo miu quy dinh tai
Phu luc I-1 Thoéng tu sb
07/2019/TT-BKHDT;

— Phuong 4n san xuét
kinh doanh theo mau
quy dinh tai Phu luc I- 2
Thong tu 5O
07/2019/TT-BKHDT;

— Danh séach hgp tac xa
thanh vién theo mau 01 bo
quy dinh tai Phu luc 1-3
Thong tu 56
07/2019/TT-BKHDT;

— Danh sach hoi dong
quan tri, giam dbc (tong
giam ddc), ban kiém
soat hodc kiém soat
vién theo mau quy dinh
tai Phu luc I-4 Thong tu
s6 07/2019/TT-
BKHDT.
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https://thuvienphapluat.vn/van-ban/doanh-nghiep/thong-tu-07-2019-tt-bkhdt-sua-doi-thong-tu-03-2014-tt-bkhdt-ve-dang-ky-hop-tac-xa-411890.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/thong-tu-07-2019-tt-bkhdt-sua-doi-thong-tu-03-2014-tt-bkhdt-ve-dang-ky-hop-tac-xa-411890.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/thong-tu-07-2019-tt-bkhdt-sua-doi-thong-tu-03-2014-tt-bkhdt-ve-dang-ky-hop-tac-xa-411890.aspx

boi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phdi hop:

Cac co quan, don vi c0 lién quan

Dia chi ti€ép nhan ho so:

UBND cap huyén.

B6 phan Tiép nhan va Tra két qua thuéc Van phong HDND va

KET QUA THUC HIEN

M3 tai liéu

Tén két qua

Tép dinh kem

KQ.G05.000127 Gidy chung nhan dang ky hop tac
X8/Thong bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
o v A e va Ngay Ngay Co quan
S0 van bin Ten van ban van ban hi¢u lwec | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/ND- | Nghi dinh quy dinh chi i€t mdts0 | 51/11/5013 | 21/11/2013 | Chinh ph
CP diéu cua Luat Hop tac xa
| Thong tu vé huéng dan vé ding Bo Ké
%ﬁé‘}/ﬁ ky hop tac xi va ché do bio cdo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hop tac Dau tu
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Thong tu sira doi, bé) sung mot sb

diéu cua Thong tu s6 03/2014/TT- ,
07/2019/TT- BKHD:F ngay %6 thang‘ 5 nam Bo Ké ‘

2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA o , o~ A

huéng dan vé dang ky hop tac xa Dau tu

va ché do bao cao tinh hinh hoat

dong cua hop tac xa.

| Nghi quyét vé quy dinh muc thu,

04/2021/NQ- | % 45 thu, nop Ié phi dzng ky kinh | 01/7/2021 | 017772021 | FTPNP
HDND doanh tinh

Yéu cau, dieu kién
thue hién:

— Nganh, nghé san xuat, kinh doanh ma phap luat khong cam;
trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

— H6 so dang ky theo quy dinh tai khoan 2 Diéu 23 cua Luat
Hop tac xa 2012;

— Tén cua hop tac xa dugc dat theo quy dinh tai Diéu 22 cua
Luat Hop tac xa 2012;

Co tru so chinh theo quy dinh tai Diéu 26 cta Luat Hop tac xa
2012.

Thanh phin ho so luu

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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. Phuy lyc I-1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

) e ngay..... thang..... nam....
GIAY DE NGHI
Dang ky thanh 13p hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa
Toi 1a (ghi ho tén bang chit in hoa)..................... la nguoi dai dién theo phap luat cua
hop tac xa
Dang ky thanh 13p hop tac xa véi cac nfi dung sau:
1. Tinh trang thanh 1ap (dinh ddu X vao é thich hop)
Thanh lap moi
Thanh 13p trén co so tach hop tac xa
Thanh 13p trén co so chia hop tac xa

O 0O0dd

Thanh 1ap trén co s hop nhét hop tac xa
2. Tén hop tac xa:
Tén hop tac xa viét bang tiéng Vit (ghi bang chit in hoa): ......c..c..oecuwevreveeinne voee .
Tén hop tac X3 viét bang tiéng NUGC NGOAT (U CO): vvvvvrvervreersrseereeereeerine e,
TEN NOP tAC XA VIEL AL (MU CO): vvvererereiresrereeisessesteessssestesiesesss s s senians o e e,
3. Dia chi tru s¢ chinh:
S6 nha, ngach, hém, ngd, dudng phé/to/XOM/AP/thON: ......veveceeeereeeeereeeeeeees e,
XA/PRUONE/TRE tTAN: .ooeoeeeeeecececeeeeeeec e se e s
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........cceoveeveeeeveveeieeesseeeeeee s

TINh/ThANN PRO: ovorveeeeeeeseeee ettt
Dién thoai (MU CO): ovvvevveeeeereeeeeeerseeserers e, FaX (16U CO) ovvvervrrreeesrsrninnn,
EMAIL (1181 CO): oo, Website (1éu ¢6): wovvveevrrrinnnn,

4. Nganh, nghé kinh doanh?® (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp
4 trong Hé thong nganh kinh té Viét Nam):

% Hop tac xa c6 quyen tu do kinh doanh trong nhirng nganh, nghé ma luat khong cam;
- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat stra di, bd sung Diéu 6 va Phy luc 4
vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- B6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢ du diéu kién theo quy
dinh. Danh myc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phy luc 4 ban hanh kém theo Luat Pau tu,
Luat stra ddi, b6 sung Diéu 6 va Phuy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cta Luat Dau tu;
- Hop tac xa chon mot trong cac nganh, nghé kinh doanh 1am nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé
kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
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STT Tén nganh

Ma nganh

Nganh, nghé kinh doanh chinh
(danh dau X dé chon mét trong cdc
nganh, nghé da ké khai)

5. Von diéu 1¢:

VN Q18U 18 (BANG SO; VIND): woovoeeeeeeeeeeeeeeeeeeseeee ettt

Gia tri twong duong theo don vi tién NUGC NEOAT (MEU CO):.uvvvvrverrreeirrrererersserieenn,

C6 hién thi thong tin vé gia tri twong duong theo don vi tién t&é nudc ngoai trén Gidy

chting nhan dang ky hop tac xa hay khong?

6. Nguon von di€u 1€:

Co Kl } [ ]

Loai ngudn von

S tién (bang so; VNP va gid tri twong dwong Ty I¢
theo don vi tién nuwdc ngoai, néu co) (%)

VoOn ngan sach nha nudc

Von tu nhan

Von nude ngoai

Von khac

Téng cong

7. SO Iwong thAN VIN: ..o

Danh sach thanh vién hop tac xd: (ké khai theo mau): Giri kém

8. Nguoi dai dién theo phap luat:

Ho va t&n (ghi bang chit in ROQ): .......coovveveeeseeseererieresseseesnsseneenen, Gidi tinh: .........
CRUC dANN: ..oeeieiie et re e e e anes
Sinh ngay: .......... [l Dan toc: ..oooovveeiieiienene QUAC tich: v,
Loai gidy to chimg thuc ca nhan: .......c..cccooevvevverveeeenenne,

Chiing minh nhan dan

| | Chime
|:| Ho chiéu

S giay to ching thyc ca nhan:

Can cude cong dan

Ngay cap: ..../..../... NoicAp: .............. Ngay hét han (néu cé): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phb/t6/XOM/AP/thOn: .......cvevveveererrereerenne,
XA/PRUONE/THE tHAN: <vovevoieeieeeese st
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........cccoevevvevveereereeriereeeeeeseseneas
TINh/ThANK PRO: ..ot
LR Ta Yo 1T OO

Chd & hién tai:
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S6 nha, ngach, hém, ngd, dudng ph/t6/xOM/AP/thON: .......cvveeverveeecrirenrenans
XA/PHUONG/TRE tHAN ©ovovieeeeeeeeeeeeee ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh:

TINI/THhANN PRO: ettt
QUOC ZIAT werverereseeereeereeseeseseesee s

Dién thoai (16U €6): w..ovvvevreeeserrerreen, FaX (MU CO): wvovereveereereersrnns
EMAIL (HOU CO): oottt

9. Thong tin ding ky thué:
STT Céc chi tiéu thong tin dang ky thué
9.1 | Thong tin vé Giam dbc (Tong giam ddc) (néu cd):

Ho va tén Giam ddc (Tong gidm ddc): ....oovvevveeiiieeiie e
Dien thoai: ...

9.2 | Thong tin vé Ké toan truong/Phu trach ké toan (néu cé tai thoi diém ké khai):
Ho va tén K& toan truong/Phuy trach ké todn: ...................coeeeiii.

Dien thoai: ...

9.3 | Dia chi nhin thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué khéc
dia chi tru so chinh):

S6 nha, ngach, hém, ngd, duong phd/td/xOm/Ap/thon:...........c.oveeeeee...
XA/PhUoNE/Thi trAN: ..ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ..............................
Tinh/ThAanh Pho: «..ceveei e

Dién thoai (néu c6): ..................... Fax (néu c6): ..................

EMAIL (U CO): vl

9.4 | Ngay bat dau hoat dong?’ (trieong hop hop tdac xd di kién bat dau hoat déng ké
tir ngay dwoc cdp Gidy chiing nhéan ding ky hop tac xa thi khéng can ké khai néi
dung nay): ...../..... .......

95 Hinh thirc hach toan (danh déu X vao 6 thich hop):

Hach toan docl /1ap
Hach toan phu thudc

9.6 Nam tai chinh:
Ap dung tirngay ...../....dénngay ...../.... 28

2 Truong hop hop tac xa duge cip Gidy chung nhan dang ky hop tac xa sau ngay bét dau hoat dong da ké khai thi
ngdy bét dau hoat dong 1a ngay hop tac xa dugc cAp Gidy chimg nhan ding ky hop tac xa.
28 _ Trudng hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
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(ghi ngay, thang bat dau va két thiic nién dj ké todn)

9.7 Téng sb lao dong (du kién): ..................................................................
0.8 Hoat dong theo dy &an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khoéng
9.9 | Phuong phap tinh thué GTGT (chon I trong 4 phwong phdp)®®
Khau trir
Truc tiép trén GTGT

Truyc tiép trén doanh sd

Khong phai nop thué GTGT
9.10 | Thong tin vé Tai khoan ngan hang (néu co tai thoi diém ké I_):
Tén ngan hang S tai khoan ngan hang

10. Théng tin vé cac hop tac xa bi chia, bi tach, bi ho’p nhét (chi ké khai trong triong
hop thanh ldp hop tdc xd trén co sé chia, tach, hop nhdt):

a) Tén hop tac XA (hi BANG CHIE i ROQ): ..o.veveeeeveseeeeeevseeeeeevs e en s

M 56 hop tAC XA/MA SO thUE: .v.evieeveeeecesee ettt

S6 Gidy chtrng nhan Tai chinh - Ké hoach/Giéy chimng nhan dang ky hop tac xa% (chi ké
khai néu khéng c6 ma sé hop tac xa/ma sé thué):.......................... Ngay cp:...../....l......
Noi cap: ..................................................................................................................................

b) Tén hop tac Xa (ghi BANG CAIF i HOA): ..ovveveeeeeeesveeeeeesreeerereses s

M 56 hop tAC XA/MA SO thUE: ....evoeeeeeeeeeee et

S6 Gidy chung nhan Tai chinh - K& hoach/Gidy chting nhan dang ky hop tac xa® (chi ké

khai néu khéng c6 ma sé hop tdc xa/ma so thué):......................... Ngay cap:..../..../......
DA T O TP P PP PPPT PR PPPUP
PENGNT ..o, (tén co quan ddng ky hop tac xd) thuc hién cham dat

ton tai ddi v6i hop tac xa bi chia, bi hop nhit va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac x4 bi chia, bi hop nhat.
Toi cam két:

- Truong hop nién do ké toan theo nam tai chinh khac nim dwong lich thi ghi ngay, thang bét dAu nién d6 ké toan la
ngay d4u tién cua quy; ngay, thang két thuc nién do ké toan 1a ngay cudi cung cta quy.

- Tong thoi gian tir ngdy bat dau dén ngay két thuc nién d6 ké toan phai du 12 thang hodc 4 quy lién tiép.

% Hop tac xa can cur vao quy dinh cua phap luat vé thué gia tri gia ting va du kién hoat dong kinh doanh ctia hop tac
x4 dé xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tang tai chi tiéu nay.

30.6 Ghj theo s6 Gidy chimg nhan ding ky hop tac xa dwoc cép trude ngdy Thong tu ndy c6 hiéu luc thi hanh.
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- Try s6 chinh thudc quyén s& hitu/quyén sir dung hop phép cta hop tac xi va dugce sir
dung dung muc dich theo quy dinh cua phép luat;
- Chiu trach nhiém truéc phap luat vé tinh hop phép, chinh x4c va trung thyc cia ndi
dung dang ky hop tac xa trén.
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)"

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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] . ~ PhulucI-2 ) ]
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM
GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi truong

II. Banh gia kha nang tham gia thi truong cia hop tac xa

III. Cén ctr phép 1y cho viéc thanh lap va hoat dong cua hop tac xa

PHAN II GIOI THIEU VE HQP TAC XA

L. Gi6i thiéu tong thé

1. Tén hop tac xa

2. Dia chi tru sé chinh

3. Vén diéu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

II. TH chirc bo may va gi6i thiéu chirc nang nhiém vu t6 chirc bo may ctia hop tac xa

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

L. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa

II. Phan tich canh tranh

I11. Muyc tiéu va chién lugc phat trién cua hop tac xa

IV. Cac hoat dong san xuat, kinh doanh cta hop tac xa

1. Nhu cdu vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuét, kinh doanh cua hop tac xa cin cir vao hop ddng dich
vu v6i thanh vién hodc hop déng lao dong dbi vé6i thanh vién (doi véi truong hop hop tdc xa
tao viéc lam)

3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi
thanh vién hoac hop déng lao dong ddi v6i thanh vién (déi Vvoi truong hop hop tac xa tao viéc
lam)

V. Ké hoach Marketing

VI. Phuong é4n dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san
xuét, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4an huy dong va sir dung von

I1. Phuong an vé doanh thu, chi phi, loi nhudn trong 03 nam dau

II1. Phuong &n tai chinh khéac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(Ky va ghi ho tén)**

31 Ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

STT | Tén Ngay, Gi6i | Quéc Dan | Chd ¢ Noi So, ngay, co Voén gop Thoi | Miso
thanh | thang, | tinh | tich toc | hién | dangky | quan cap Giatri | Ty | diém | dwan, | Chit | Ghi
vién | nam sinh tai d6i | ho khau | Chirng minh phan 16 | hoan ngay | kycua | chd
dbi voi v6i | thuong | nhan dan/Can | vén gop | (%) | thanh | cép,co | thanh
thanh thanh | tra ddi | cudc cong (bang gop | quan | vien%
vién la viénla | véica | dan hoac HO 56, von cap
ca nhan, ca nhan; | chiéu d6ivéi | VND va Giéy
nguoi nhan, | diachi | ca nhan; Gidy | gid tri chung
dai dién nguodi | trusd | ching nhan tuwong nhan
hop phap dai chinh | dang ky duong dang ky
ctia hd dién | d6ivéi | doanh nghiép | theo dau tu
gia dinh hop | t6 chic | (hodc cac don vi (néu cé)
phap gidy chimg tién
cua ho nhan tuong nwoc
gia duong) ddi ngoai,
dinh v6i doanh néu cé)
nghiép; Quyét
dinh thanh lap
ddi véi to
churc
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... , ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOQP TAC XA

32 Tryong hop thanh vién 1 t6 chirc thi chit ky 1a cua nguoi dai dién theo phap luét cua t6 churc.
3 Nguoi dai dién theo phap lut ctia hop tac xa ky truc tiép vao phan ndy. Trudng hop thanh 14p méi thi khong cin dong dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va |Ngay, thang, |Gi6i tinh| Qudc tich | Dan toc |Chd & hién tai Noi dang ky ho S6, ngay, co quan cdp | Chirc danh | Ghi chd
tén nam sinh khau thuong tri  chirng minh nhan
dan/can cudc cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Hoi dong quan tri
1
2

B. Giam dbc (Tong Giam doc)

C. Danh sach Ban kiém soat (kiém soat vién)

1

2

, ngay.... thang.... nam...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)

3 Nguoi dai dién theo phap lut ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khong phai dong dau.
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Ma thu tuc
so0 12:

1.005121.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

PANG KY KHI HQP TAC XA HQP NHAT (Dich vu cong truc tuyén

hanh chinh: mot phan)
Cép thyc hién: | Cip huyén
Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém bl‘ru chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (truong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai Bo phan Tiép nhén va Tra két qua thudc

VP HPND va UBND cép huyén.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét két qua, cap Gidy chimg nhan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B6 phan Tiép nhan va Tra két qua thuoc VP HPND va UBND cép huyén.

Budre 3:Tra két qua (1.5 gio):

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho ngudi ndp hd so tai Bo phan Tiép nhan va Tra két qua

thuoc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

dao phong Tai chinh
- ké hoach phan

cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyet TTHC van thu

d6ng dau; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | 101 han Phi, 1¢ phi Mo ta
giai quyet
) 3 o ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép . g YA 50.000 dong/lan nhan va Tra két qua thuoc VP HBDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so truc tuyén tai: Cong dich vu
3 nad cong Quéc gia, dia  chi:
Truc tuyén ¥ g Y 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
am viéc .
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viéc >0.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 dé dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tal nol ma ca nhan, td
chirc c6 yéu cau.

Tén gidy to

MAiu don, to khai S6 lwong

— Gidy dé nghi dang ky thanh lap hop tac xa;
— Diéu I¢;

— Phuong an san xuét kinh doanh;

— Danh sach hop tac xa thanh vién;

— Danh sach hoi dong quan tri, giam doc (tong giam
déc), ban kiém soat hodc kiém soat vién;

— Nghi quyét ciua Dai hoi thanh vién vé viéc hop
nhat hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién tha tuc lién
quan dén dang ky HTX, khi thyc hién thu tuc, nguoi
dugc iy quyén phai ndp ban sao hop 16 mot trong
cac gidy to chung thuc c4 nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thyc hién thu tyc lién quan dén ding ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
truc tiép thyc hi¢n thu tuc lién quan dén dang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh cua phap luat

cho cé nhan thyuc hién thu tuc lién quan dén dang ky
HTX.

— Gidy d¢& nghi dang ky
thanh 1ap hop tac xa
theo miu quy dinh tai
Phu luc I-1 Thoéng tu sb
07/2019/TT-BKHDT;

— Phuong 4n san xuét
kinh doanh theo mau
quy dinh tai Phu luc I- 2
Thong tu 5O
07/2019/TT-BKHDT;

— Danh séach hgp tac xa
thanh vién theo mau 01 bo
quy dinh tai Phu luc 1-3
Thong tu 56
07/2019/TT-BKHDT;

— Danh sach hoi dong
quan tri, giam dbc (tong
giam ddc), ban kiém
soat hodc kiém soat
vién theo mau quy dinh
tai Phu luc I-4 Thong tu
s6 07/2019/TT-
BKHDT.
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boi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan phdi hop:

Cac co quan, don vi c0 lién quan

Dia chi ti€ép nhan ho so:

UBND cép huyén.

B6 phéan Tiép nhéan va Tra két qua thuéc Vin phong HDND va

KET QUA THUC HIEN

M3 tai liéu

Tén két qua

Tép dinh kem

KQ.G05.000127 Gidy chung nhan dang ky hop tac
X8/Thong bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
Ao« s A e va Ngay Ngay Co quan
S0 van bin Ten van ban van ban hi¢u lwe | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/ND- | Nghi dinh quy dinh chi i€t mdts0 | 51/11/5013 | 21/11/2013 | Chinh ph
CP diéu cua Luat Hop tac xa
| Thong tu vé huéng dan vé ding Bo Ké
%ﬁé‘}/ﬁ ky hop tac xi va ché do bdo céo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hop tac Dau tu
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Thong tu sira doi, b?) sung mot sb

diéu cua Thong tu so 03/2014/TT- ,
07/2019/TT- BKHD:F ngay %6 thang‘ 5 nam Bo Ké ‘

2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA o , o~ A

huéng dan vé dang ky hop tac xa Dau tu

va ché do bao cao tinh hinh hoat

dong cua hop tac xa.

| Nghi quyét vé quy dinh muc thu,

04/2021/NQ- | % 45 thu, nop Ié phi dzng ky kinh | 01/7/2021 | 017772021 | FTPNP
HDND doanh tinh

Yéu cau, dieu kién
thue hién:

— Nganh, nghé san xuat, kinh doanh ma phap luat khong cAm;
trir truong hop kinh doanh nganh, nghé yéu cau phai c6 diéu
kién;

— H6 so dang ky theo quy dinh tai khoan 2 Diéu 23 ciia Luat
Hop tac xa 2012;

— Tén cua hop tac xa dugc dat theo quy dinh tai Diéu 22 cua
Luat Hop tac xa 2012;

Co tru so chinh theo quy dinh tai Diéu 26 cta Luat Hop tac xa
2012.

Thanh phin ho so luu

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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. Phuy lyc I-1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

) e ngay..... thang..... nam....
GIAY DE NGHI
Dang ky thanh 13p hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa
Toi 1a (ghi ho tén bang chit in hoa)..................... la nguoi dai dién theo phap luat cua
hop tac xa
Dang ky thanh 13p hop tac xa véi cac nfi dung sau:
1. Tinh trang thanh 1ap (dinh ddu X vao é thich hop)
Thanh lap moi
Thanh 13p trén co so tach hop tac xa
Thanh 13p trén co so chia hop tac xa

O 0O0dd

Thanh 1ap trén co s hop nhét hop tac xa
2. Tén hop tac xa:
Tén hop tac xa viét bang tiéng Vit (ghi bang chit in hoa): ......c..c..oecuwevreveeinne voee .
Tén hop tac X3 viét bang tiéng NUGC NGOAT (U CO): vvvvvrvervreersrseereeereeerine e,
TEN NOP tAC XA VI AL (MU CO): vvvvvervreiresreseeiressesseesrssessesiesesss s sssessnsenians o e e,
3. Dia chi tru s¢ chinh:
S6 nha, ngach, hém, ngd, dudng phé/to/XOM/AP/thON: ......veveceeeereeeeereeeeeeees e,
XA/PRUONE/TRE tTAN: .ooeoeeeeeecececeeeeeeec e se e s
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........cceoveeveeeeveveeieeesseeeeeee s

TINh/ThANN PRO: ovorveeeeeeeseeee ettt
Dién thoai (MU CO): ovvvevveeeeereeeeeeerseeserers e, FaX (16U CO) ovvvervrrreeesrsrninnn,
EMAIL (1181 CO): oo, Website (1éu ¢6): wovvveevrrrinnnn,

4. Nganh, nghé kinh doanh®® (ghi tén va ma nganh, nghé kinh doanh theo nganh cdp
4 trong Hé thong nganh kinh té Viét Nam):

3 Hop tac xd c6 quyen tu do kinh doanh trong nhirng nganh, nghé ma luat khong cam;
- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat stra di, bd sung Diéu 6 va Phy luc 4
vé danh muc nganh, nghé du tu kinh doanh c6 diéu kién cua Luat Piu tu;
- Bbi v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢ du diéu kién theo quy
dinh. Danh myc nganh, nghé dau tu kinh doanh ¢6 diéu kién quy dinh tai Phuy luc 4 ban hanh kém theo Luat Pau tu,
Luat stra ddi, b6 sung Diéu 6 va Phuy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- Hop tac xa chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé
kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
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STT Tén nganh

Ma nganh

Nganh, nghé kinh doanh chinh
(danh dau X dé chon mét trong cdc
nganh, nghé da ké khai)

5. Von diéu 1¢:

VN Q18U 18 (BANG SO; VIND): woovoeeeeeeeeeeeeeeeeeeseeee ettt

Gia tri twong duong theo don vi tién NUGC NEOAT (MEU CO):vuvvrvvrverrrereirsrererersrerienns

C6 hién thi thong tin vé gia tri twong duong theo don vi tién t&é nudc ngoai trén Gidy

chting nhan dang ky hop tac xa hay khong?

6. Nguon von di€u 1€:

Co Kl } [ ]

Loai ngudn von

Sé tién (bang so; VNP va gid tri twong dwong Ty I¢
theo don vi tién nuwdc ngoadi, néu co) (%)

VoOn ngan sach nha nudc

Von tu nhan

Von nude ngoai

Von khac

Téng cong

7. SO Iwong thAN VIN: ..o

Danh sach thanh vién hop tac xd: (ké khai theo mau): Giri kém

8. Nguoi dai dién theo phap luat:

Ho va t&n (ghi bang chit in ROQ): .......cocvvevevvvvereeeerieresseseesrssenienen, Gidi tinh: .........
CRUC dANN: ..oeeieiie et re e e e anes
Sinh ngay: .......... [l Dan toc: ..oooovveeiieiienene QUAC tich: v,
Loai gidy to chimg thuc ca nhan: .......c..cccooevvevverveeeenenne,

Chiing minh nhan dan

| | Chime
|:| Ho chiéu

S giay to ching thyc ca nhan:

Can cude cong dan

Ngay cap: ..../..../... NoicAp: .............. Ngay hét han (néu cé): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phb/t6/XOM/AP/thOn: .......cvevveveererrereerenne,
XA/PRUONE/THE tHAN: <vovevoieeieeeese st
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........cccoevevvevveereereeriereeeeeeseseneas
TINh/ThANK PRO: ..ot
QUOC ZIA: 1ottt neenes

Chd & hién tai:
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S6 nha, ngach, hém, ngd, dudng ph/t6/xOM/AP/thON: .......cvveeverveeecrirenrenans
XA/PHUONG/TRE tHAN ©ovovieeeeeeeeeeeeee ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh:

TINI/THhANN PRO: ettt
QUOC ZIAT werverereseeereeereeseeseseesee s

Dién thoai (16U €6): w..ovvvevreeeserrerreen, FaX (MU CO): wvovereveereereersrnns
EMAIL (HOU CO): oottt

9. Thong tin ding ky thué:
STT Céc chi tiéu thong tin dang ky thué
9.1 | Thong tin vé Giam dbc (Tong giam ddc) (néu cd):

Ho va tén Giam ddc (Tong gidm ddc): ....oovvevveeiiieeiie e
Dien thoai: ...

9.2 | Thong tin vé Ké toan truong/Phu trach ké toan (néu cé tai thoi diém ké khai):
Ho va tén K& toan truong/Phuy trach ké todn: ..................ccceeeiii.

Dien thoai: ...

9.3 | Dia chi nhin thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué khéc
dia chi tru so chinh):

S6 nha, ngach, hém, ngd, duong phd/td/xOm/Ap/thon:...........c.oveeeeee...
XA/PhUoNE/Thi trAN: ..ot
Quan/Huyén/Thi xa/Thanh phd thudc tinh: ..............................
Tinh/ThAanh Pho: «..ceveei e

Dién thoai (néu c6): ..................... Fax (néu c6): ..................

EMAIL (U CO): vl

9.4 | Ngay bat dau hoat dong®® (trieong hop hop tdac xd di kién bat dau hoat déng ké
tir ngay dwoc cdp Gidy chiing nhéan ding ky hop tac xa thi khéng can ké khai néi
dung nay): ...../..... .......

95 Hinh thirc hach toan (danh déu X vao 6 thich hop):

Hach toan docl /1ap
Hach toan phu thudc

9.6 Nam tai chinh:
Ap dung tirngay ...../....dénngay ...../....%

36 Truong hop hop tac xa duge cip Gidy chung nhan dang ky hop tac xa sau ngay bét dau hoat dong da ké khai thi
ngdy bét dau hoat dong 1a ngay hop tac xa dugc cAp Gidy chimg nhan ding ky hop tac xa.
37 _ Trudng hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
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(ghi ngay, thang bat dau va két thiic nién dj ké todn)

9.7 Téng sb lao dong (du kién): ..................................................................
0.8 Hoat dong theo dy &an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khoéng
9.9 | Phuong phap tinh thué GTGT (chon I trong 4 phwong phdp)®®
Khau trir
Truc tiép trén GTGT

Truyc tiép trén doanh sd

Khong phai nop thué GTGT

9.10 | Thong tin vé Tai khoan ngan hang (néu co tai thoi diém ké I_):
Tén ngan hang S tai khoan ngan hang

10. Théng tin vé cac hop tac xa bi chia, bi tach, bi ho’p nhét (chi ké khai trong triong
hop thanh ldp hop tdc xd trén co sé chia, tach, hop nhdt):

a) Tén hop tac XA (hi BANG CHIE i ROQ): ..o.veveeeeveseeeeeevseeeeeevs e en s

M 56 hop tAC XA/MA SO thUE: .v.evieeveeeecesee ettt

S6 Gidy chtrng nhan Tai chinh - Ké hoach/Giéy ching nhan dang ky hop tac xa% (chi ké
khai néu khéng c6 ma sé hop tac xa/ma sé thué):.......................... Ngay cp:...../....l......
Noi cap: ..................................................................................................................................

b) Tén hop tac Xa (ghi BANG CAIF i HOA): ..ovveveeeeeeesveeeeeesreeerereses s

M 56 hop tAC XA/MA SO thUE: ....evoeeeeeeeeeee et

S6 Gidy chung nhan Tai chinh - K& hoach/Gidy chting nhan dang ky hop tac xa® (chi ké

khai néu khéng c6 ma sé hop tdc xa/ma so thué):......................... Ngay cap:..../..../......
INOT CAP: wervieeveeteieeee et ee e st s et s s et n e s et n s s st n s s s et n s en et an e st an st
PENGNT ..o, (tén co quan ddng ky hop tac xd) thuc hién cham dat

ton tai ddi v6i hop tac xa bi chia, bi hop nhit va cac chi nhanh, van phong dai dién, dia diém
kinh doanh ctia hop tac x4 bi chia, bi hop nhat.
Toi cam két:

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bét dau nién do ké toan la
ngay d4u tién cua quy; ngay, thang két thuc nién do ké toan 12 ngay cudi cung cta quy.

- Tong thoi gian tir ngdy bat dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoic 4 quy lién tiép.

8 Hop tac xa can cur vao quy dinh cua phap luat vé thué gia tri gia ting va du kién hoat dong kinh doanh cta hop tac
x4 dé xac dinh 01 trong 04 phuong phap tinh thué gia tri gia tang tai chi tiéu nay.

39.6 Ghi theo s6 Gidy chimg nhan ding ky hop tac xa dwoc cap trude ngay Thong tu ndy c6 hiéu luc thi hanh.
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- Try s6 chinh thudc quyén s& hitu/quyén sir dung hop phép cta hop tac xi va dugce sir
dung dung muc dich theo quy dinh cua phép luat;
- Chiu trach nhiém truéc phap luat vé tinh hop phép, chinh x4c va trung thyc cia ndi
dung dang ky hop tac xa trén.
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)"

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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] . ~ PhulucI-2 ) ]
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM
GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi truong

II. Banh gia kha nang tham gia thi truong cia hop tac xa

III. Cén ctr phép 1y cho viéc thanh lap va hoat dong cua hop tac xa

PHAN II GIOI THIEU VE HQP TAC XA

L. Gi6i thiéu tong thé

1. Tén hop tac xa

2. Dia chi tru sé chinh

3. Vén diéu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

II. TH chirc bo may va gi6i thiéu chirc nang nhiém vu t6 chirc bo may ctia hop tac xa

PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

L. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa

II. Phan tich canh tranh

I11. Muyc tiéu va chién lugc phat trién cua hop tac xa

IV. Cac hoat dong san xuat, kinh doanh cta hop tac xa

1. Nhu cdu vé san phém, dich vu hoac viéc lam cua thanh vién

2. Du kién céc chi tiéu san xuét, kinh doanh cua hop tac xa cin cir vao hop ddng dich
vu v6i thanh vién hodc hop déng lao dong dbi vé6i thanh vién (doi véi truong hop hop tdc xa
tao viéc lam)

3. Xac dinh cac hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu véi
thanh vién hoac hop déng lao dong ddi v6i thanh vién (déi Vvoi truong hop hop tac xa tao viéc
lam)

V. Ké hoach Marketing

VI. Phuong é4n dau tu co s vat chat, bd tri nhan luc va cac diéu kién khac phuc vu san
xuét, kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4an huy dong va sir dung von

I1. Phuong an vé doanh thu, chi phi, loi nhudn trong 03 nam dau

II1. Phuong &n tai chinh khéac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT CUA
HQP TAC XA
(Ky va ghi ho tén)*

40 Ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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] Phu lyc I-3 ]
DANH SACH THANH VIEN HQP TAC XA

STT| Tén Ngay, | Giéi | Quoc | Dan | Chdo | Noi | S, ngdy, co Voén gop Thoi | Miso
thanh | thang, | tinh | tich toc | hién | dangky | quan cap Giatri | Ty | diém | dwan, | Chit | Ghi
vién | nam sinh tai d6i | ho khau | Chirng minh phan 16 | hoan ngay | kycua | chd
dbi voi v6i | thuong | nhan dan/Can | vén gop | (%) | thanh | cép,co | thanh
thanh thanh | tra ddi | cudc cong (bang gop | quan | vien*
vién la viénla | véica | dan hoac HO 56, von cap
ca nhan, ca nhan; | chiéu d6ivéi | VND va Giéy
nguoi nhan, | diachi | ca nhan; Gidy | gid tri chung
dai dién nguodi | trusd | ching nhan tuwong nhan
hop phap dai chinh | dang ky duong dang ky
ctia hd dién | d6ivéi | doanh nghiép | theo dau tu
gia dinh hop | t6 chic | (hodc cac don vi (néu cé)
phap gidy chimg tién
cua ho nhan tuong nwoc
gia duong) ddi ngoai,
dinh v6i doanh néu cé)
nghiép; Quyét
dinh thanh lap
ddi véi to
chirc
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... , ngay......thang......nam... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOQP TAC XA

41 Tryong hop thanh vién 13 t6 chirc thi chit ky 14 cua ngudi dai dién theo phap luét cua t6 churc. . )
42 Nguoi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Truong hop thanh 1ap méi thi khong can dong dau.
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va |Ngay, thang, |Gi6i tinh| Qudc tich | Dan toc |Chd & hién tai Noi dang ky ho S6, ngay, co quan cdp | Chirc danh | Ghi chd
tén nam sinh khau thuong tri  chirng minh nhan
dan/can cudc cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Hoi dong quan tri
1
2

B. Giam dbc (Tong Giam doc)

C. Danh sach Ban kiém soat (kiém soat vién)

1

2

, ngay.... thang.... nam...

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)™®

43 Nguoi dai dién theo phap lut ciia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 14p méi thi khong phai dong déu.
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Ma thu tuc
s0 13:

1.004972.000.00.00.H53

S6 quyét dinh:

Tén thu tuc

PANG KY KHI HQP TAC XA SAP NHAP (Dich vu cong truc tuyén

hanh chinh: mot phan)
Cép thyc hién: | Cap huyén
Linh vuc: Thanh 12p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, ho gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhan va Tra két qua thugc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thic truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ N(f)p qua dich vu buu chinh cong ich tai cac diém byfu chinh thudc hé
thong Buu dién tinh trén dia l:ga‘m tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hodc lién h¢ qua s6 dién thoai 1900561563 dé dugc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan hd so tai noi ma ca nhan, t6 chirc c6 yéu cau.

Thoi gian tiép nhan va tra két qua: Tl thir 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phat dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhan, thu 1y va tra két qua dwgc thuc hién nhw sau:
Buéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra hd so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh xac).
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+ Truong hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyét theo quy dinh.

Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai BO phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy hd so
va xem xét, ky duyét két qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B6 phan Tiép nhan va Tra két qua thuoc VP HDND va UBND cép huyén.
Budre 3:Tra két qua (1.5 gio):

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ’h(A) so tai B phan Tiép nhan va Tra két qua
thugéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
két qua

Cong chirc Phong Tai
chinh - K& hoach
chuyen két qua giai
quyct TTHC van thu

dong déu; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | P01 han Phi, 1 phi M6 ta
giai quyet
y 3 ngay ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc ti€p 1am viee 50.000 dong/lan nhén va Tra két qua thugc VP HDND
i va UBND cap huyén
Nop ho so truc tuyén tai: Céng dich vu
, 3 ngay ‘ ‘ cong Quéc gia, dia ghi:
Truc tuyén 1am viee 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
i dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viee | 00-000 dong/lan

Nop qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gdm: buu dién tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 d¢ dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

Miu don, to khai S6 lwong

— Gidy dé nghi ding ky thay d6i noi dung ding ky
cua hop tac xa;

— Nghi quyét ctia dai hoi thanh vién vé viéc sap
nhap hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién tha tuc lién
quan dén dang ky HTX, khi thyuc hién thu tuc, nguoi
dugc iy quyén phai ndp ban sao hop 16 mot trong
cac gidy to ching thuc c4 nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
tryc tiép thuc hién thu tyc lién quan dén diang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh ciia phap luat

cho c4 nhan thuc hién thi tuc lién quan dén dang ky
HTX.

Gidy d¢ nghi ding ky
thanh lap hop tac xa
theo mau quy dinh tai 01 bo
Phu luc I-5 Thong tu )
07/2019/TT-BKHDT

Dbi twong thyc hién: Cé nhan, dai dién ho gia dinh

Mo ta do1 tugng thuc hién: chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién thu tuc hanh
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Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop: Cac co quan, don vi c0 |

Ién quan

Dia chi ti€p nhén ho so:

UBND cép huyén.

Bo phan Tiép nhan va Tra két qua thudc Vian phong HDND va

KET QUA THUC HIEN
Ma tai lidu Tén két qua Tép dinh kém
KQ.G05.000127 Gidy chimg nhén dang ky hop tac
X&/Thong bao ve viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
P A s pa Ngay Ngay Co quan
50 van ban Ten van ban van ban hi¢u lye | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/ND- | Nghi dinh quy dinh chi 68t mot 0 | 51/1 19013 | 21/11/2013 | Chinh pha
CP di€u cua Luat Hop tac xa
| Thong tu vé huéng din vé ding Bo Ké
OBBI,QZHO}%L,}/TT ky hop tac xa va ché do bao céo | 26/5/2014 | 26/5/2014 hoach va
tinh hinh hoat dong cta hgp tac Dau tu
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Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu s6 03/2014/TT-

07/2019/TT. | BKHPT ngdy 26 thang 5 nim Bo Ké
2014 cta Bo Ké hoach va Pau tu | 08/4/2019 | 08/4/2019 | hoach va
BKHDT . XA ax , C o A
huéng dan vé dang ky hop tac xa Dau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
Nghi quyét vé quy dinh muc thu,
%‘gi%l’ NQ" | ché da thu, nop Ié phi dang ky kinh | 01/7/2021 | 01/7/2021 | DD

doanh

Yeéu cau, diéu kié¢n

thue hién:

Khéng c6

Thanh phén hé so'lwu | doanh da ngp;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-5

GIAY PE NGHI
Dang ky thay doi n¢i dung diang ky hop tac xa
Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tAc XA (2hi BANG CRIE N HOQ): ....vevveeeeeeeseeseeeeeeeseeeeeses e

M3 56 hop tAc XA/MA SO thUE: ...e.veeveeeeeeeeeeeeee et

Sb Giéy chtng nhan Tai chinh - K& hoach/Gidy chL'rng nhan ding ky hop tac xal (chi
ké khai néu khéng c6 ma sé6 hop tdc xd/md SO thué)i....................... Ngay
CAp:..oif i o NOT CAP: vttt s ettt en ettt an s

Hop tac xa dang ky thay ddi trén co s (chi ké khai trong trirong hop hop tac xd ding
ky thay doi trén co sé tach hop tac xd hodc sdp nhdp hop tdc xd, danh ddu X vao é thich hop):

- Pang ky thay ddi trén co so tach hop tac xa

- Pang ky thay ddi trén co so sap nhap hop tac xa

Thong tin vé hop tac xa dugc tach (chi ké khai trong truong hop hop tic xa ding ky
thay déi trén co sé tach hop téc xa)

a) Tén hop tac X3 (ghi BANG CHIE i1 HOQ): ......eeeeseeseeeeeeeeeeseses e

ME SO NOP TAC XA: 1vrvvrveeieeeeisteeesees et ss sttt sn sttt en st en s

b) T&n hop tac Xa (ghi BANG CAIE i HOQ): .....oeovevveeeeeererseeeeeeeseee e

ME SO NOP TAC XA: 1vrvvrveeieieieetieesees et ese st s st es et enses sttt en s st st en s

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trwong hop hop tic xa dang ky
thay déi trén co s sdp nhdp hop tdc xd):

a) Tén hop tac X3 (ghi BANG CHIE i1 HOQ): .......eevveeveeeeeeeeeeeeeeees e

M3 56 hop tAC XA/MA SO thUE: .....eeveeeeeeeeeees et

S6 Giéy chung nhan Tai chinh - Ké hoach/Gidy chL'rng nhan dang ky hop tac xa? (chi
ké khai néu khéng cé mda sé hop tic xda/md s6 thué):........................ Ngay
CAP:.ei i e NOT CAP: vttt en et en s

b) T&N hop tac Xa (ghi BANG CAIF i HOQ): ....oeeveeeeeeeeererseeeeeeeseee e

M3 56 hop tAC XA/ME SO thUE: ......vocveceeeeesee ettt

S6 Giéy chtng nhan Tai chinh - Ké hoach/Giay cht'rng nhan ding ky hop tac xa® (chi
ké khai néu khéng cé ma sé hop tic xa/md SO thué):i.......................... Ngay
CApr..../o . NOT CAP: vttt ettt en st en st en et en et

1 Ghi theo sb Glay chung nhan dang ky hop tac xa dugc cap trudc ngay Thong tu nay c¢6 hi€u lyc thi hanh.
23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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PENGNT ..ot (tén co quan dang ky hop tdac xa) thuc
hién cham dat ton tai ddi vai hop tac xa bi sap nhap va cac chi nhanh, van phong dai di¢n, dia
diém kinh doanh ctia hop tac xa bi sap nhap.

Hop tac xa ding ky thay d6i ndi dung ding ky hop tic xa/
thong bao thay ddi ndi dung diing ky hop tac xa nhw sau:
(Hop tac xa chon va ké khai vao trang twong wng voi noi dung dang ky/
théng bdo thay déi va giri kém)

DANG KY THAY POI TEN HGP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay ddi (ghi bang chit in hoa): ..........c..........

PANG KY THAY DOI PIA CHI TRU SO CHINH
Pia chi tru s& chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, dudng phé/tS/XOM/AP/NON .....e.vevveereceeeieseeee e,
XA/PRUONE/TRE tHAN: ©.vovicvceseeceeeee ettt en sttt n st s e
Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........ccceeeeeeeeieeeeeeeeee s
TINh/ThANN PRO: oottt
Dién thoai: .....ccovviiiii FaX (16U CO) ovvevvrrreerrrsrninnn,
EMAIL (1181 CO): oo Website (1éu ¢6): wovvveevrrrinnnn,

Dong thoi thay d6i dia chi nhan thong bao thué (Ddnh ddu X vao 6 vuéng néu hop tac
xd thay déi dia chi nhdn théng bdo thué tiong vng véi dia chi tru sé chinh).
Hop tac xa cam két tru so hop tac xa du dinh chuyén dén thudc quyén so hiru/quyén st

dung hop phap cua hop tac xa va dugc st dung ding muc dich theo quy dinh cta phap luat.
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DANG KY THAY DOI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang
ky bé sung nganh, nghé kinh doanh vao danh séch nganh, nghé kinh doanh da dang ky véi co
quan dang ky hop tac xa): ‘

STT Tén nganh, nghe kinh doanh Ma nganh Chi cha
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xd dang ky b
nganh, nghé kinh doanh khéi danh séch nganh, nghé kinh doanh da dang ky véi co quan ding
ky hop tac xa): ‘

STT Tén nganh, ngh¢ kinh doanh Ma nganh Chi cha
duoc bd khodi danh sach da dang ky

3. Sira ddi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky thay déi néi dung chi tiét ciia nganh, nghé kinh doanh da dang ky véi co quan ding
ky hop tac xa). ‘

STT Tén nganh, ngh¢ kinh doanh Ma nganh Ghi chd
duoc stra doi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong triong hop hop tic xa dang
ky thay doi nganh, nghé kinh doanh chinh da dang ky véi co quan dang ky hop tac xa):
STT Tén nganh, nghé kinh doanh M4 nganh Ghi chd
Chinh

Luuy:

Truong hop hop tac xi thay doi nganh, nghé kinh doanh tir nganh nay sang nganh khéc,
hop tac xa ké khai d@)ng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

* Hop tac xa c6 quyen tu do kinh doanh trong nhing nganh, nghé ma luat khong cim;
- Cac nganh, nghé cidm dau tur kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luit sira d6i, bd sung Diéu 6 va Phuy luc 4
vé danh muc nganh, nghe dAu tu kinh doanh ¢6 diéu kién cua Luat Piu tu;
- B6i v6i nganh, nghé dau tu kinh doanh c6 didu kién, hop tac xa chi duoc kinh doanh khi ¢ du diéu kién theo quy
dinh. Danh myc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Pau tu;
Luat stra ddi, b6 sung Diéu 6 va Phuy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- Céch ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Didu 1 Thong tu ny.
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Truong hop nganh, nghé kinh doanh dugc bd sung hodc nganh, nghé kinh doanh dugc
b6 ra khoi danh sach di dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa thi hop tac
x4 ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

DANG KY THAY POI VON PIEU LE
Vén diéu 18 di dang ky (bang s0, bang Chit, VND): oo
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VND)! i,
Gia tri twong duong theo don vi ti8n NUAC NZOAT (NEU CO):uvnvrvrrrnrirrerisresseiresreesnianes
C6 hién thi thong tin vé gid tri twong duong theo don vi tién té nudc ngoai trén Gidy
ching nhan dang ky hop tac x& hay khong? Co I:I Khong I:I
Thoi diém thay doi Von .............................................................................................
Hinh thirc ting, GIAm VON: .....o.oveeveeveeeeeseeeeeeees ettt

THONG BAO THAY DOI BIEU LE/SO LUGNG THANH VIEN/
THANH VIEN HOI PONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay ddi diéu 1¢ thi hop tac xa gti kém theo ban diéu 1¢ cua hop tac xa
sau khi thay doi.

2. Trudng hop thay d6i sb lugng thanh vién thi hop tac xd giri kém theo ban Danh sach
thanh vién sau khi thay doi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién méi duoc bd sung hodc cac thanh vién
ra khoi hop tac xa theo mau quy dinh tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi ddng quan tri, ban kiém soat/kiém soét vién cia
hop tac xa thi hop tac xi giri kém theo ban Danh sach thanh vién hoi dong quén tri, ban kiém
soat/kiém soat vién sau khi thay ddi theo mau quy dinh tai Phu luc I-4 ban hanh kém theo
Thong tu nay.

THONG BAO THAY POI THONG TIN PANG KY THUE
STT Céc chi tiéu thong tin ding ky thué
1 | Thong tin vé Giam dbc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong giam ddc): ........vveveeeeiieeei
Didnthoai: . ..o

2 Thong tin vé K¢é toan truong/Phu trach ké toan (néu ¢6)®:

Ho va tén Ké toan truong/Phu trach ké todn: ...............ccoeeeeeeiin..
Diénthoai: ...

3 | Pia chi nhan thong béo thué (chi ké khai néu dia chi nhdn théng bdo thué khac
dia chi tru so chinh):

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan dgc 1ap tai chi tiéu 5 thi bét budc phai ké khai thong
tin vé Ké toan truéng/phu trach ké toan tai chi tiéu 2.
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S6 nha, ngach, hém, ngd, dudng phd/td/xom/ap/thon:............coeceeeee....

XA/Phuong/Thi trAN: ..o
Quan/Huyén/Thi x4/Thanh phé thudc tinh: .................cceeeiiiiil)
Tinh/Thanh pho: ..ol
bién thoai: ..................... Fax (néu c6): ...covvvvennn....

EMAIl (U CO): oo
4 Ngay bat dau hoat dong®:...../..../.......

5 Hinh thtc hach toan (ddnh ddu X vao 6 thich hop):

Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:

Ap dung tirngay ...../....dénngay ...../.....
(ghi ngay, thang bat dau va két thiic nién dj ké toan)

7

7 TONE S8 180 AONE: ..o,
Hoat dong theo du &n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khoéng

9 Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phap)®:
Khéu trir

Truc tiép trén GTGT

Truc tiép trén doanh sb
Khong phai nop thué GTGT

10 | Thong tin vé Tai khoan ngan hang:
Tén ngén hang S6 tai khoan ngan hang

6 Truong hop hop tac xa dugce cép Gidy chimg nhan dang ky hop tac xa sau ngay bat dau hoat dong da ké khai thi
ngay bat ddu hoat dong 1a ngay hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa.

- Trudng hop nién d¢ ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi ghi ngay, thang bét dau nién do ké toan la
ngay d4u tién cua quy; ngay, thang két thuc nién do ké toan 12 ngay cudi cung cta quy.
- Tong thoi gian tir ngdy bat dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoic 4 quy lién tiép.

8 Hop tac xa can ctr vao quy dinh cua phap luat vf: thué gia tri gia ting va dy kién hoat dong kinh doanh cuia hop tac
xa dé xac dinh 01 trong 04 phuong phap tinh thu¢ gia tri gia tang tai chi ti€u nay.
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DANG KY

THAY DBOI BOI NGUOI BAI DIEN THEO PHAP LUAT
Pang ky thay doi ngudi dai dién theo phap luat véi cac ngi dung sau:

Nguoi dai dién theo phap luat sau khi thay d6i:

Ho va tén (ghi bang chit in hoa): ..........cccoueveeeee. (€151 R7171 1 CA

ChiIC danh: ...o.ooii s

Sinh ngay: .......... ... [ Dan toc: ....ocovvverriannnnn, QuAC tieh: e,

Loai gidy to chimg thuc ca nhan:

I:I Chting ’minh nhéan dan I:I Can cude cong dan
I:I Ho chiéu I:I Loai khac (ghi rd):............

SO gidy to chimg thuc cAnhan: ...

Ngay cap: ..../..../ .. Noi clp: .............. Ngay hét han (néu cd): .../.../...

Noi ding ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng phd/to/xOM/AP/hON: .......ceoveeeeeeeeeeseeeeeeees e

XA/PRUONE/TRE tHAN: coovieveieieeeee ettt en st aness e

Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..

TInh/ThANN PRO: vttt sttt

QUOC IAT vttt e sttt en st
Chd & hién tai:

S6 nha, ngach, hém, ngd, dudng ph/to/XOM/AP/NON: ......veveevererceeeeeeeeees e

XA/PRUONE/TRE tAN: <vocvoveveiese ettt se e

Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........c..cceeeeeveveeieseseeeeseee e,

TIn/ThANK PRO: .ottt

QUOC IAT vttt e et s sttt

Dién thoai (16U €6): ovvvevveeeeeeeseeeeeeeeseeereeee . FaX (16U CO): ovvveveerereerrrsirenen,

EMAIL (1181 CO): wvovveieeeeeeeeeee et etnieses sttt

D8 NGNE .o, (tén co quan dang ky hop tdac xa)
cap nhat thong tin vé Chu tich Hoi déng quan tri tai Danh sach Hoi déng quan tri trong Co s&

dir liéu qudc gia vé dang ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
PANG KY HOP TAC XA

Bo sung, cip nhit thong tin ding ky hop tic xa nhwr sau:

Hop tac x3 xin cam két hoan toan chiju trach nhiém truéc phap luat vé tinh hop phap,
chinh xéc, trung thuc ctia ndi dung Gidy d& nghi nay va cac tai liéu duoc gui kém theo.
NGUOI PAI DIEN THEO PHAP LUAT CUA
HQP TACXA
(Ky, ghi ho tén va déng dau)®

9 Nguoi dai dién theo phap ludt ciia hop tac xa ky tryc tiép vao phanndy.

Truong hop hop tac xa thay doi nguoi dai dién theo phap luét hodc thay d6i nhiéu n6i dung dang ky hop tac xa,
trong d6 c6 thay d6i nguoi dai dién theo phap luat thi nguodi ky thong bao 1a Chu tich hdi dong quan tri méi dugce
bau.
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Ma thu tuc
so 14:

2.001973.000.00.00.H53

Sb quyét dinh:
CAP LAI GIAY CHUNG NHAN PANG KY HTX, GIAY CHUNG
Tén thu tuc NHAN DANG KY CHI NHANH, VAN PHONG DAI DIEN PIA
hanh chinh: PIEM KINH DOANH CUA HTX (trong truong hop bi mat hodc hu
hong) (Dich vu cong truc tuyén mot phan)
Cép thyc hién: | Cap huyén
Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, ho gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhan va Tra két qua thugc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thirc truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(f)p qua dich vu buu chinh cong ich tai cac diém b}m chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hodc lién h¢ qua s6 dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nht truc tiép dén
t1ep nhén ho so tai noi ma ca nhan, to chirc c6 yéu cau.

Thoi gian tiép nhan va tra két qua:Tur thir 2 dén thir 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gio 30 phtt dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhan, thu 1y va tra két qua dwgc thuc hién nhw sau:
Buéc 1: Tiép nhan ho so' tai B phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhén, kiém tra h so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo mau (trudng hop hd so chua day du,
chinh x&c).

126



https://dichvucong.gov.vn/
https://dichvucong.gov.vn/

+ Truong hop tir chdi nhan giai quyét ho so phai néu rd 1y do.

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyét theo quy dinh.

Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai BO phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy hd so
va xem xét, ky duyét két qué cap Giay chung nhan dang ky h kinh doanh.

Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B6 phan Tiép nhan va Tra két qua thuoc VP HPND va UBND cép huyén.
Budre 3:Tra két qua (1.5 gio):

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguodi ndp ’hcx) so tai B phan Tiép nhan va Tra két qua
thugéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
két qua

Cong chirc Phong Tai
chinh - K& hoach
chuyen két qua giai
quyct TTHC van thu

dong déu; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | P01 han Phi, 1 phi M6 ta
giai quyet
y 3 ngay ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc ti€p 1am viee 50.000 dong/lan nhén va Tra két qua thugc VP HDND
i va UBND cap huyén
Nop ho so truc tuyén tai: Céng dich vu
, 3 ngay ‘ ‘ cong Quéc gia, dia ghi:
Truc tuyén 1am viee 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
i dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu
buu chinh

3 ngay

. 227 150.000 dong/lan
lam viéc

Nop qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gdm: buu dién tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 d¢ dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhan, to

chuc co yéu cau.

Tén gidy to

Maiu don, to khai

S6 lwong

— Giay dé nghi cép lai Gidy ching nhan ding ky
hop tac xa, Gidy chimg nhan dang ky chi nhanh,
Gidy chimg nhan ding ky van phong dai dién, Gidy
ching nhan dang ky dia diém kinh doanh.

— Truong hop ngudi thanh 1ap hop tac xi ty quyén
cho t6 chtrc, c4 nhan khac thuc hién tha tuc lién
quan dén dang ky HTX, khi thyuc hién thu tuc, nguoi
dugc iy quyén phai ndp ban sao hop 16 mot trong
cac gidy td chuing thuc ca nhan, kém theo:

+ Ban sao hop 18 hop ddng cung cip dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
truc tiép thyc hi¢n thu tuc lién quan dén dang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh cua phap luat
cho ca nhan thyc hi¢n thu tyc lién quan dén dang ky
HTX.

Gidy dé nghi cap lai
Gidy chung nhan ding
ky hop tic xi, Gidy
ching nhan dang ky chi
nhanh, Gidy chimg
nhan dang ky van
phong dai dién, Gidy
chuing nhan dang ky dia
diém kinh doanh quy
dinh tai Théng tu sb
07/2019/TT-BKHDT

01 bd

boi tuong thuc hién:

Ca nhan, dai dién ho gia dinh

Mo ta dbi huc hién: | 7
0 ta doi tugng thuc hién chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién thu tuc hanh

Co quan thyc hién:

Phong Tai chinh - K& hoach céc huyén, thi xa, thanh phé.
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Co quan c6 tham quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop:

Cac co quan, don vi ¢0 lién quan

Dia chi ti€ép nhén ho so:

UBND cép huyén.

Bo phan Tiép nhan va Tra két qua thuéc Vian phong HDND va

KET QUA THUC HIEN

M3 tai liéu

Tén két qua

T¢ép dinh kem

';Q-%%% %%%11%2/ Giéiy chimg nhan dang ky hop téc
Q ' X&/Thong bao ve viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
A o< 1a A ey Ngay Ngay Co quan
50 van ban Ten van ban van ban hi¢u lwec | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/ND- | Nghi dinh quy dinh chi 68t mot 0 | 51/1 19013 | 21/11/2013 | Chinh phi
CP di€u cua Luat Hop tac xa
| Thong tu vé huéng din vé ding Bo Ké
](ﬁg{()éi}/TT ky hop tac xa va ché do bao céo | 26/5/2014 | 26/5/2014 hoach va
tinh hinh hoat dong cua hop tac Dau tu
Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu so 03/2014/TT- ’
07/2019/TT- BKHDT ngay %6 thang‘ 5 nam Bo Ké ‘
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA Ao , .o~ A
hudéng dan vé dang ky hop tac xa Dau tu

va ché d6 bao c4o tinh hinh hoat
dong cua hop tac xa.
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04/2021/NQ-

HDND doanh

Nghi quyét vé quy dinh mic thu,
che d6 thu, nop 1€ phi dang ky kinh | 01/7/2021 | 01/7/2021

HDND
tinh

Yéu cau, diéu kién
thuwe hién:

Khong co

Thanh phin ho so luu

— Luu theo thanh phén hd so dd nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-18

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tw do - Hanh phic
SO: e ngay..... thang..... nam.......
GIAY PE NGHI

Cip lai Gidy chirng nhin ding ky hop tac x4,
Glay chirng nhan dang ky chi nhanh, Glay chirng nhan dang ky van phong dai dién,
Glay chirng nhan dang ky dia diém kinh doanh

Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac X3 (2hi BANG CHIEF i1 HOQ): ..o

M 56 hop tAC XA/MA SO thUE: ....cvuveveeceeeeeieece et

S6 Gidy chung nhan Tai chinh - K& hoach/Gidy chimg nhin dang ky hop tac xa* (chi
ké khai néu khéng cé ma sé hop tac xa/ma so thué): .................. Ngay cap: ..... [o.... R
NOTCAP: oo,

Dé nghi dugc cap lai Gidy chimg nhan ding ky hop tac x3, Gidy ching nhan ding ky
chi nhanh, Gidy chung nhan dang ky van phong dai dién, Gidy chiing nhan dang ky dia diém
kinh doanh.

Thong tin vé& chi nhanh/van phong dai dién/dia diém kinh doanh (chi ké khai trong
trwong hop dé nghi cdp lai Gidy chirng nhdn dang ky chi nhdnh/van phong dai dién/Gidy
chitng nhdn dang ky dia diém kinh doanh):

- Tén chi nhanh/van phong dai dién/ dia diém kinh doanh: .........cccoeveeeveeeeceeren,

- M4 sb chi nhanh/van phong dai dién/ dia diém kinh doanh: .........cocoevvvveeeeien,

Chi nhanh cha quan (chi ké khai déi véi trieong hop dé nghi cap lai Gidy chitng nhén
dang ky dia diém kinh doanh truc thudc chi nhanh):

TEN Chi NNANN Lo

Dia chi chi nhaAnh: ...

Mi s6 chi nhdanh/Ma s6 thué ctia chi NhANK: .......o..ovoveeeeeieceeeeeeee e,

Sb Gidy chimg nhan ding ky chi nhanh hop tac xa (truong hop khéng c6 ma sé chi
nhanh/md s6 thué cia chi nhanh): .............................. Ngay cap: ...... [eviidiinii. Noi
AP e

Ly do d8 NGHT CAP LA1: ..vvvveveeieeieeieeie ettt

4 Ghi theo s6 Gidy chimg nhan ding ky hop tac xa duoc cap trude ngay Thong tu ndy c6 hiéu luc thi hanh.
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Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh
xéc, trung thuc ctia ndi dung Gidy dé nghi nay.
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)*®

45

- Truong hop dé nghi cdp lai Gidy ching nhan ding ky hop tic xa, Gléy chung nhan dang ky chi nhénh,
Giéy chirg nhan dang ky vin phong dai dién, Gidy ching nhén dang ky dia diém kinh doanh truc thudc hop tc x4,
ngudi dai dién theo phap ludt cua hop tac xa ky truc tiép vao phan nay.

- Trudng hop dé nghi cap lai Gidy ching nhan ding ky dia diém kinh doanh tryc thudc chi nhanh, nguoi dai dién theo
phap luat cua hop tac x4 hodc ngudi dai dién chi nhanh ky truc tiép vao phan nay.
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Ma thu tuc
s0 15:

2.001962.000.00.00.H53

Sb quyét dinh:

Tén thu tuc GIAI THE TU' NGUYEN HQP TAC XA (Dich vu cong tryc tuyén mot
hanh chinh: phan)

Cép thyc hién: | Cip huyén

Linh vuc: Thanh 13p va hoat dong cia HTX

TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém bl‘ru chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (truong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh xac).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (37 gio)

- Tiép nhén hd so tir Cong chtre tai Bo phan Tiép nhén va Tra két qua thudc

VP HPND va UBND cép huyén.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét két qua, cap Gidy chimg nhan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B6 phan Tiép nhan va Tra két qua thuoc VP HPND va UBND cép huyén.

Budre 3:Tra két qua (1.5 gio):

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ho so tai B phan Tiép nhan va Tra két qua

thuc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

dao phong Tai chinh
- ké hoach phan

cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyet TTHC van thu

d6ng dau; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | P01 han Phi, 1¢ phi Mo ta
giai quyet
) 5 noi Nop ho so truc tiép tai BO phan Tiép
Truc tiep . g YA Khéng thu phi nhan va Tra két qua thuoc VP HDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so tryc tuyén tai: Céng dich vu
5 nad cong  Quoc  gia, dia  chi:
Truc tuyén lérr?v)i/éc Khéng thu phi https://dichvucong.gov.vn/ hodc Cong
i dich vy cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 5 ngay

buru chinh lam viee | KNOng thu phi

Nop qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu dién tinh, huyén,
xa) hodc lién h¢ qua s6 dién thoai
1900561563 dé dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

Maiu don, to khai S6 lwong

— Thong béo vé viéc giai thé hop tac xa

— Nghi quyét cta dai hoi thanh vién vé viéc giai thé
hop tac xa;

— Bién ban hoan thanh viéc giai thé hop tac x3;

— Gidy xac nhan cua co quan thué vé viéc da hoan
thanh nghia vu thué cua hop tac xa;

— Giay xac nhan cta co quan cong an vé viéc huy
con dau cua hop tac xa;

— Gidy xac nhan ciia co quan dang ky hop tac xa
vé vi¢c cham dut hoat dong chi nhanh, van phong
dai dién, dia di€m kinh doanh cua hop tac xa;

— Gidy bién nhan ctia co quan thong tin dai chung
vé viéc nhan diang thong bao vé viéc giai thé hop tac
x4 hodc ban in 03 s6 bao lién tiép d ding thong bao
vé viéc giai thé hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thyuc hién thu tuc, nguoi
dugc Gy quyén phai ndp ban sao hop 1¢ mot trong
céc gidy td chtng thuc ca nhan, kém theo:

+ Ban sao hop 18 hop dong cung cip dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thuc hién tha tuc lién quan dén ding ky
HTX va gidy gidi thiéu cia to chirc d6 cho ci nhan

Thong bao vé viéc giai
thé hop tac x4 theo mau
quy dinh tai Phu luc I-
13 Thong tu sb
07/2019/TT-BKHDT

Hop tac xa phai lam tha
tuc chidm dat hoat dong 01bo
cua cac chi nhanh, van
phong dai dién, dia
diém kinh doanh cua
minh truéc khi thuc
hién thu tuc dang ky
giai thé.
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tryc tiép thuc hién thu tuc lién quan dén ding ky

HTX; hoac

+ Vin ban uy quyén theo quy dinh ctia phap luat
cho c4 nhan thuc hién thu tyc li€én quan dén dang ky

HTX.

bPéi tuong thuc hién:

C4a nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién thu tuc hanh

Co quan thyuc hién:

Phong Tai chinh - Ké hoach cac huyén, thi xa, thanh phd.

Co quan c6 thAm quyén:

Phong Tai chinh - Ké hoach cac huyén, thi xa, thanh phd.

Co quan phdi hop:

Cac co quan, don vi ¢0 lién quan

Dia chi tiép nhén ho so:

UBND cép huyén.

B6 phéan Tiép nhan va Tra két qua thudc Van phong HDND va

KET QUA THUC HIEN

M tai ligu

Tén két qua

Tép dinh kéem

KQ.G05.000130

Thong béo vé viéce giai the
HTX/T‘héng bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.

CAN CU PHAP LY
A o< 12 A ey Ngay Ngay Co quan
50 van ban Tén van ban vin ban hiéu Iwec | ban hanh
23/2012/QH13 | Luat Hop tac x4 20/11/2012 | 01/01/2013 | Québc Hoi
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193/2013/ND-

quy dinh chi tiét mot sé diéu cua

cp Luat Hop tic xa 21/11/2013 | 21/11/2013 | Chinh phu
| Théng tu vé huéng din vé ding Bo Ké
OB?;g{Oéi}/TT ky hop tac xa va ché d¢ bao cdo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hop tac Dau tu
Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu s6 03/2014/TT- ’
07/2019/TT- BKHD:F ng{ily ?6 thang‘ 5 nam Bo Ké ‘
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA Ao , o~ A
huéng dan vé dang ky hop tac xa bau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
_ | Nghi quyét vé quy dinh muc thu,
%‘gﬁéﬂ NQ" | ché da thu, nop Ié phi dang ky kinh | 01/7/2021 | 01/7/2021 | DD

doanh

Yéu cau, dieu kién

thue hién:

Khéng c6

Thanh phan ho so luu

doanh da nop;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so did nhan cua ca nhan, ho kinh

Thoi gian luu va nei luu

Hb so doanh nghiép dugc luu tai Phong Tai chinh — Ké hoach.
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] Phy luc I-13 )
TEN HQP TAC XA CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phuc

THONG BAO
Ve viéc giai thé hop tac xa
Kinh guri: Tén co quan dang ky hop tac xa
Tén hop tac XA (ghi ARG CHIE iN ROA): .......veveeeeseesesreseeeeeeese e
M 6 hop tAC XA/MA SO thUE:.......cvecveeeceeieseeeee et

S6 Giay ching nhan Tai chinh - Ké hoach/Gidy ching nhén dang ky hop tac x4
(chz ké khai néu khong c6 ma $6 hop tdc xd/md s6 thué): ................... Ngay
cap: ..... [ooiid .. NO1CAP: v

Thong bao vé viéc giai thé hop tac xi nhu sau:

Truong hop hop tac xa gii Quyét dinh gidi thé dén co quan ding ky hop tdc xd theo
quy dinh tai Khoan 1 Piéu 54 Ludt Hop tdac xa thi ghi:

Quyét dinh gidi thE sO:.........oveveeiiieeiie e, NgaAY.../ cc.oooi v
LY dO @IA1 thE: w.vvvervieeieeeeeesese ettt ettt ettt
Kinh d& nghi ...........coooviiiiiii (tén co quan dang ky hop tac xa)

thong bao tinh trang hop tac xa dang lam thu tuc giai the, dang tai quyét dinh giai the va
phuong an giai quyét no ctia hop tac xa (néu c6) trén Hé thong thong tin qubc gia vé dang
ky hop tac xa.

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap,
chinh xac, trung thyc ctia ndéi dung Thong bao nay.

Truong hop hop tac xa ngp hé so gidi thé dén co quan ding ky hop tdc xd theo quy
dinh tai Khoan 4 Piéu 54 Ludt Hop tdc xa thi ghi:

qu tac x4 cam két da hoan thanh cac khoan ng, nghia vy thué, tai san. Kinh dé nghi

. ..(tén co quan dang ky hop tdc xd) cap nhat tinh trang

phap ly cua hop tac xa trong Co SO du: lidu quoc gia veé dang ky hop tac xa sang tinh trang

da giai thé. Hop tac xa hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh
xac, trung thyc cia ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K, ghi ho tén va dong dau)*’

%6 Ghi theo s6 Gidy chimg nhan ding ky hop tac xa duogc cap truge ngay Thong tu nay co6 hiéu luc thi hanh.
4 Ngudi dai dién theo phap lut ctia hop tac xa ky truc tiép vao phan nay.
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Ma thu tuc
s0 16:

1.004979.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

THONG BAO THAY POI NOI DUNG PANG KY HQP TAC XA

hanh chinh: (Dich vy cong tryc tuyén mot phan)
Cép thyc hién: | Cip huyén
Linh vuc: Thanh lap va hoat dong cia HTX

TRINH TU THUC HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chic ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai Bo phan Tiép nhén va Tra két qua thudc

VP HPND va UBND cép huyén.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét két qua, cap Gidy chimg nhan dang ky ho kinh doanh.
Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Bude 3:Tra két qua (1.5 gio):

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ho so tai B phan Tiép nhan va Tra két qua

thuc VP HDND va UBND cap huyén.
So d6 quy trinh

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

Cong chirc tai Bo
phan Tlep nhan va
Tra két qua thudc

VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - K& hoach
chuyen két qua giai
quyet TTHC van thu
d6ng dau; chuyén cho

cong chirc tai B phan
Tiép nhan va Tra ket
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | 101 han Phi, 1¢ phi Mo ta
giai quyet
) 3 o ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép . g YA 50.000 dong/lan nhan va Tra két qua thuoc VP HBDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so truc tuyén tai: Cong dich vu
3 naa cong  Qudoc  gia, dia  chi:
Truc tuyén ¥ g Y 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
am viéc . )
dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viéc 50.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xd) hodc lién hé qua sb dién thoai
1900561563 dé duoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

MAiu don, to khai S6 lwong

— Gidy thong bao thay ddi noi dung diang ky hop tac
X&;
— Nghi quyét ctia dai hoi thanh vién hoic quyet

dinh bang vin ban cua Hoi dong quan tri vé viéc
thay d6i ndi dung dang ky hop tac xa;

— Piéu I8¢ sira d6i (trong trudng hop thay doi diéu 18
cua hop tac xa);

— Danh sach hop tac xa thanh vién sau khi thay doi
(trong truong hop thay doi s6 luong hop tac xa
thanh vién);

— Danh sach thanh vién hoi dong quan tri, ban kiém
soat/kiém soat vién sau khi thay d6i (trong truong
hop thay d6i thanh vién hoi ddng quan tri, ban kiém
soat/kiém soat vién).Truong hop nguoi thanh lap
hop tac xa Gy quyén cho t6 chire, ca nhan khac thyc
hién thu tuc lién quan dén ding ky HTX, khi thuc
hién thu tuc, nguoi duoc uy quyén phai ndp ban sao
hop 1& mot trong cac gidy to ching thuc ca nhan,
kem theo:

+ Ban sao hop 18 hop dong cung cip dich vu giira
nguoi thanh 1dp HTX hodc HTX va t6 chirc 1am
dich vu thyc hién thu tuc lién quan dén ding ky
HTX va gidy gidi thiéu ctia to chirc d6 cho ca nhan
tryc tiép thuc hién thu tuc lién quan dén ding ky
HTX; hoac

Gidy dé nghi ding ky
thanh 1ap hop tac xa
theo mau quy dinh tai 01 bo
Phy lyc I-5 Thong tu s6
07/2019/TT-BKHDT
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+ Vin ban uy quyén theo quy dinh cua phap luat
cho ca nhan thyc hién thu tuc lién quan dén dang ky

HTX.

bPéi tuong thuc hién:

C4a nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién thu tuc hanh

Co quan thyuc hién:

Phong Tai chinh - Ké hoach cac huyén, thi xa, thanh phd.

Co quan c6 thAm quyén:

Phong Tai chinh - Ké hoach cac huyén, thi xa, thanh phd.

Co quan phdi hop:

Cac co quan, don vi ¢0 lién quan

Dia chi tiép nhén ho so:

UBND cép huyén.

B6 phéan Tiép nhan va Tra két qua thudc Van phong HDND va

KET QUA THUC HIEN

M tai ligu

Tén két qua

Tép dinh kéem

KQ.G05.000129/
KQ.G05.000131

Gidy chimg nhan dang ky hop tac
Xé/Thépg bao vé viéc stra doi, bo
sung ho so dang ky hop tac xa.

CAN CU PHAP LY
A o< 12 A ey Ngay Ngay Co quan
50 van ban Tén van ban vin ban hiéu Iwec | ban hanh
23/2012/QH13 | Luat Hop tac x4 20/11/2012 | 01/01/2013 | Québc Hoi
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193/2013/ND-

Nghi dinh quy dinh chi tiét mot s6

cp didu ciia Luat Hop tac xa 21/11/2013 | 21/11/2013 | Chinh phu
| Théng tu vé huéng din vé ding Bo Ké
OB?;éﬁ)éi}/TT ky hop tac xa va ché d¢ bao cdo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hop tac Dau tu
Théng tu stra doi, bé sung mot sb
diéu cua Thong tu s6 03/2014/TT- ’
07/2019/TT- BKHDT ngay 26 thang 5 nam Bo Ké
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA Ao , o A
huéng dan vé dang ky hop tac xa bau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
_ | Nghi quyét vé quy dinh muc thu,
%4;)21‘\(])]%1/ NQ" | ché da thu, nop Ié phi dang ky kinh | 01/7/2021 | 01/7/2021 | DD

doanh

Yéu cau, dieu kién

thue hién:

Khéng c6

Thanh phan ho so luu

doanh da nop;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so did nhan cua ca nhan, ho kinh

Thoi gian luu va nei luu

Hb so doanh nghiép dugc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tw do - Hanh phic
So: eveeeeee L ngay..... thang..... nam.....
GIAY PE NGHI

Ping ky thay d6i ndi dung ding ky hop tic xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac X3 (2hi BANG CHIE i1 HOQ): ..o

M 56 hop tAC XA/MA SO thUE: ...vvveeeeeeceeeeeeeeeees et

S Giéy chtmg nhan Tai chinh - Ké hoach/Gidy chl'mg nhan ding ky hop tac xa® (chi
ké khai néu khéng cé ma sé hop tic xd/md SO thué):.......................... Ngay
CAp:....) oo NOT CAP: ©vevievreeseteeeesee et ss ettt s ettt s et et s et ane st aneas s

Hop tac xa dang ky thay ddi trén co s& (chi ké khai trong truong hop hop tdc xa ddng
ky thay doi trén co sé tach hop tac xa hodc sap nhdp hop tac xd, danh dau X vao é thich hop):

- Piang ky thay ddi trén co so tach hop tac xa

- Pang ky thay ddi trén co s¢ sap nhap hop tac xa

Thong tin vé hop tac xa dugc tach (chi ké khai trong truong hop hop tdc xa dang ky
thay déi trén co sé tach hop tdic xa)

a) Tén hop tac X (ghi BANG CHIE i1 HOQ): ..ou.veeevesveseeeeeeeveeeeeesvs e

ME SO NOP TAC XA: 1vrvvrvereiiereeiesiieesseesessessssees s sese s sssess st s s ans st st ensas s st aneasensneas

b) T&n hop tac Xa (ghi BANG CAIF i HOQ): .....veeveeveeeeeeeersseeeeers s

ME SO NOP TAC XA: 1vrvvrvereiiereeiesiieesseesessessssees s sese s sssess st s s ans st st ensas s st aneasensneas

Thong tin vé hop tac xa bi sap nhap (chi ké khai trong truong hop hop tic xa dang ky
thay déi trén co s sdp nhdp hop tic xd):

a) Tén hop tac XA (ghi BANG CHIE i1 HOQ): ..o..eeeeeeeveseeeeeeeveeeeeesvs e

M 56 hop tAC XA/MA SO thUE: ....e.veoveeceeeeecee e

S6 Giéy chtng nhan Tai chinh - K& hoach/Giay chL'rng nhan ding ky hop tac xa? (chi
ké khai néu khéng c6 ma sé6 hop tdc xd/md s6 thué)i...................... Ngay
Capi...do) NOT CAP: cvoveeveveve et sttt nea s

b) Tén hop tac Xa (ghi BANG CHIE i HOQ): .e.veeeeeeeeeeeeeeeeeeeee e es s,

1 Ghi theo sb Glay chung nhan dang ky hop tac xa dugc cap trudc ngay Thong tu ndy c¢6 hi¢u luc thi hanh.
23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cap truée ngay Thong tu nay c6 hiéu luc thi hanh.
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M3 56 hop tAC XA/ME SO tHUE: ......ooceeceeeeeeeee et
S6 Gidy chimg nhan Tai chinh - Ké hoach/Gidy chtng nhan ding ky hop tac xa® (chi

ké khai néu khéng cé ma sé hop tic xd/md SO thué):.......................... Ngay
CAp:r....)o il INOT CAP: vttt ettt n et en st en et en s en et en e en et
PENGNT .ot (tén co quan dang ky hop tdac xa) thuc

hién chdm dut t6n tai d6i voi hop tac xa bi sap nhap va cac chi nhanh, vin phong dai dién, dia
diém kinh doanh ctia hop tac xa bi sap nhap.
Hop tac xa ding ky thay d6i ndi dung ding ky hop tic xa/
thong bao thay ddi ndi dung diing Ky hop tic xa nhw sau:
(Hop tac xa chon va ké khai vao trang twong wng voi noi dung dang ky/
5 théi;g bao thay”dévi va gui kem)
DANG KY THAY DOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay ddi (ghi bang chit in hoa): ..........cco........

PANG KY THAY DOI PIA CHI TRU SO CHINH
Pia chi tru s& chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, dudng phé/tS/XOM/AP/NON: .......vevveevereeeseeee e,
XA/PRUONE/THE tHAN: ..ottt
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ........c.oceveeeeeeveieeeeceeseeeeesee e
TINh/ThANN PRO: oottt
Dién thoai: .....ccovviiiii FaX (16U CO) ovvevvrrreersrsreninnn,
EMAIL (1181 CO): oo Website (1éu ¢6): wovvvevvvrrinnnns

Dong thoi thay d6i dia chi nhan thong bao thué (Ddnh ddu X vao 6 vuéng néu hop tac

xd thay déi dia chi nhdn théng bdo thué twong g véi dia chi tru sé chinh).
Hop tac xa cam két tru so hop tac xa du dinh chuyén dén thudc quyén so hiru/quyén sir
dung hop phap cua hop tac xa va dugc st dung ding muc dich theo quy dinh cta phap luat.

PANG KY THAY DOI NGANH, NGHE KINH DOANH?*

4 Hop tac xa c6 quyeén ty do kinh doanh trong nhirng nganh, nghé ma luat khong cam;
- Cac nganh, nghe cam dau tu kinh doanh quy dinh tai Bi€u 6 Luat Pau tu, Luat stra 461, bé sung Pic¢u 6 va Phu luc 4
v€ danh myc nganh, nghé dau tu kinh doanh c6 di€u kién ctua Luat Pau tu;
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1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xd dang
ky bo sung nganh, nghé kinh doanh vao danh sich nganh, nghé kinh doanh da dang ky véi co
quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Chi cha
duoc b sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tic xa dang ky b
nganh, nghé kinh doanh khéi danh séch nganh, nghé kinh doanh da dang ky véi co quan ding
ky hop tac xa):.

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
duoc bd khoi danh sach da dang ky

3. Sira ddi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky thay déi néi dung chi tiét ciia nganh, nghé kinh doanh da dang ky véi co quan ding
ky hop tac xa).

STT Tén nganh, nghé kinh doanh M4 nganh Ghi chu
dugc stra ddi chi tiét

4. Thay d6i nganh nghé kinh doanh chinh (ké khai trong truong hop hop tic xa dang
ky thay doi nganh, nghé kinh doanh chinh da ddng ky véi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh M4 nganh Ghi cha
Chinh

Luuy:

Trudng hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac,
hop tac xa ké khai dong thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dugc b sung hodc nganh, nghé kinh doanh dugc
b6 ra khoi danh sach di dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa thi hop tac
xa ké khai dong thoi tai Muyc 1 (hodc Muc 2) va Muc 4 néu trén.

- B6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi duoc kinh doanh khi ¢ du diéu kién theo quy
dinh. Danh myc nganh, nghé dAu tu kinh doanh ¢6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo Luat Pau tu;
Luat stra ddi, b6 sung Diéu 6 va Phuy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tw ny.
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DANG KY THAY POI VON BIEU LE

Vén diéu 18 di dang ky (bang s6, bang chit, VNBD): ..ocvovoeveseeeersrseeeersssseneni,

Vén diéu 18 sau khi thay d6i (bang s6, bang chit, VND): ...c.coovveeeeveeseesercsreseenenenn,

Gia trj tuong duong theo don vi tién nudc ngoai (NEU CO):..vvrrvvevrrirerreieeeeeieieeae

C6 hién thi thong tin vé gid trji twong duong theo don vi tién té nudc ngoai trén Gidy
chirmg nhan dang ky hop tac xa hay khéng? Co KD I:I

Thoi diem thay A0 VON: ..cvveeeeeeeieeieeeeeee ettt

Hinh thirc ting, GIAm VON: .....o.oveveeeeeeeeeeeeeeees sttt

THONG BAO THAY DOI BIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI PONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay ddi diéu 18 thi hop tac xa giri kém theo ban diéu 18 cta hop tac xa
sau khi thay d6i.

2. Trudng hop thay d6i sb lugng thanh vién thi hop tac xd giri kém theo ban Danh sach
thanh vién sau khi thay d6i.

(Luu y: Hop tac x4 chi ké khai cac thanh vién méi dugc bd sung hodc cac thanh vién
ra khoi hop tac xa theo mau quy dinh tai Phu lyc I-3 ban hanh kém theo Thong tu nay).

3. Truong hop thay doi thanh vién hoi dong quan tri, ban kiém soat/kiém soét vién cia
hop tac x4 thi hop tac xa giri kém theo ban Danh sach thanh vién hoi dong quan tri, ban kiém
soat/kiém soat vién sau khi thay ddi theo mau quy dinh tai Phu luc I-4 ban hanh kém theo
Thong tu nay.

THONG BAO THAY DPOI THONG TIN PANG KY THUE

STT Céc chi tiéu thong tin ding ky thué
1 | Thong tin vé Giam dbc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong giam ddc): .....ooovvveveeeeiieeeii
Didnthoai: . ..o

2 Thong tin vé K¢é toan truong/Phu trach ké toan (néu ¢6)®:

Ho va tén Ké toan truong/Phu trach ké todn: ...............coeeeueeii...
Diénthoai: ...

3 | Pia chi nhan thong béo thué (chi ké khai néu dia chi nhdn théng bdo thué khdc
dia chi tru so chinh):

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan dgc 1ap tai chi tiéu 5 thi bét budc phai ké khai thong
tin vé Ké toan truéng/phu trach ké toan tai chi tiéu 2.
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S6 nha, ngach, hém, ngd, dudng phd/t6/xom/Ap/thon:..........c.oeveeeenn.,

XA/Phuong/Thi trAN: ..o
Quan/Huyén/Thi x&/Thanh phé thudc tinh: ................ccoeeeeriii,
Tinh/Thanh pho: ..ol
bién thoai: ..................... Fax (néu c6): ...covvvvennn....

EMAIl (U CO): oo
4 Ngay bat dau hoat dong®:...../..../.......

5 Hinh thtc hach toan (ddnh ddu X vao 6 thich hop):

Hach toan doc lap
Hach toan phu thude

6 Nam tai chinh:

Ap dung tirngay ...../....dénngay .../ .....
(ghi ngay, thang bat dau va két thiic nién do ké toan)

7 TONE SO 120 AONE: ...

8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

7

Co Khoéng
9 Phuong phap tinh thué GTGT (chon I trong 4 phirong phap)®:
Khau trir
Truc tiép trén GTGT

Truc tiép trén doanh sb
Khong phai nop thué GTGT

10 | Thong tin vé Tai khoan ngan hang:
Tén ngén hang S6 tai khoan ngan hang

DANG KY

6 Truong hop hop tac xa dugce cép Gidy chimg nhan dang ky hop tac x& sau ngay bat dau hoat dong da ké khai thi
ngay bat ddu hoat dong 1a ngay hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa.

- Trudng hop nién d¢ ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién do ké toan theo nam tai chinh khac nim dwong lich thi ghi ngay, thang bat dAu nién do ké toan 1a
ngay d4u tién cua quy; ngay, thang két thuc nién do ké toan 1a ngay cudi cung cua quy.
- Tong thoi gian tir ngdy bat dau dén ngay két thuc nién d6 ké toan phai du 12 thang hodc 4 quy lién tiép.

8 Hop tac xa can ctr vao quy dinh cua phap luat vf: thué gia tri gia ting va dy kién hoat dong kinh doanh ctia hop tac
xa dé xac dinh 01 trong 04 phuong phap tinh thu¢ gia tri gia tang tai chi ti€u nay.
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THAY DBOI BOI NGUOI BAI DIEN THEO PHAP LUAT
Ping ky thay doi nguoi dai dién theo phap luit véi cic ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chit in hoa): .........cccouveeee.. (€151 1R7171 1 CA
Chirc danh: ...
Sinh ngay: .......... ... [ Dan toc: ....ocovverirannnnn, QuAC tieh: e,

Loai gidy to chimg thuc ca nhan:
[ | Chtmg minh nhan dan [ ] can cudc cong dan
[ Ho chiéu || Loai khéc (ghi ré):............

S6 gidy to chimg thue cA nhAN:  ...oooeeii e,
Ngay cap: ..../..../... Noicip: .............. Ngay hét han (néu cé): .../.../...
Noi ding ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/ANON: ......cvvvveveeerieeieee e
XA/PRUONE/TRE tHAN: oovivveeeeee ettt en st
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........coeeeeeevieeieeeeeeesee s
TIN/ThANN PRO: vttt
QUOC IAT vttt e et s sttt
Chd & hién tai:
S6 nha, ngach, hém, ngd, dudng ph/to/XOM/AP/hON: ......cvoveveveeeieeieeeees e
XA/PRUOTE/TRE THAN: oottt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TIn/ThANK PRO: .ottt
QUOC ZIA: cvervevereeeie ettt nenes
Dién thoai (16U €6): ooovevveeeeeeseeeeeeeeseeeeernna, FaX (16U CO) ovvevrrereersrsreninen,
EMAIL (U CO): oot etr st sttt sttt

Pé nghj ..... SRTTRPPTI T PP (tén co quan dang ky hop tdc xa)
cap nhat thong tin vé Chu tich Hoi dong quan tri tai Danh sach Hoi dong quan tri trong Co s&
dir liéu quoc gia vé dang ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
PANG KY HOP TAC XA

Bo sung, cip nhit thong tin ding ky hop tic xd nhw sau:

Hop tac xa xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap,
chinh xac, trung thuc cta ndi dung Gidy dé nghi nay va céc tai liéu duoc giri kém theo.

NGUOI PAI DIEN THEO PHAP LUAT CUA
HOP TAC XA
(K, ghi ho tén va dong dau)®

9 Nguoi dai dién theo phap ludt ciia hop tic xa ky tryc tiép vao phan nay.

Truong hop hop tac xa thay doi nguoi dai dién theo phap luét hodc thay doi nhiéu ndi dung dang ky hop tac xa,
trong d6 c6 thay d6i nguoi dai dién theo phap luat thi nguodi ky thong bao 1a Chu tich hdi dong quan tri méi dugce
bau.
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Ma thu tuc
so 17:

2.001958.000.00.00.H53

Sb quyét dinh:

Tén thu tuc
hanh chinh:

THONG BAO VE VIEC GOP VON, MUA CO PHAN, THANH LAP
DOANH NGHIEP CUA HQP TAC XA (Dich vy cong tryc tuyén mot

phan)
Cép thyc hién: | Cip huyén
Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, h¢ gia dinh ¢ nhu cau thuc hién thi tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop true tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cbng dich vu cong tinh, dja chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu di¢n tinh trén dia bém tinh Tay Ninh (Bao gém: buu dién tinh,
huyén, xa) hogc li€n h¢ qua s6 dién thoai 1900561563 d€ duoc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat truc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra lget qua:Ttr thir 2 dén thtr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
1€ theo quy dinh).

Quy trinh tiép nhan, thu Iy va tra két qua dwgc thuc hién nhw sau:
Budre 1: Tiép nhan ho so' tai By phan Tiép nhan va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh xac).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh xac).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.
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— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.

Buéc 2: Xir ly ho so (21 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- I§é hoach phan cong cong chirc xur Iy ho so
va xem xét, ky duyét ket qué cap Giay chung nhan dang ky h kinh doanh.

Chuyén két qua giai quyét TTHC vin thu déng du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Buéc 3:Tra két qua (1.5 gio)

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguodi ndp hd so tai Bo phan Tiép nhén va Tra két qua
thudéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan T1ep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - K¢é hoach
chuyen két qua giai
quyéet TTHC van thu
dong déu; chuyén cho

cong chirc tai Bo phan
Tiép nhan va Tra két
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:

Hinh thire nop ng;‘l"; l':;‘:t Phi, I¢ phi M6 ta
) 3 o ‘ ‘ Nop hd so truc tiép tai BO phan Tiép
Truc tiep X g y 50.000 dong/lan nhan va Tra két qua thuoc VP HDND
lam vige va UBND cép huyén
Nop hd so tryc tuyén tai: Céng dich vu
3 naa cong Quoc gia, dia  chi:
Tryc tuyeén lérr?v)i/éc 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
i dich wvu cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 3 ngay

buu chinh lam viee | 00-000 dong/lan

Nop qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu dién tinh, huyén,
xa) hodc lién h¢ qua s6 dién thoai
1900561563 dé dugc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

Méu don, to khai S6 lwong

— Théng bao vé viée gop von /mua cb Phén/thénh
1ap doanh nghi¢p cua hop tac xa theo mau quy dinh
tai Phu lyc I-6 Thong tu s6 03/2014/TT-BKHDT.

— Nghi quyet ctia dai hoi thanh vién vé viéc gop
vbn, mua cb phan, thanh 14p doanh nghiép ciia hop
tac xa.

— Truong hop ngudi thanh 1ap hop tac xi ty quyén
cho t6 chtrc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thyuc hién thu tuc, nguoi
duoc ty quyén phai ndp ban sao hop 18 mot trong
cac gidy to chung thuc c4 nhan, kém theo:

+ Ban sao hop 18 hop ddng cung cip dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thyc hién tha tyc lién quan dén dang ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
truc tiép thyc hi¢n thu tuc lién quan dén dang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh ciia phap luat

cho c4 nhan thuc hién thi tuc lién quan dén dang ky
HTX.

Thong bao vé viéc gop
v6n /mua ¢ phan/thanh
lap doanh nghi¢p cua
hop tac xi theo mau quy 01 bo
dinh tai Phu luc I-6
Thong tu 50
07/2019/TT-BKHDT.

Déi twong thyc hién: Cé nhan, dai dién ho gia dinh

Mo ta d6i huc hién: | =5
0 ta doi tugng thuc hién chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh
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Co quan thuc hién: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 thim quyén: Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop: Cac co quan, don vi ¢0 lién quan

Dia chi tiép nhan hd so: B6 phan Tiép nhan va Tra két qua thuéc Van phong HDND va

UBND cép huyén.
KET QUA THUC HIEN
Mai tai liéu Tén két qua Tép dinh kém
KQ.G05.000131 B sung hd so dang ky hop tac xa.
CAN CU PHAP LY
S6 vin ban Tén van ban v:i\lngia)gn hilzl“egE\il{l’c g; (:; ?}:ﬁ:
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi

193/2013/ND- | Nghi dinh quy dinh chi tiét mot s6 21/11/2013 | 21/11/2013 | Chinh phi

CP diéu cua Luat Hop tac xa
| Théng tu vé huéng din vé dang Bo Ké
](;Sl’g{()éf}/TT ky hop tac xi va ché do bao cao | 26/5/2014 | 26/5/2014 hoach va
tinh hinh hoat dong cua hop tac Dau tu

Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu so6 03/2014/TT-

07/2019/TT. | BKHDT ngdy 26 thang 5 nim Bo Ké
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va

BKHDT . XA o , o~ X
huong dan vé dang ky hop tac xa bau tu

va ché d6 bao c4o tinh hinh hoat
dong cua hgp tac xa.
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04/2021/NQ-

HDND doanh

Nghi quyét vé quy dinh mic thu,
che d6 thu, nop 1€ phi dang ky kinh | 01/7/2021 | 01/7/2021

HDND
tinh

Yéu cau, diéu kién
thuwe hién:

Khong co

Thanh phin ho so luu

— Luu theo thanh phén hd so dd nhan cua ca nhan, ho kinh
doanh da nop;

— Két qua giai quyét Tha tuc hanh chinh.

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-6

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tw do - Hanh phic
SO: v ngay..... thang..... nam.......

THONG BAO
Ve viéc gép von, mua c0 phan, thanh lap doanh nghiép cia hgp tac xa

Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac X3 (2hi BANG CHIE i1 HOQ): ..ot

M 56 hop tAC XA/MA SO thUE: ..vuvveveeeceeeeeieeceees et

S4, ngay cap Gidy chimg nhan Tai chinh - K& hoach/Gidy chtng nhan dang ky hop tac
X&* (chi ké khai néu khéng c6 ma sé hop tdc xa/md s6 thué):..................... Ngay cap:
..... SN [ I > TP

Hop tac xi thong bao vé viéc gop von/mua co6 phan/thanh 14p doanh nghiép cia
hop tac xa nhw sau: (Hop tdac xda chon va ké khai vao trang twong wng voi noi dung thong bao

va guei kem) ‘ '
THONG BAO VE VIEC GOP VON

1. Doanh nghiép hop tic xa gop von

TEN doanh NZIIEP: ....viiiiiiie e
Ma 56 doanh nghi8p/Ma S8 thUE: .........cveeveveeeeeeeeeeeeeeeeceeieetesies e
S6 Gidy chung nhan Tai chinh - K& hoach (chi ké khai néu khéng cé ma sé

doanh nghiép/ma so thué): ............ Ngay cAp: ... ... ..... NOLCAP: wovvrrreereeersrnineae,
2. S0 VOI ZOP: ..ottt

%8 Ghi theo s6 Gidy chimg nhan ding ky hop tac xa dwoc cap trude ngay Thong tu ndy c6 hiéu luc thi hanh.
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THONG BAO VE VIEC MUA CO PHAN
1. Doanh nghiép hop tic xi mua co phan
TEN doanh NERIEP: ..vviiiiii i

Ma 56 doanh nghi8p/Ma S8 thUE: ..........ovvevvieeeieieee s,
S6 Giay chimg nhan Tai chinh - K& hoach (chi ké khai néu khéng cé ma sé

doanh nghiép/ma sé thué): ............ Ngay cap: ...../..../vcee. NOLCAP: ovveeieiseeeieenn,
2,80 €O PRAI .....oooveeee ettt
3. MENh @i €0 PRAN: ..o

4. Gia tri s0 cO phan da mMua: ............ocoo i

THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hop tac xa thanh lap
TEn doanh NERICP: ...vviiiie i
M3 56 dOANN NERIBP: .v.voveeieeeeeseee ettt
2. VOM @HU T2 oottt

Hop tac xa cam két:

- Viéc gop von, mua cb phan, thanh 14p doanh nghiép hoan toan dung theo quy dinh
cua phép luat.

- Hoan toan chiju trach nhiém trudc phap lut vé tinh hop phap, chinh xac, trung thuc
cua ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)*

49 Ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Ma thu tuc
s0 18:

1.005377.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

TAM NGUNG HOAT DPONG CUA HQP TAC XA, CHI NHANH,
VAN PHONG PAI DIEN, PIA PIEM KINH DOANH CUA HOQP

hanh chinh: TAC XA (Dich vu cong truc tuyén mot phan)
Cép thyc hién: | Cp huyén

Linh vuc: Thanh 13p va hoat dong cia HTX

TRINH TU THUC HIEN

Cé nhan, ho gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thic truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ Nop qua dich vu buu chinh cong ich tai cac diém b}ru chinh thudc hé
thong Buu di¢n tinh trén dia bém tinh Tay Ninh (Bao gdm: buu dién tinh,
huyén, xa) hodc lién h¢ qua s6 dién thoai 1900561563 dé dugc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhén, thu Iy va tra két qua dwoc thye hién nhw sau:
Buéc 1: Tiép nhan ho so' tai B phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 18 1y do.
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— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.

Buwéc 2: Xir Iy ho so (9 gio)

— Tiép nhan hd so tir Cong chirc tai Bo phan Tiép nhan va Tra két qua thudc
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- I§é hoach phan cong cong chirc xur Iy ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu déng du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Buéc 3:Tra két qua (1.5 gio)

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho ngudi ndp hd so tai B6 phan Tiép nhan va Tra két qua
thudéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - K¢é hoach
chuyen két qua giai
quyéet TTHC van thu
dong déu; chuyén cho

cong chirc tai Bo phan
Tiép nhan va Tra két
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:

Hinh thire nop ng;‘l"?] l':;‘:t Phi, I¢ phi M6 ta
, 15 na3 Nop hd so truc tiép tai BO phan Tiép
Truc tiep N gAy Khéng thu phi nhan va Tra két qua thuoc VP HDND
lam vige va UBND cép huyén
Nop ho so tryc myén tai: Céng dich vu
15 naa cong Quoc gia, dia  chi:
Truc tuyén le‘;m \?ié?:/ Khéng thu phi https://dichvucong.gov.vn/ hodc Cong
i dich vy c¢ong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 1,5 ngay
buu chinh lam viéc

Khéng thu phi

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xa) hodc lién h¢ qua s6 dién thoai
1900561563 dé dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhét truc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

MAiu don, to khai S6 lwong

— Thong bao vé viéc tam ngimg hoat dong ctia hop
tac xa/tam ngung hoat dong chi nhanh/van phong
dai dién/dia di€m kinh doanh ctia hop tac xa;

— Nghi quyét ctia dai hoi thanh vién hoic quyet
dinh bang vin ban cua Hoi dong quan tri vé viéc
tam ngung hoat dong cia hop tac xa, tam ngung
hoat dong chi nhanh, van phong dai di¢n, dia diém
kinh doanh cua hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xi ty quyén
cho t6 chtrc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thuc hién thu tuc, nguoi
dugc iy quyén phai ndp ban sao hop 16 mot trong
cac gidy to chung thuc ca nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu gitta
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy gi6i thiéu cta to chitc d6 cho ca nhan
tryc tiép thuc hién thu tyc lién quan dén diang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh ctia phap luat

cho ca nhan thyc hién thu tyc lién quan dén ding ky
HTX.

Théng béo vé viéc tam
ngung hoat dong cua
hop tac xa/tam ngung
hoat dong chi
nhanh/van phong dai
dién/dia diém kinh
doanh cua hop tac xa
theo mau quy dinh tai
Phu lyc I-10 Théng tu s6
07/2019/TT-BKHDT.

01bo

Déi twong thyc hién: Cé nhan, dai dién ho gia dinh
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Mo ta d6i tuong thuc hién:

Céa nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

chinh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 thim quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop:

Cac co quan, don vi 0 lién quan

Dia chi ti€ép nhan ho so:

B6 phan Tiép nhan va Tra két qua thudc Van phong HDND va

UBND cép huyén.

KET QUA THUC HIEN

M tai ligu

Tén két qua

Tép dinh kem

KQ.G05.000125 .
Q Luu ho so dang ky hop tac xa.
CAN CU PHAP LY
Ao« s A e va Ngay Ngay Co quan
S0 van bin Ten van ban van ban hi¢u lwe | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/NB- | Nghi dinh quy dinh chi et m0ts0 | 51/14/5013 | 21/11/2013 | Chinh phi
CP di€u cua Luat Hop tac xa
| Thong tu vé huéng din vé dang Bo Ké
](ﬁg{()éi}/TT ky hop tac xa va ché do bao céo | 26/5/2014 | 26/5/2014 hoach va
tinh hinh hoat dong cua hop tac Dau tu
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Théng tu stra doi, bf) sung mat $6
diéu cua Thong tu s6 03/2014/TT-

07/2019/TT. | BKHPT ngdy 26 thang 5 nim Bo Ké
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA ax , C o A
huéng dan vé dang ky hop tac xa Dau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
Nghi quyét vé quy dinh muc thu,
DAROZUNQ- | ehé da thu, nop I phi dang ky kinh | 00/7/2021 | 0/7/2021 | HONP

doanh

Yeéu cau, diéu kié¢n

thue hién:

Khéng c6

Thanh phén hé so'lwu | doanh da ngp;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.

162




] Phy luc I-10 )
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic

‘ THONG BAO
Vé viéc tam ngirng kinh doanh ctia hep tac x4, chi nhanh,
van phong dai dién, dia diém kinh doanh cia hgp tic xa
Kinh guri: Tén co quan dang ky hop tac xa

Tén hop téc X3 (ghi bdng CHIE I HOG): <o

M 56 hop tAC XA/MA SO thUE:.......cveevieeeeeieseeree ettt

Sb Giay chimg nhan Tai chinh - Ké hoach/Gidy ching nhan dang ky hop tac x4
(chi ké khai néu khéng c¢é md sé hop tdc xa/md s6 thué): .......................... Ngay
cap: ...... [ cinn. NOi CAP: v,

1. Déi véi hop tdc xa:

Thong bao tam ngimg kinh doanh tir ngay.... thang.... nim.... cho dén ngay....
thang.... nam

LY do tam NEUNEZ: ..ooiviiiiieiieeie e

Sau khi hop tic xd tam ngung kinh doanh, d& nghi .......................... (tén co
quan dang ky hop tac xa) chuyén tinh trang hoat dong cua tat ca cac chi nhanh, vin phong
dai dién, dia diém kinh doanh ciia hop tac xi trong Co so dir liéu qudc gia vé ding ky hop
tac xa sang tinh trang tam ngung hoat dong.

2. Péi véi chi nhanh/van phong dai dién/dia diém kinh doanh tam ngung hoat dong:

Thong bao tam ngimg hoat dong tir ngay.... thang.... nim.... cho dén ngay.... thang....
ndm.... d6i véi chi nhanh/vin phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa) ...

M3 s6 chi nhanh/vin phong dai dién/dja diém kinh doanh hodc ma s thué cta chi
nhanh/vin phong dai dién/dia diém Kinh doanh: ............cccoveveieiiiieeeeeeeeeeeee e,

S6 Gidy ching nhan dang ky chi nhénh/van phong dai di¢n/dia diém kinh doanh
(tru’ang hop khéng c6 ma sé chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma
s6 thué ciia chi nhanh/van phong dai dién/dia diém kinh doanh):.................... Ngay cap:

cdid o NOLCAP: oo

% Ghi theo s6 Gidy chimg nhan ding ky hop tac xa dwoc cap trude ngay Thong tu ndy c6 hiéu luc thi hanh.
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Chi nhanh chu quan (chi ké khai déi véi triecong hop dang ky tam ngirng hoat déng
dia diém kinh doanh truc thudc chi nhanh):.

TEN Chi NNANN: oo et e et e e ebeeebee s

M3 s6 chi nhdanh/M3 s6 thué ctia chi Nhanh: .......cccccoevevecececieeeececee e

S6 Gidy chirmg nhan ding ky chi nhanh (truwong hop khéng c¢é ma sé chi nhanh/ma
S0 thué ciia chi nhanh):............................. Ngay cap: ... /....)..... Noi cap:

Hop tac xa cam két vé tinh chinh x4c, trung thyc va hoan toan chiu trach nhiém
truéc phap ludt vé ndi dung ctia Thdng béo nay.
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng dau)®*

51

- Truong hop tam ngung kinh doanh ddi voi hop tac x4, chi nhanh, van phong dai dién, dia diém kinh doanh tryuc
thudc hop téc x4, nguoi dai dién theo phap luat caa hop tac xa ky truc tiép vao phan nay.

- Truong hop tam ngung kinh doanh dbi voi dia diém kinh doanh truc thudc chi nhanh, nguodi dai dién theo phép luat
ctia hop tac xa hodc ngudi dai dién chi nhanh ky truc tiép vao phan nay.
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Ma thu tuc
so 19:

1.005010.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

CHAM DUT HOAT PONG CUA CHI NHANH, VAN PHONG DAI
DIEN, PIA PIEM KINH DOANH CUA HQP TAC XA (Dich vu cong

hanh chinh: trye tuyén mot phan)

Cép thyc hién: | Cap huyén

Linh vuc: Thanh 12p va hoat dong cia HTX
TRINH TU THUC HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhan va Tra két qua thugc VP HDND va
UBND cap huyén.

— Nop hd so bang hinh thirc truc tuyén tai:

+ Cong dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(f)p qua dich vu buu chinh cong ich tai cac diém b}m chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, x&) hodc lién h¢ qua s6 dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
t1ep nhén ho so tai noi ma ca nhan, to chirc c6 yéu cau.

Thoi gian tiép nhan va tra két qua:Ti thir 2 dén thir 6 hang tudn (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gio 30 phit dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhan, thu Iy va tra két qua dwgc thuc hién nhw sau:
Buéc 1: Tiép nhan ho so' tai B phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gitro)

— Tiép nhén, kiém tra hd so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (trudng hop ho so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Trudng hop tir chdi nhan giai quyét ho so phai néu rd Iy do.

165



https://dichvucong.gov.vn/
https://dichvucong.gov.vn/

— Chuyén ho so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.

Buwéc 2: Xir Iy ho so (37 gio)

- Tiép nhan hd so tir Cérng chuc tai Bo phan Tiép nhan va Tra két qua thude
VP HDND va UBND cap huy¢n.

— Lanh dao Phong Tai chinh- I§é hoach phan cong cong chirc xur Iy ho so
va xem xét, ky duyét ket qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu déng du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuoc VP HDND va UBND cap huyén.
Buéc 3:Tra két qua (1.5 gio)

— Tiép nhén két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp hd so tai Bo phan Tiép nhén va Tra két qua
thudéc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND chp huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tai chinh - Ké
hoach tiép nhén hd
so tir buu dién, lanh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - K¢é hoach
chuyen két qua giai
quyéet TTHC van thu
dong déu; chuyén cho

cong chirc tai Bo phan
Tiép nhan va Tra két
qud thuoc VP HDND va
UBND cap huyén

CACH THUC THU'C HIEN:

Hinh thire nop ng;‘l"?] l':;‘:t Phi, I¢ phi M6 ta
, 05 nad Nop ho so truc tiép tai B6 phan Tiép
Truc tiép > ngay Khéng thu phi nhan va Tra két qua thuéc VP HDND
lam vige va UBND cép huyén
Nop ho so tryc tuyén tai: Céng dich vu
05 naa cong Quoc gia, dia  chi:
Truc tuyén 1Am gié):: Khéng thu phi https://dichvucong.gov.vn/ hodc Cong
i dich vy cong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 05 ngay

buu chinh lam vige | K<nong thu phi

Nop qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gdm: buu dién tinh, huyén,
x4) hodc lién hé qua sb dién thoai
1900561563 d¢ dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

Miu don, to khai S6 lwong

— Thoéng bao vé viéc cham dl;l’t hoat dong chi
nhanh/van phong dai dién/dia diém kinh doanh cua
hop tac xa;

— Nghi quyét ctia dai hoi thanh vién vé viéc chim
dat hoat dong chi nhanh, van phong dai di¢n, dia
diém kinh doanh cuia hop tac x3;

— Giay xé4c nhan cua co quan thué vé viéc da hoan
thanh nghia vu thué trong truong hop cham dit hoat
dong cua chi nhanh, dia diém kinh doanh;

— Gidy x4c nhdn cta co quan cong an vé viéc hay
con dau cua chi nhanh, van phong dai di¢n, dia diém
kinh doanh.

— Trudng hop ngudi thanh 1ap hop tac xi uy quyén
cho t6 churc, c4 nhan khac thuc hién thu tuc lién
quan dén dang ky HTX, khi thuc hién thu tuc, nguoi
duoc ty quyén phai ndp ban sao hop 18 mot trong
cac gidy to chtng thuc ca nhan, kém theo:

+ Ban sao hop 18 hop ddng cung cip dich vu giira
nguoi thanh 1ap HTX hodac HTX va t6 chirc 1am
dich vu thyc hién thu tyc lién quan dén dang ky
HTX va gidy gidi thiéu cua to chirc d6 cho ¢4 nhan
tryc tiép thuc hién thu tuc lién quan dén ding ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh ctia phap luat

cho ca nhan thuc hién tha tyc lién quan dén ding ky
HTX.

Thong bao vé viéc
chidm dirt hoat dong chi
nhanh/van phong dai
dien/dia  diém Kinh
doanh cua hop tac xa
theo mau quy dinh tai
Phu luc I-11 Théng tu sd
07/2019/TT-BKHDT.

01bo

167




boi tuong thuc hién:

C4 nhan, dai dién ho gia dinh

Mo ta d6i tuong thuc hién:

chinh

Céa nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién tha tuc hanh

Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 thim quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop:

Cac co quan, don vi c0 lién quan

Dia chi tiép nhén ho so:

UBND cép huyén.

B6 phéan Tiép nhan va Tra két qua thudc Van phong HDND va

KET QUA THUC HIEN

M tai ligu

Tén két qua

Tép dinh kéem

KQ.G05.000132 Gidy x4c nhan vé viéc cham dut
hoat dong chi nhanh, van phong dai
dién, dia di€m kinh doanh cua hop
tac xa.
CAN CU PHAP LY
P A s pa Ngay Ngay Co quan
50 van ban Ten van ban van ban hi¢u lye | ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qudc Hoi
193/2013/ND- | Nghi dinh quy dinh chi 68t mt 0 | 51/1 19013 | 21/11/2013 | Chinh phi
CP diéu cua Luat Hop tac xa
| Thong tu vé huéng dan vé ding Bo Ké
OBBI’ézHofl)i}/TT ky hop tac xa va ché do bao céo | 26/5/2014 | 26/5/2014 hoach va
tinh hinh hoat dong cua hop tac Dau tu
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Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu s6 03/2014/TT-

07/2019/TT. | BKHPT ngdy 26 thang 5 nim Bo Ké
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA ax , C o A
huéng dan vé dang ky hop tac xa Dau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
Nghi quyét vé quy dinh muc thu,
DAROZUNQ- | ehé da thu, nop I phi dang ky kinh | 00/7/2021 | 0/7/2021 | HONP

doanh

Yeéu cau, diéu kié¢n

thue hién:

Khéng c6

Thanh phén hé so'lwu | doanh da ngp;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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] Phy luc I-11 )
TEN HQP TAC XA CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic

THONG BAO
V& viéc chAm dirt hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hgp tac xa
Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi DANG CHIE i HOA): .....ooeeeeeeeseeeseesee e

M 56 hop tAC XA/MA SO thUE:.......cveevieeeeeieseeree ettt

Sb Giay chimg nhan Tai chinh - Ké hoach/Gidy ching nhan dang ky hop tac x3%
(chi ké khai néu khéng cé md sé hop tdc xd/md sé thué): ..................... Ngay
cap: ...... [oc.... [eeei... NO CAP: e

Thong bao chidm dit hoat dong chi nhanh/vin phong dai dién/dia diém kinh
doanh cua hgp tac xa sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):

M3 s6 chi nhanh/vin phong dai dién/dja diém kinh doanh hodc ma s thué cua chi
nhanh/van phong dai dién/dia diém kinh doanh: ............ccceeevveeeeseeeseseeseese s

S Gidy ching nhin ding ky chi nhanh/van phong dai dién/dia diém kinh doanh
(trueong hop khong cé md sé chi nhanh/vin phong dai dién/dia diém kinh doanh hodc ma

$6 thué ciia chi nhanh/van phong dai dién/dia diém kinh doanh): ..o,

2. Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, duong phd/XOM/AP/NON: ....cv.eveeeeereeeeseieeeeeeeeese s
XA/PRUONG/THI AN co.vocvvereeeesevee et
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ........cccoovveeevevereeeseseeene
TINh/ThANK PRO: v

Dién thoai (néu c6):....coovvoeeeieeeiee e, Fax (néu c6): woovvveveeverennenn.

Email (néu c6): ................. Website (761 €6): ......oveeeeeiieeieeii .

3. Chi nhanh chi quan (chi ké khai doi véi trieong hop cham dist hoat dong cia
dia diém kinh doanh truc thudc chi nhanh):

TEN Chi NNANN: Lo

Dia chi chi nhanh: ...

52 Ghi theo s6 Gidy chirmg nhan ding ky hop tac xa dwoc cap trude ngdy Thong tu ndy c6 hiéu luc thi hanh.
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M3 s6 chi nhanh/Ma s6 thué clia chi NhANN: ...,

S6 Gidy chimg nhan ding ky chi nhanh (truwong hop khéng c¢é ma sé chi nhanh/ma
SO thUtl CUUA CHI NIANR): <.ttt

Ngay cap: ........ [ /... NOT CAP? ovoveevrieeteeeeeeeee e tes st

4. Ly do cham dirt hoat @ONG:............cc.cooeveevervriieeeieeeeeeeseeee e,

Hop tac xa cam két s& chiu trach nhiém thanh toan hét cic khoan no, nghia vu tai
san khac ctia chi nhanh/vin phong dai dién/dia diém kinh doanh va hoan toan chiu trach
nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung thuc ciia ndi dung Thong bao
nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va déng ddu)®

53

- Trudng hop chdm dut hoat dong cua chi nhanh, van phong dai dién, dia diém kinh doanh truc thudc hop tac XA,
ngudi dai dién theo phép luat cua hop tac xa ky truc tiép vao phan nay.

- Truong hop cham dut hoat dong ddi véi dia diém kinh doanh tryc thude chi nhanh, ngudi dai dién theo phép luat
ctia hop tac xa hodc ngudi dai dién chi nhanh ky truc tiép vao phan nay.
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Ma thu tuc
so 20:

1.004901.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

CAP POI GIAY CHUNG NHAN PANG KY HQP TAC XA (Dich vu

hanh chinh: cong tryc tuyén mot phan)

Cép thyc hién: | Cip huyén

Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma cé nhén, t6 chic c6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (truong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo mau (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu 16 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtrc tai Bo phan Tiép nhén va Tra két qua thudc

VP HPND va UBND cép huyén.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét két qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu dong dau; chuyén cho cong chirc
tai B6 phan Tiép nhan va Tra két qua thuoc VP HPND va UBND cép huyén.

Budre 3:Tra két qua (1.5 gio)

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ho so tai B phan Tiép nhan va Tra két qua

thuc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyet TTHC van thu
d6ng dau; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket

qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | 101 han Phi, 1¢ phi Mo ta
giai quyet
) 03 naa ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép X gt y 50.000 dong/lan nhan va Tra két qua thuoc VP HBND
lam viéc \ £ n
va UBND cap huyén
Nop hd so truc tuyén tai: Cong dich vu
) 03 ngay ‘ ‘ cong Quéc gia, dia  chi:
Truc tuyén 1 via 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
am viéc .
dich vy c¢ong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 03 ngay

buu chinh lam viéc 50.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gdm: buu dién tinh, huyén,
xa) hodc lién h¢ qua s6 dién thoai
1900561563 dé dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

Miu don, to khai S6 lwong

— Gidy dé nghi cap doi sang gidy chiing nhan ding
ky hop tac xa

— Ban sao hop 1& gidy ching nhan ding ky kinh
doanh

— Truong hop ngudi thanh 14p hop tac xi ty quyén
cho t6 chtrc, c4 nhan khac thuc hién tha tuc lién
quan dén dang ky HTX, khi thuc hién thu tuc, ngudi
dugc Gy quyén phai ndp ban sao hop 16 mot trong
cac gidy to chtng thuc ca nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu giira
nguoi thanh 1ap HTX hodac HTX va t6 chirc 1am
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy gi6i thiéu cua to chirc d6 cho ca nhan
tryc tiép thuc hién thu tuc lién quan dén diang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh cua phap luét

cho c4 nhan thuc hién thu tuc lién quan dén dang ky
HTX.

Gidy d¢ nghi cip doi
sang gidy chung nhan
dang ky hop tac xa theo
mau quy dinh tai Phu
luc 1-17 Théng tu sb
07/2019/TT-BKHDT.

01 bd

Déi tuong thyuc hién: Cé nhan, dai dién hd gia dinh

Mo ta do1 tugng thuc hién: chinh

Céa nhan, dai dién ho gia dinh ¢6 nhu cu thyc hién thu tuc hanh
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Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh ph.

Co quan c6 thim quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop: Cac co quan, don vi ¢0 |

Ién quan

bia chi ti€ép nhan ho so:

B6 phan Tiép nhén va Tra két qua thuéc Vin phong HDND va

UBND cép huyén.
KET QUA THUC HIEN
Mai tai liéu Tén két qua Tép dinh kém
KQ.G05.000127 Gidy chimg nhan dang ky hop tac
Xa./Thong bdo vé viéc stra doi, bo
sung ho so dang ky hop tac Xa.
CAN CU PHAP LY
Ao« s A< 1 a Ngay Ngay Co quan
50 van béin Tén van ban van ban hiéu ll.l’c ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Québc Hoi
193/2013/ND- | Nghi dinh quy dinh chi iét mOts0 | 51/ 1/9013 | 21/11/2013 | Chinh pha
CP diéu cua Luat Hop tac xa
| Théng tu vé huéng dan vé ding Bo Ké
%%%‘}’TT ky hop tac xi va ché do bio cdo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hgp tac Dau tu
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Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu s6 03/2014/TT-

07/2019/TT. | BKHPTngdy 26 thang 5 nim Bo Ké
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA ax , C o A
huéng dan vé dang ky hop tac xa Dau tu
va ché do bao cao tinh hinh hoat
dong cua hop tac xa.
Nghi quyét vé quy dinh muc thu,
%‘gi%l’ NQ" | ché da thu, nop Ié phi dang ky kinh | 01/7/2021 | 0v/7/2021 | HONP

doanh

Yeéu cau, diéu kié¢n

thue hién:

Khéng c6

Thanh phén hé so'lwu | doanh da ngp;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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] Phy luc I-17 )
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic

GIAY PE NGHI
Cép d6i sang Gidy chirng nhén ding ky hop tac xi
Kinh guri: Tén co quan dang ky hop tac xa
Tén hop tac XA (ghi BANG CAIE i FOA): ......ooeeeoeeseeeeeeseeeeeeeeeeeeeseee e
M 56 hop tAC XA/MA S8 thUE: .....oocveeveeeeeeesesee ettt

S6 Gidy chimg nhan Tai chinh - K& hoach/Gidy ching nhan dang ky hop tac xal
(chi ké khai néu khong cé md sé hop tdc xd/ma s6 thué): ...................... Ngay

cap: ... [ocii.. [oeii.. NOT CAP: vovveeeeieeii,

Dé nghi duogc cap doi sang Gidy ching nhan dang ky hop tac xi theo quy dinh tai
Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 stra doi, b6 sung mot sd dicu cia Thong
tu s6 03/2014/TT-BKHPT ngay 26/5/2014 ciia Bo Ké hoach va Pau tu hudng dan vé diang
ky hop tac xa va ché d6 béo cdo tinh hinh hoat dong cua hop tac xa.

Trong Gidy chirng nhan diang ky hop tac xa moi, dé nghi cap nhat, bo sung ma nganh
kinh té cdp bon trong Hé théng nganh kinh té Viét Nam dbi v6i nhitng nganh, nghé kinh

doanh ma hop tac xa di Tai chinh - K& hoach nhu sau?:

1 Ghi theo s6 Gidy chimg nhan dang ky hop tac xi duoc cp trudc ngay Thong tu ndy cé hiéu Iyc thi hanh.

2 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cam;

- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu, Luat stra d6i, bd sung Diéu 6 va Phu luc 4
vé danh muc nganh, nghé déu tu kinh doanh c6 diéu kién cua Ludt Dau tu;

- Pbi v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi dugc kinh doanh khi c6 du diéu kién theo quy
dinh. Danh myc nganh, nghé dau tu kinh doanh ¢6 diéu kién quy dinh tai Phu lyc 4 ban hanh kém theo Luét Pau tu,
Luat stra ddi, b6 sung Diéu 6 va Phuy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Luat Dau tu;
- Hop tac xa chon mot trong céc nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé
kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.

- Hop tac xa dugc cap Gidy chimg nhén ding ky hop tac xa theo quy dinh tai Thong tu sb 03/2014/TT-BKHDT khong
can ghi lai nganh, nghé kinh doanh tai myc nay.
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STT

Tén nganh, nghé kinh

doanh

M4 nganh

Nganh, nghé kinh doanh chinh

(danh dau X @é chon mét trong

cdc nganh, nghé da ké khai)

Hop tac xd cam két hoan toan chju trach nhiém truéc phap lut vé tinh hop phap,

chinh xéc, trung thuc ctia ndi dung Gidy dé nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT

(Ky, ghi ho tén va déng ddu

CUA HQP TAC XA
)54

5 Ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Ma thu tuc
so 21:

1.004895.000.00.00.H53

Sb quyét dinh:

Tén thu tuc

THAY POI CO QUAN PANG KY HQP TAC XA (Dich vu cong tryc

hanh chinh: tuyén mot phan)

Cép thyc hién: | Cip huyén

Linh vuc: Thanh 13p va hoat dong cia HTX
TRINH TU THU'C HIEN

Cé nhan, h gia dinh ¢ nhu cau thyc hién thu tuc hanh chinh nay thi chuan
bi ho so ndp theo cac hinh thirc sau:

— Nop tryc tiép tai BO phan Tiép nhén va Tra két qua thuoc VP HDND va
UBND cap huyén.

— Nop ho so bang hinh thirc truc tuyén tai:

+ Cbng dich vu cong Qudc gia, dia chi: https://dichvucong.gov.vn

+ Cong dich vu cong tinh, dia chi https://dichvucong.gov.vn

+ N(}p qua dich vu buu chinh cong ich tai cac diém b}l’u chinh thudc hé
thong Buu dién tinh trén dia ban tinh Tay Ninh (Bao gom: buu dién tinh,
huyén, xa) hoac lién h¢ qua sO dién thoai 1900561563 dé duogc nhan vién

tai cac diém buu chinh thudc hé thong Buu dién tinh gan nhit tric tiép dén
tiép nhan ho so tai noi ma ca nhén, t6 chirc ¢6 yéu cau.

Thoi gian tiép nhan va tra ket qua:Tur thir 2 dén thtr 6 hang tuan (Sang tir 7
gio dén 11 gio 30 phut; chiéu tir 13 gid 30 phut dén 17 gio, trir ngay nghi,
lé theo quy dinh).

Quy trinh tiép nhin, thu 1y va tra két qua dwoc thuc hién nhw sau:
Buwéc 1: Tiép nhan ho so' tai By phan Tiép nhén va Tra két qua thudc
VP HDND va UBND cap huyén (1.5 gio)

— Tiép nhan, kiém tra ho so:

+ Lap phiéu tiép nhan va hen ngay tra két qua (truong hop hd so day du,
chinh x&c).

+ Huéng dan hoan thién hd so theo miu (trudng hop hd so chua day du,
chinh x&c).

+ Truong hop tir chdi nhan giai quyét hd so phai néu rd 1y do.

— Chuyén hd so dén cong chirc Phong Tai chinh - K& hoach tham dinh, giai
quyet theo quy dinh.
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Buwéc 2: Xir Iy ho so (21 gio)

- Tiép nhén hd so tir Cong chtre tai Bo phan Tiép nhén va Tra két qua thudc

VP HPND va UBND cép huyén.

— Lanh dao Phong Tai chinh- K& hoach phan cong cong chirc xir Iy ho so
va xem xét, ky duyét két qué cap Giay chung nhéan dang ky ho kinh doanh.

Chuyén két qua giai quyét TTHC vin thu dong du; chuyén cho cong chire
tai B phan Tiép nhan va Tra két qua thuéc VP HDND va UBND cip huyén.

Budre 3:Tra két qua (1.5 gio)

— Tiép nhan két qua giai quyét tir cong chirc phong Tai chinh — K& hoach.

— Tra két qua cho nguoi ndp ho so tai B phan Tiép nhan va Tra két qua

thuc VP HDND va UBND cap huyén.

So d6 quy trinh

Cong chirc tai Bo

phan Tlep nhan va

Tra két qua thudc
VP HDND va

UBND cip huyén
tiép nhan ho so va
chuyén cho nhan
vién buu dién

Cong chirc phong
Tal chinh - Ké
hoach tiép nhén ho
so tir buu dién, 1anh

dao phong Tai chinh
- ké hoach phan
cong cong chirc xir
ly va xem xét, duyét
ket qua

Cong chirc Phong Tai
chinh - Ke hoach
chuyen két qua giai
quyet TTHC van thu
d6ng dau; chuyén cho
cong chirc tai B phan
Tiép nhan va Tra ket

qud thuoc VP HDND va
UBND cap huyén

CACH THUC THUC HIEN:

Hinh thirc ngp | 101 han Phi, 1¢ phi Mo ta
giai quyet
) 03 naa ‘ ‘ Nop ho so truc tiép tai BO phan Tiép
Truc tiép X gt y 50.000 dong/lan nhan va Tra két qua thuoc VP HBDND
lam viéc \ £ n
va UBND cap huyén
Nop hd so truc tuyén tai: Cong dich vu
) 03 ngay ‘ ‘ cong Quéc gia, dia  chi:
Truc tuyén 1 via 50.000 dong/lan https://dichvucong.gov.vn/ hodc Cong
am viéc .
dich vy c¢ong tinh, dia chi:
https://dichvucong.tayninh.gov.vn/
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Dich vu 03 ngay

buu chinh lam viéc 50.000 dong/lan

NoOp qua dich vu buu chinh cong ich
tai cac diém buu chinh thudc hé théng
Buu dién tinh trén dia ban tinh Tay
Ninh (Bao gém: buu di¢n tinh, huyén,
xa) hodc lién h¢ qua s6 dién thoai
1900561563 dé dwoc nhan vién tai
cac diém buu chinh thudc hé théng
Buu dién tinh gan nhat tryc tiép dén
tiép nhan ho so tai noi ma ca nhan, to
chirc c6 yéu cau.

Tén gidy to

Miu don, to khai S6 lwong

— Gidy dé nghi thay d6i co quan dang ky hop tac
Xa;

— Nghi quyét cua dai hoi thanh vién hodc quyét
dinh bang van ban cua hoi dong quan tri vé vi¢c thay
doi co quan dang ky hop tac xa.

— Truong hop ngudi thanh 1ap hop tac xa ty quyén
cho t6 chtrc, c4 nhan khac thuc hién tha tuc lién
quan dén dang ky HTX, khi thyuc hién thu tuc, nguoi
dugc Gy quyén phai ndp ban sao hop 1¢ mot trong
cac gidy to chung thuc c4 nhan, kém theo:

+ Ban sao hop 18 hop dong cung cap dich vu giira
nguoi thanh 1ap HTX hodc HTX va t6 chic lam
dich vu thuc hién thu tuc lién quan dén dang ky
HTX va gidy giéi thiéu cia to chirc d6 cho c4 nhan
tryc tiép thuc hién thu tyc lién quan dén diang ky
HTX; hoac

+ Vin ban uy quyén theo quy dinh ciia phap luat

cho c4 nhan thuc hién thi tuc lién quan dén dang ky
HTX.

Gidy dé nghi cap doi
sang gidy ching nhan
dang ky hop tac xa theo
mau quy dinh tai Phu
luc 1-16 Théng tu sb
07/2019/TT-BKHDT

01bo

Déi twong thyc hién: Cé nhan, dai dién ho gia dinh

Mo ta do1 tugng thuc hién: chinh

Ca nhan, dai dién ho gia dinh ¢6 nhu cau thyc hién thu tuc hanh
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Co quan thyc hién:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan c6 thim quyén:

Phong Tai chinh - Ké hoach cac huyén, thi x4, thanh phd.

Co quan phdi hop: Cac co quan, don vi ¢0 |

Ién quan

bia chi ti€ép nhan ho so:

B6 phan Tiép nhén va Tra két qua thuéc Vin phong HDND va

UBND cép huyén.
KET QUA THUC HIEN
Mai tai liéu Tén két qua Tép dinh kém
KQ.G05.000127 Gidy chimg nhan dang ky hop tac
Xa./Thong bdo vé viéc stra doi, bo
sung ho so dang ky hop tac xa.
CAN CU PHAP LY
Ao« s A< 1 a Ngay Ngay Co quan
50 van béin Tén van ban van ban hiéu ll.l’c ban hanh
23/2012/QH13 | Luat Hop tac xa 20/11/2012 | 01/01/2013 | Qubc Hoi
193/2013/NB- | Nghi dinh quy dinh chi et m0ts0 | 511145013 | 21/11/2013 | Chinh ph
CP di€u cua Luat Hop tac xa
| Théng tu vé huéng dan vé ding Bo Ké
OB:ﬁ{%‘}/TT ky hop tac xi va ché do bio Céo | 26/5/2014 | 26/5/2014 | hoach va
tinh hinh hoat dong cua hgp tac Dau tu
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Théng tu stra doi, bf) sung mot sb
diéu cua Thong tu s6 03/2014/TT-

07/2019/TT. | BKHPT ngdy 26 thang 5 nim Bo Ké
2014 cua Bo Ké hoach va Pau tu | 08/4/2019 08/4/2019 | hoach va
BKHDT . XA ax , C o A
huéng dan vé dang ky hop tac xa Dau tu
va ché dd bao cdo tinh hinh hoat
dong cua hop tac xa.
Nghi quyét vé quy dinh muc thu,
DAROZUNQ- | ehé da thu, nop I phi dang ky kinh | 00/7/2021 | 0/7/2021 | HONP

doanh

Yeéu cau, diéu kié¢n

thue hién:

Khéng c6

Thanh phén hé so'lwu | doanh da ngp;

— Két qua giai quyét Thi tuc hanh chinh.

— Luu theo thanh phén hd so di nhan cua ca nhan, ho kinh

Thoi gian luu va noi luu

Hb so doanh nghiép duoc luu tai Phong Tai chinh — Ké hoach.
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Phu luc I-16

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
------- Déc lap - Tw do - Hanh phuc
SO: e .....ngay..... thang..... ndm......
GIAY PE NGHI

Thay doi co quan ding Ky hop tac xi
Kinh guri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chit i 108): .......c.iveveeeeeceeeeeeeee e,
S6, ngay cap Gidy ching nhan dAng KY: ......oevevecereeereereseeseeeeeeseeseseesee s
Dia chi tru s& chinh: ...
Pé nghi thay doi co quan ding ky hop tac xa véi ndi dung sau:

1. Co quan dang ky hgp tac xa da dang ky

Tén co quan dang ky hop tAC XaA: ....ooooiiiiiii

D18 Chi T SO: oo e e s e e e e e e aaa

Email: ... Website: .....cccoevvennen.
2. Co quan dang ky hgp tac xa du dinh dang ky
Tén co quan dang Ky hop tAC XA: ...eooviiiiiieii e

D12 Chi trU SO: e

Email: ..o WebSIte: .oovvvvvvviverrrnnnnn,
B O V) s (4] EA TR

Hop tac xd cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh
xac, trung thyc cia ndi dung Gidy dé nghi nay.

DPAI DIEN THEO PHAP LUAT

Céc gidy to guri kém: CUA HQP TAC XA
e (Ky, ghi ho tén va dong dau)
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